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Bubble  1.1  -  Check  Lands 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Sale  request 


Plat 


The  adjudicator  checks  the  lands  to 
assure  mineral  ownership  and  availa- 
bility 
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Competitive 
case 


state  Office 

Bubble  1.2  -  Set  Sale  Date 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OITTPUT 


Competitive  case 


1.  The  adjudicator  sets  the  date, 
location,  and  time  of  sale. 

2.  Accounts  is  notified  of  the  date  and 
time  of  sale. 

3.  A  room  is  reserved  for  the  sale. 


Sale  case 
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state  Office 

Bubble  1.3  -  Determine  Parcel  Terms  and  Conditions 


INPUT 


Sale  case 


Parcel  report 


I 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


1.  A  memo  is  sent  to  the  district  office 
requesting  bonding  amounts,  royalty 
amounts,  and  terms  and  conditions  fojr 
each  offered  parcel . 

2.  The  district  office  is  given  a  time 
frame  in  which  to  respond. 

3.  The  district  office  provides  the 
needed  information  to  the  adjudicator 
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Request 
parcel  report 


Sale  case 


state  Office 

Bubble  1.4  -  Prepare  Sale  Notice 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Sale  case 


A  notice  of  sale  is  prepared  that 
provides  the  sale  date,  location,  and 
time  and  describes  the  lands  being 
offered. 

A  "detailed  statement  of  coal  sale"  is 
prepared.  It  establishes  bidding 
procedures,  rental  and  royalty  notes, 
advance  royalties  and  lease  terms  and 
conditions,  and  it  describes  the  coal 
for  sale. 

The  notice  and  statement  are  published 
in  both  the  Federal  Register  and  local 
newspapers;  they  are  also  posted  in  the 
state  office  public  room.  Copies  are 
sent  to  individuals  on  the  state  office 
mailing  list. 


Sale  notices 


Sale  case 
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state  Office  Coal  Leasing 

Bubble  1.5  -  Request  FMV  (Fair  Market  Value)  Information 


INPUT 


PROCESS 


Competitive 


OUTPUT 


Sale  case 


II 
on 


1.  A  memo  that  includes  the  sale  notice 
and  "detailed  statement  of  coal  sale 
is  prepared  and  sent  to  the  evaluati 
team.  The  team  is  asked  to  determine 
the  fair  market  value  of  the  coal  prior 
to  the  sale  date. 
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FMV  request 


Sale  case 


state  Office 

Bubble  2.1  -  Accept  Bids 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Bid 


1.  The  lease  applicants  submit  their 
sealed  bids  to  the  state  office. 


Bid 
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Bubble  2.2  -  Conduct  Sale 


INPUT 


Bid 

Sale  case 


I 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


1.  Sale  attendees  are  registered. 

2.  Bids  are  recorded  and  questions 
answered. 

3.  Each  bid  package  is  verified  to  ensune 
it  contains  a  bonus  check  for  1/5  of 
the  bid. 

4.  The  bonus  check  is  sent  to  Accounts. 
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state  Office 

Bubble  3.1  -  Verify  High  Bidder  Qualifications 


Coal  Leasing  -  Competitive 


[NPUT 


PROCESS 


OUTPUT 


Applicant 
qualification 


1.  The  qualifications  of  the  high  bidder 
are  verified  to  ensure  that  the 
requirements  of  the  Minerals  Leasing 
Act  of  1920  are  met. 


Qualified 
bidder 
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Bubble  3.2  -  Prepare  Qualifications  Report 


INPUT 


Qualified  bidder 


Sale  case 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


1.  The  adjudicator  prepares  a  sale 
qualifications  report  for  the  sale 
panel. 
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state  Office 

Bubble  3.3  -  Conduct  Sale  Panel 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Sale  case 


A  sale  panel  is  convened.  A  copy  of 
their  recommendations  is  sent  to  the 
evaluation  team  to  obtain  post-sale 
evaluation  guidance.  The  copy  provides 
bid  information  and  guidance  for 
conducting  the  post-sale  evaluation. 


Panel 
evaluation 


Sale  case 
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Bubble  3.4  -  Prepare  Decision  Memo 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Sale  case 


ET  recommendation 


1.  The  evaluation  team  (ET)  submits  their 
fair  market  value  appraisal  and 
recommends  acceptance  or  rejection  of 
the  bids. 


2.  The  sale  panel  prepares  and  sends  a 
decision  memo  to  the  state  director 
requesting  concurrence  or  nonconcur- 
rence  with  the  sale  recommendations. 
It  includes  the  sale  panel  and  evalud 
tion  team  recommendations. 
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Decision  memo 
Sale  case 


state  Office 

Bubble  4.0  -  Prepare  Lease  Documents 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Sale  case 
signed  decision 


The  adjudicator  prepares  lease  forms 
and  stipulations*.  These  are  sent  to 
the  applicant  with  a  request  for  the 
bond,  the  balance  of  bonus  bid,  the 
first  year's  rental,  and  the  prorated 
share  of  the  advertising  costs. 

The  applicant  is  given  30  days  to  sign 
the  lease  forms  and  send  the  necessary 
sale  fees. 


*  These  actions  are  taken  if  the  state 
director  approves  the  sale.  If  the  offer 
is  rejected  a  rejection  decision  is  pre- 
pared and  sent  to  the  bidder.  Accounts 
is  authorized  to  refund  the.  1/5  bonus 
bid. 


Lease 
documents 


Sale  case 
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Bubble  5.1  -  Examine  Lease  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Signed  documents 


1.  The  applicant  submits  the  signed  lease 
forms.  The  forms  are  examined  to 
ensure  that  each  has  been  correctly 
executed. 

2.  The  documents  are  sent  to  the  Depart- 
ment of  Justice  to  ensure  the  lessee 
has  complied  with  Federal  Regulations 


Examined 
documents 

Justice 
request 
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Bubble  5.2  -  Prepare  Decision 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Justice  Decision 


Examined  documents 


Sale  accounting 
advices 

Sale  case 


The  Department  of  Justice  provides  BLM 
with  a  decision  regarding  compliance 
with  Federal  Regulations, 

The  adjudicator  receives  the  sale 
accounting  advices  from  Accounts.  The 
advices  are  completed  and  the  lease 
decision  is  prepared. 


Sale  case 
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Bubble  5.3  -  Distribute  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Sale  case 


The  gold  copies  of 
advices  are  placed 
The  case  folder  is 


the  sale  accounting 
in  the  case  folder 
filed. 


2. 

3. 


The  green  copies  of  the  sale  account 
advices  are  sent  to  Accounts. 


ing 


Copies  of  the  lease  decision  are  sen 
to  MMS-AFS,  the  lessee,  the  district 
office,  the  surface  management  agency 
and  the  Office  of  Surface  Mining, 
Reclamation  and  Enforcement  (OSMRE) 
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Adjudicated 
case 


Adjudication 

accounting 

advices 

Lease 
decision 


state  Office 

Bubble  5.4  -  Update  Data  Bases 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  to 
indicate  that  a  lease  issuance  has 
occurred = 

2.  The  Solid  Leasable  Minerals  System 
(SLMS)  is  updated  to  indicate  that 
a  lease  issuance  has  occurred. 

3.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Lease  data 


SLMS  data 


Adjudicated 
case 


414 
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Bubble  6.1  -  Create  Bonus  Accounting  Advice 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Bid  bonus 


1.  The  1/5  bonus  is  received  from  the 
sale. 


2.  An  accounting  advice  that  indicates  the 
bonus  received  is  prepared  by  Accounts. 


3.  The  pink  copy  of  the  accounting  advicte 
is  returned  to  the  applicant  as  a 
receipt. 
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Bonus 

accounting 

advice 

Receipt 


state  Office 

Bubble  6.2  -  Create  Sale  Accounting  Advices 


Coal  Leasing  -  Competitive 


INPUT 


Sale  fees 


PROCESS 


2. 


Accounts  receives  the  first-year 
rental,  balance  of  bonus,  and  advertis- 
ing fees. 

An  accounting  advice  indicating  the 
amount  of  money  received  is  prepared. 


The  pink  copies  of  the  accounting 
advices  are  returned  to  the  lessee 
a  receipt. 


as 


OUTPUT 


Sale 

accounting 
advices  and 
money 

Receipt 
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Bubble  6.3  -  Distribute  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Bonus  accounting 
advice 


Sale  accounting 
advices  and  money 


1.  The  green  and  gold  copies  of  the  sale 
accounting  advices  are  sent  to  the 
adjudicator  processing  the  case. 

2.  Money  received  and  the  remaining  copies 
of  the  accounting  advices  are  sent  to 
Accounts. 
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Day's 
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state  Office 

Bubble  6.4  -  Deposit  Money 


Coal  Leasing  -  Competitive 


INPUT 

PROCESS 

OUTPUT 

Day's  receipts 

1. 

A  deposit  ticket  is  prepared. 

2. 

Funds  are  deposited  in  a  Federal 

Treasury 

Reserve  Bank*  and  the  deposit  ticket  is 

deposit 

confirmed. 

3. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 

deposited  is  prepared  for  the  Service 

FMS 

Center  (SC)  Division  of  Finance. 

documents 

4. 

Copies  of  the  confirmed  deposit  ticket. 

Deposit 

CDS,  and  yellow  accounting  advices  are 

backup 

filed  as  a  deposit  backup. 

5. 

Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 

6. 

The  white  copy  of  the  accounting  advice 

Unearned 

is  filed  in  an  unearned  deposite  note- 

accounting 

book. 

advice 

*Note:  Some  states  deposit  the  money  in  a 

local  bank  or  mail  deposits  to  a 

Federal  Reserve  Bank.  Copies  of 

the  deposit  ticket  are  sent  to  the 

Service  Center  Division  of  Finance. 
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Bubble  7.1  -  Transfer  Funds 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Adjudication 
accounting  advices 

Unearned  advice 


1.  The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 


2.  The  green  accounting  advices  are  repifo- 
duced,  with  one  copy  for  each  type  of 
fund  transfer  (unearned,  advertising, 
etc.). 


A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks. 
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Transfer 

accounting 

advices 


state  Office 

Bubble  7.2  -  Transfer  MMS  Funds 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Transfer 
accounting  advices 


Blank  SF  1081 


Blank  CDS 


A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

Copies  of  the  SF  1081  and  CDS  are 
filed. 


Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finemce. 


Backup 
documents 

Fund 

transfer 

documents 
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Bubble  8.1  -  Batch  Collection  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


FMS  documents 


1. 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


2. 

3. 


Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

The  CDSs  used  to  track  funds  transfer 
red  to  MMS-BRASS  are  verified. 


The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collection 
documents,  balanced,  and  forwarded  tq 
production  control  for  keying. 


4. 


After  keying,  collection  documents 
returned  to  Data  Control  and  filed. 


are 
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collection 

documents 


Keyed 
documents 
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Bubble  8.2  ~  Distribute  Transfer  Documents 


Coal  Leasing  -  Competitive 


INPUT 


PROCESS 


OUTPUT 


Fund  transfer 
documents 


2. 
3. 


The  Fund  Transfer  Documents  (SF  1081, 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 


Copies  of  the  SF 
filed. 


1081  and  CDS  are 


Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 


MMS 
documents 

File  copies 


Transfer 

collection 

documents 
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state  Office 

Bubble  8.3  -  Key  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Competitive 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
FMS. 
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documents 

Keyed 

collection 
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state  Office 

Bubble  1.1  -  Initiate  Case 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


li cat ion 


Ic  The  application  is  time  stamped,  a 
serial  number  is  assigned,  and  a  case 
file  is  prepared  by  accounts. 

2.  An  accounting  advice  that  includes  the 
filing  fee  amount  is  prepared  by 
accounts. 

3.  A  copy  of  the  accounting  advice  is 
returned  to  the  applicant  as  a  receipt. 


Application 


Accounting 
advice 


Receipt 
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state  Office 

Bubble  1.2  -  Create  Accounting  Advice 


Coal  Leasing 


INPUT 


PROCESS 


Emergency  Issuance 


OUTPUT 


Sale  fees 


Bonus  money 


1.  Accounts  receives  the  sales  fees  and 
bonus  money  from  the  approved  lessee 

2.  Accounting  advices  indicating  amountk 
received  are  prepared. 

3.  A  copy  of  each  accounting  advice  pre 
pared  is  returned  to  the  lessee  as  a 
receipt. 

Note:  An  emergency  issuance  of  a  coal 

lease  requires  a  competitive  sale 
This  is  initiated  during  the  adju 
dication  process  (Bubble  4.0  - 
Adjudicate  Lease).  The  bonus  monpy 
is  received  from  the  approved  bid 
Following  the  sale,  fees  and  rent 
are  requested  from  the  successful 
bidder.  The  lease  is  issued  when 
rents  and  sale  fees  are  received. 
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Sale  account- 
ing advice 

Receipts 


state  Office 

Bubble  1.3  -  Distribute  Documents 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Application  and 
accounting  advice 


Sale  accounting 
advice 


1.  The  green  and  gold  copies  of  the 
accounting  advice  are  placed  in  the 
case  file. 

2.  The  case  file  is  sent  to  Docket. 

3.  The  green  and  gold  copies  of  the  sale 
accounting  advices  are  sent  to  the 
adjudicator  processing  the  case. 

4.  Money  received  and  the  remaining  copies 
of  the  accounting  advices  are  sent  to 
Accounts. 


Initial  case 

Sale  account- 
ing advice 


Day's 
receipts 
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state  Office 

Bubble  1.4  -  Deposit  Money 


INPUT 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


Day's  receipts 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  is 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  fund 
deposited  is  prepared  for  the  Servicp 
Center  (SC)  Division  of  Finance. 

4.  Copies  of  the  confirmed  deposit  ticket 
CDS,  and  yellow  accounting  advices 
are  filed  as  a  deposit  backup. 

5.  Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


6.  The  white  copy  of  the  accounting  adv 
is  filed  in  an  unearned  deposit  note 
book. 


ice 


^■Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance 
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Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


Unearned 

accounting 

advice 


state  Office 

Bubble  2.0  -  Log  Case 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Initial  case 


1.  The  case  number  is  entered  into  the 
case  control  log.* 

2.  The  case  is  "charged  out"  to  Records. 


*Note:  Some  states  control  the  case 

folders  by  use  of  bar  codes  and 
microcomputers. 


Case  control 
number 

Initial  case 
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state  Office 

Bubble  3.1  -  Modify  Plats* 


INPUT 


Initial  case 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


The  plat*  pertaining  to  the  application 
is  updated  and  reproduced. 

Copies  of  the  updated  plat  are  placed 
in  the  case  file. 


3.  A  copy  of  the  updated  plat  is  filed 
the  plat  books. 

*Note:  Procedures  vary  between  states. 
Colorado  State  Office  procedures 
follow: 

Plat  Notation  Process  (Application) 


in 


1.  Case  file  is  logged  into  Records 
Section  and  into  the  Application  Con- 
trol Log. 

2.  Case  file  is  forwarded  to  the  Draftiipg 
Unit  where  lease  boundaries  and  the 
assigned  serial  number  are  annotated  to 
the  appropriate  mylar  base  and/or 
supplemental  plat(s).  Drafting  work  1s 
verified  against  the  information  in  the 
application.  A  copy  of  the  plat  is 
made  for  the  case  file. 

3.  An  updated  copy  of  the  plat  is  made  and 
filed  in  the  appropriate  plat  book  in 
the  Public  Room. 

4.  Updated  copies  of  the  plat  are  made  and 
mailed  to  the  affected  District  and 
Resource  Area  Offices  to  update  their 
records. 

5.  A  copy  of  the  plat  is  made  for  the  case 
file  and  a  status  report  is'  prepared. 
Information  on  the  status  report  is 
verified. 

6.  Case  file  is  logged  out  of  the  Applica- 
tion Control  and  the  Records  Section 
Logs  and  "charged  out"  to  Adjudication 
through  Dockets. 


Mylar  base  and  supplemental  plats  are 
refiled  in  the  Records  Section. 
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Initial  case 


Plat 


state  Office 

Bubble  3.2  -  Establish  Case 


INPUT 


Initial  case 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


1.  Data  from  the  accounting  advice,  case 
folder,  and  lease  application  are  used 
to  establish  a  new  case  in  the  case 
data  base.* 


*Note:  Case  data  base  refers  to  Case 
Recordation,  ORCA,  or  AALMRS 
throughout  this  chapter. 


t 
I 
I 


Lease  data 


Initial   case 
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state  Office 

Bubble  3.3  -  Print  Serial  Register  Page  (SRP) 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Serial  register 
page  data 


1.  A  copy  of  the  Serial  Register  Page* 
printed  and  data  is  verified  against 
the  lease  application  and  accounting 
advice. 


IS 


Serial 
register  page 


*Note:  Case  File  Abstract  in  Alaska. 
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state  Office 

Bubble  3.4  -  Assemble  Case 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Initial  case 


Serial  register 
page 


1.  The  case  file  is  assembled  and  sent  to 
adjudication  through  Docket, 


Assembled 
case 
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state  Office 

Bubble  4.1  -  Determine  Terms  and  Conditions 


INPUT 


Assembled  case 


Terms,  conditions, 
and  EA 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


The  terms  and  conditions  and  an 
environmental  assessment  (EA)  relating 
to  the  lease  application  are  requested 
from  the  BLM  district  office  and,  if 
required,  from  other  interested  surface 
management  agencies. 

The  terms,  conditions,  and  EA  are 
reviewed  by  the  adjudicator. 

The  terms  and  conditions  are  used  to 
initiate  an  economic  evaluation. 
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Terms,  condi- 
tions, and  EA 
request 


Terms  and 
conditions 


state  Office 

Bubble  4.2  ~  Request  Economic  Evaluation* 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Terms  and 
conditions 


Economic 
evaluation 


1.  An  economic  evaluation  pertaining  to 
the  lease  application  is  requested  from 
an  evaluation  team. 

2.  The  evaluation  team  provides  the 
adjudicator  with  fair  market  evaluation 
of  the  coal  that  can  be  recovered. 

3.  A  competitive  sale  is  conducted  after 
all  land  and  related  administrative 
information  is  determined  to  be  valid. 


'■Note:  If  the  application  is  rejected, 

further  processing  would  cease  and 
any  monies  paid  would  be  refunded. 


Economic 

evaluation 

request 


Evaluated 
case 
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state  Office 

Bubble  4.3  Hearing  and  Sale 


Coal  Leasing  - 


INPUT 


Evaluated  case 


PROCESS 


Emergency  Issuance 


OUTPUT 


1.  A  public  hearing  is  advertised  and 
held.  Thirty  days  are  allowed  for 
public  comment. 

2.  A  sale  date  is  established  by  the 
adjudicator. 

3.  Sale  information  is  published  in  the 
Federal  Register  and  in  the  local 
newspaper(s).  It  is  also  posted  in 
State  Office  Public  Room. 

4.  The  case  file  is  held  for  the  sale. 
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he 


Sale  notice 


Assembled 
case 


state  Office 

Bubble  4.4  -  Conduct  Sale 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


Assembled  case 


Bids 


PROCESS 


1.  Bids  containing  a  bonus  amount  are 
received  up  to  1  hour  preceding  the 
sale. 

2.  Bids  are  opened,  amounts  announced, 
and  an  apparent  successful  bidder 
determined. 

3.  A  sales  panel  meets,  reviews  the  bid 
information,  and  prepares  a  bid  accept- 
ance recommendation  for  the  State 
Director. 


OUTPUT 


Assembled 
case  and  bid 
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state  Office 

Bubble  4.5  -  Determine  Successful  Bidder 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Assembled 
bid 


case  & 


Antitrust 
decision 


1.  The  State  Director  decides  if  the  bid 
is  acceptable. 

2.  For  the  accepted  bid  the  adjudicator: 

a.  Notifies  the  Department  of  Justice. 

b.  Prepares  decision  documents  that 
include  rental  rates,  advertising 
fees  due  BLM,  terms,  conditions, 
and  bonding  requirements. 

c.  Sends  the  bonus  money  to  accounts. 

3.  The  antitrust  decision  is  received  from 
the  Department  of  Justice.  If  there 
are  no  violations,  the  lease  and  its 
associated  documents  are  sent  to  the 
lessee  for  signature. 


The  case  file  is  held  pending  receipt 
of  the  signed  lease. 


Antitrust 
request 


Bonus  money 

Lease 
documents 
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Assembled 
case 


state  Office 

Bubble  5 A  -   Update  Plats* 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


Adjudicated  case 


PROCESS 


1.  The  affected  plat  is  pulled,  updated 
as  required,  copied,  and  refiled. 


*Note:  Procedures  vary  between  states. 
Colorado  State  Office  procedures 
follow: 

Plat  Notation  Process  (Update) 


1. 


2. 


3. 


Case  file  is 
Control  Log. 


logged  into  Status/Record 


If  the  issued  lease  legal  description 
has  not  been  modified,  then  the  appro- 
priate historic  index  page  is  pulled 
and  noted  with  the  complete  legal 
description,  acreage,  case  serial  num- 
ber, and  date  the  lease  was  issued. 
Historic  index  information  is  verified. 

If  the  legal  description  has  been 
modified,  ORCA  is  updated,  plat  is 
pulled,  and  lease  boundaries  are 
corrected  on  the  mylar  base  plat.  Then 
the  historic  index  is  pulled  and  noted 
with  the  modified  legal  description, 
case  serial  number,  acreage,  and  date 
the  lease  was  issued.  Information 
noted  to  the  records  is  verified. 

Copies  are  made  of  the  new  plat  and 
historic  index  page  and  filed  in  the 
appropriate  Public  Room  plat  book. 
Copies  of  the  updated  plat  are  made  and 
mailed  to  the  appropriate  District  and 
Resource  Area  Offices  to  update  their 
records. 

Case  file  is  logged  out  of  the  Records 
Section  and  returned  to  Dockets  for 
filing. 


OUTPUT 


Plat 


Adjudicated 
case 
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state  Office 

Bubble  5.2  -  Update  Case 


INPUT 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (actio 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  issuance  actions 
has  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Issuance  data 


Adjudicated 
case 
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state  Office 

Bubble  6.1  -  Transfer  Funds 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


Adjudication 
accounting  advices 


Unearned  advice 


PROCESS 


The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

The  green  accounting  advices  are  repro- 
duced, with  one  copy  for  each  type  of 
fund  transfer  (unearned,  advertising, 
etc.) 

A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks. 


OUTPUT 


Advertising 
fee  advice 


Transfer 

accounting 

advices 
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State  Office 

Bubble  6.2  -  Transfer  Advertising  Fees 


INPUT 


Advertising  fee 
advice 


Blank  JV 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


1.  A  journal  voucher  (JV)  form  is  pre- 
pared to  transfer  advertising  fees 
into  the  appropriate  BLM  account. 
JV  is  sent  to  the  SC  Division  of 
Finance. 


The 
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Advertising 
fee  JV 


state  Office 

Bubble  6.3  -  Transfer  MMS  Funds 


Coal  Leasing  -  Emergency  Issuance 


INPUT 


PROCESS 


OUTPUT 


Transfer 
accounting  advices 


Blank  SF  1081 


Blank  CDS 


3. 


A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

Copies  of  the  SF  1081  and  CDS  are 
filed. 

Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 


Backup 
documents 

Fund 

transfer 

documents 
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state  Office 

Bubble  7.1  -  Batch  Collection  Documents 


INPUT 


FMS  documents 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


I 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


1.  Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

2.  The  CDSs  used  to  track  funds  transfer 
red  to  MMS-BRASS  are  verified. 

3.  The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collec- 
tion documents,  balanced,  and  forwarded 
to  production  control  for  keying. 


After  keying,  collection  documents 
returned  to  Data  Control  and  filed. 


are 
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Batched 

collection 

documents 


Keyed 
documents 
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state  Office 

Bubble  7.2  -  Distribute  Documents 


INPUT 


Fund  transfer 
documents 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


1.  The  Fund  Transfer  Documents  (SF  1081 , 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

2.  Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 

3.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

4.  Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 


Bonus 
documents 

File  copies 


Transfer 

collection 

documents 
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state  Office 

Bubble  7.3  -  Key  Documents 


INPUT 


PROCESS 


Coal  Leasing  -  Emergency  Issuance 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System  (FMS). 
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state  Office 

Bubble  1.0  -  Prepare  Notice 


Coal  -  Readjustment 


INPUT 


Readjustment 
suspense 


Case  file 


PROCESS 


1.  The  Attorney  General,  MMS,  State 
Governor,  and  lessee  are  notified  by 
the  State  Office  that  a  lease  is 
subject  to  readjustment. 

2.  The  notification  includes: 

Changes  in  terms  and  conditions,  and 
royalty  rates. 

The  date  the  readjustment  will  be 
effective. 

Procedures  for  filing  objections. 

3.  The  case  file  is  obtained  from  Docket. 
A  copy  of  the  Notice  is  placed  in  the 
case  folder. 


OUTPUT 


Proposed 
terms  and 
conditions 


Readjustment 
case 
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state  Office 

Bubble  2.0  -  Readjust  Lease  Terms 


INPUT 


Readjustment  case 


Readjustment 
objections 


PROCESS 


Coal  -  Readjustment 


OUTPUT 


2. 


A  readjustment  decision  is  prepared  by 
an  adjudicator  and  sent  to  the  lessee. 
Consideration  is  given  to  any  readjust 
ment  objections  filed  by  the  lessee. 


The  lessee  is  notified  that  he  has  30 
days  in  which  to  file  an  appeal  with 
the  Interior  Board  of  Land  Appeals 
(IBLA). 
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Readjustment 
decision 


Readjusted 
case 


I 


state  Office 

Bubble  3.0  -  Complete  Readjustment  Action 


Coal  -  Readjustment 


INPUT 


PROCESS 


OUTPUT 


Readjusted  case 
IBLA  ruling* 


1„  A  final  decision  is  prepared  by  the 
adjudicator.  Copies  are  sent  to  the 
lessee,  district  office,  surface 
management  agency.  Office  of  Surface 
Mining  Reclamation  and  Enforcement 
(OSMRE),  and  MMS-AFS. 

2.  The  case  data  base  is  updated. 


The  case  file  is  returned  to  Docket 
for  filed. 


Final 
decision 


Readjustment 
data 

Readjusted 
case 


*Note:  The  lessee  has  the  right  to  appeal 
to  the  IBLA  after  receiving  a 
readjustment  decision.  If  an 
appeal  is  made,  BLM  follows  the 
IBLA  decision. 
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state  Office 

Bubble  1.1  -  Evaluate  Initial  Showing 


INPUT 


Pending 
application 

Case 


Adequacy 
evaluation 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


1.  The  pending  application  is  received  by 
an  adjudicator. 

2.  The  case  file  is  retrieved  from  Docket. 

3.  The  district  office  (DO)  is  requested 
to  provide  the  State  Office  with  infor- 
mation pertaining  to  the  adequacy  of 
the  initial  showing. 

4.  The  DO  provides  an  evaluation  of  the 
adequacy  of  the  initial  showing. 
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Evaluation 

adequacy 

request 


PRLA  case 


state  Office 

Bubble  1,2  -  Determine  Lease  Terms 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PRLA  case 


Lease  terms 


PROCESS 


The  terms  and  conditions ,  an  environ- 
mental impact  statement  (EIS),  and  a 
coal  discovery  determination  relating 
to  the  lease  application  are  requested 
from  the  BLM  district  office  (DO)  and, 
if  required,  from  other  surface  manage- 
ment agencies  (SMAs). 

The  DO  and  SMAs  send  the  terms,  condi- 
tions, EIS,  and  coal  discovery  deter- 
mination to  the  State  Office  for 
review  by  the  adjudicator. 


A  request  for  final 
pared « 


showing  is  pre- 


OUTPUT 


EIS  and  terms 
request 


PRLA  case 
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state  Office 

Bubble  1.3  -  Request  Final  Showing 


INPUT 


PRLA  case 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


The  proposed  lease,  terms,  stipula- 
tions, and  environmental  impact  state- 
ment are  sent  to  the  lessee  along  wi 
a  request  that  he  provide  a  brief 
narrative  showing  that  coal  in  commer 
cial  quantity  is  available. 


I 
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Request  for 
final  showing 


PRLA  case 


state  Office 

Bubble  1.4  -  Determine  Commercial  Quantities 


Coal  Leasing  -  PRLA 
(Preference  Right 
Lease  Application 


INPUT 


Coal  quantity 


PRLA  case 


PROCESS 


1.  The  lessee  provides  BLM  with  informa- 
tion indicating  that  commercial  quanti- 
ties of  coal  are  within  the  lease 
acreage. 

2.  BLM  verifies  data  submitted  by  the 
lessee  and  includes  it  in  the  case 
file.  Confidential /proprietary  data 
is  placed  in  a  separate  secured  file. 

3.  The  final  showing  is  evaluated. 
Environment  Cost  Estimate  and  Final 
Showing  Analysis  documents  are 
prepared.  A  record  of  decision  is 
prepared.  The  documents  and  case  file 
are  sent  to  the  evaluation  team  for 
review. 

4.  A  document  is  prepared  which  estimates 
the  costs  of  complying  with  the  lease 
terms,  environmental  assessments  (EA), 
and  stipulations.  The  report  is  avail- 
able for  public  comment. 


OUTPUT 


PRLA  case 
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state  Office 

Bubble  1.5  -  Complete  Adjudication 


INPUT 


Evaluated  case 


Signed  lease, 
terms,  and  bond 
documents 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


The  adjudicator  receives  recommenda- 
tions from  the  evaluation  team  and 
prepares  the  documents  necessary  for 
approval  or  rejection  of  the  lease. 

The  adjudicator  completes  the  lease 
and  sends  it,  plus  the  terms,  condi- 
tions, stipulations,  and  bonding  re- 
quirements, to  the  lessee. 


3.  The  lessee  signs  the  lease  and  returns 
it  with  necessary  bond  documents  to  the 
adjudicator. 


I 
I 
I 


471 


Adjudicated 
lease 


Adjudicated 
case 


"-■wl^S 


I 


state  Office 

Bubble  1.6  -  Approve  Lease 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Rental  accounting 
advice 


Adjudicated  case 


L  On  receipt  of  an  accounting  advice 
indicating  rental  monies  have  been 
paid  and  the  bond  has  been  filed,  the 
lease  is  approved. 

2.  Copies  of  the  approved  lease  are  sent 
to  the  lessee,  MMS-AFS,  BLM  district 
office,  interested  surface  management 
agencies,  and  the  Office  of  Surface 
Mining. 

3.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 

4.  Based  on  decisions  reached,  the  green 
and  gold  copies  of  the  accounting 
advices  are  completed  by  the  adjudica- 
tor. This  includes  distribution  of 
funds  paid  for  rental,  filing,  and 
bonds. 

5.  The  gold  accounting  advice  copies  are 
placed  in  the  case  file.  The  file  is 
then  sent  to  Records.* 


Approved 
lease 


Bond  data 


Each  green  accounting  advice  is 
to  Accounts. 


sent 


Adjudicated 
case 


Adjudication 

accounting 

advices 


*Note:  Some  states  route  the  case  file 
through  Docket. 
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state  Office 

Bubble  2.1  -  Create  Accounting  Advice 


(Preference  Right 


Coal  Leasing  -  PRLA 
.ease  Application) 


INPUT 


Additional  rental 
money 


PROCESS 


Accounts  receives  any  additional 
rental  due. 

2.  An  accounting  advice  indicating  the 


amou 


ccounting  aavice  inaicating  tne 
nt  of  money  received  is  prepared 


3. 


The  pink  copy  of  the  accounting  advice 
is  returned  to  the  lessee  as  a  receipt. 
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OUTPUT 


Rental 
accounting 
advice  & 
money 

Receipt 


state  Office 

Bubble  2.2  -  Distribute  Documents 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Rental  accounting 
advice  &  money 


2. 


The  green  and  gold  copies  of  the  rental 
accounting  advice  are  sent  to  the 
adjudicator  processing  the  case.* 

Money  received  and  the  remaining  copies 
of  the  accounting  advices  are  sent  to 
accounts. 


Rental 

accounting 

advice 

Day's 
receipts 


*  Additional  rental  may  be  required. 
This  money  must  be  received  by  BLM 
before  the  lease  can  be  approved  and 
issued. 
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state  Office 

Bubble  2.3  -  Deposit  Money 


INPUT 


Day's  receipts 


PROCESS 


C6al  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


1. 
2. 

3. 


A  deposit  ticket  is  prepared. 

Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket 
confirmed. 


is 


6. 


A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Servic^ 
Center  (SC)  Division  of  Finance. 

Copies  of  the  confirmed  deposit  ticket 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 

The  white  copy  of  the  accounting  advce 
is  filed  in  an  unearned  deposit  note- 
book. 


*Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance. 
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Treasury 
deposit 


FMS 
documents 

Deposit 
backup 


Unearned 

accounting 

advice 


state  Office 

Bubble  3.1  -  Update  Plats 


INPUT 


Adjudicated  case 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


L  The  affected  plat  is  pulled,  updated  as 
required,  copied,  and  refiled. 
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Modified  plat 


Adjudicated 
case 
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State  Office 

Bubble  3.2  -  Update  Case 


INPUT 


Adjudicated  case 


I 
I 
t 
I 
I 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  issuance  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 
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Issuance  data 


Adjudicated 
case 


state  Office 

Bubble  4.1  -  Transfer  Funds 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Adjudication 
accounting  advices 


Unearned  advice 


The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

The  green  accounting  advices  are  repro- 
duced, with  one  copy  for  each  type  of 
fund  transfer  (rental  and  bond). 

A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks. 


Transfer 

accounting 

advices 
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state  Office 

Bubble  4.2  -  Transfer  MMS  Funds 


INPUT 


Transfer 
accounting  advices 


1 
I 
I 


PROCESS 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


1.  A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

2.  Copies  of  the  SF  1081  and  CDS  are 
filed. 


Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  S(^ 
Division  of  Finance. 
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Backup 
documents 

Fund 

transfer 

documents 


Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease 
Application) 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

2.  The  CDSs  used  to  track  funds  transfer- 
red to  MMS- BRASS  are  verified. 

3,  The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collec- 
tion documents,  balanced,  and  forwarded 
to  production  control  for  keying. 

4,  After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  5.2  -  Distribute  Transfer  Documents 


INPUT 


Fund  transfer 
documents 


PROCESS 


Cpal  Leasing  -  PRLA 
(Preference  Right  Lease 
Application) 


OUTPUT 


1.  The  Fund  Transfer  Documents  (SF  1081 i 
CDS,  and  green  accounting  advices)  a^e 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

2.  Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 


3.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

4.  Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 
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Rental 

accounting 

advice 

File  copies 


Transfer 

collection 

documents 


Service  Center 

Bubble  5.3  -  Key  Documents 


Coal  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System  (FMS). 


Keyed 
documents 

Keyed 

collection 

data 
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state  Office 

Bubble  1.1  -  Process  Filing 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Application 


1.  The  application  is  received  at  the 
state  office  and  time  stamped. 

2.  An  accounting  advice  that  includes  the 
amount  of  the  filing  fee  is  prepared. 

3c  A  copy  of  the  accounting  advice  is 

returned  to  the  applicant  as  a  receipt. 


Application 


Accounting 
advice 

Receipt 
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state  Office 

Bubble  1.2  -  Create  Accounting  Advice 


Coal  - 


INPUT 


PROCESS 


.ease  Modification 


OUTPUT 


Rental 
FMV  money 


1.  Accounts  receives  additional  rental 
due. 

2.  A  payment  equal  to  the  fair  market 
value  (FMV)  of  the  coal  in  the  lease 
acreage  is  also  received. 

3.  Accounting  advices  indicating  the 
amount  of  money  received  are  prepared 
for  each  action. 


4.  A  copy  of  each  accounting  advice  is 
returned  to  the  lessee  as  a  receipt. 


Lease  modifi- 
cation 
accounting 
advices 

Receipts 


I 
I 
I 


491 


state  Office 

Bubble  1.3  -  Distribute  Documents 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Application  & 
accounting  advice 


Lease  modification 
accounting  advices 


The  application  and  two  copies  of  the 
accounting  advice  are  sent  to  Docket. 


The  green  and  gold  copies  of  the  rental 
and  fair  market  value  accounting 
advices  are  sent  to  the  adjudicator 
processing  the  case. 

Money  received  and  the  remaining  copies 
of  the  accounting  advices  are  sent  to 
Accounts. 


Application 
&  accounting 
advice 

Lease  modifi- 
cation 
accounting 
advices 

Day's 
receipts 
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state  Office 

Bubble  1.4  -  Deposit  Money 


Coal  -  Lease  Modification 


INPUT 


Day's  receipts 


PROCESS 


5. 


A  deposit  ticket  is  prepared. 

Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  is 
confirmed. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

Copies  of  the  confirmed  deposit  ticket, 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  cjf 
Finance. 


The  white 
advice  is 
notebook. 


copy  of  the 
filed  in  an 


accounting 
unearned  deposi 


^Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  trie 
Service  Center  Division  of  Finance. 


I 
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OUTPUT 


Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


Unearned 

accounting 

advice 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Case 

Application  & 
accounting  advice 


1.  The  case  file  is  retrieved. 

2.  The  application  and  its  associated  ac- 
counting advice  is  placed  in  the  case 
folder. 

3.  The  case  file  is  "charged  out"  to 
Records  or  Solid  Minerals.* 


^Note:  Procedures  vary  between  State 
Offices.  For  example,  in  some 
states  the  file  would  go  to  Records 
before  Solid  Minerals. 


Modification 
case 
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state  Office 

Bubble  3.1  -  Modify  Plats 


INPUT 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


Modification  case 


1. 
2. 
3. 


The  plat  pertaining  to  the  applicati 
is  updated  and  reproduced. 


on 


Copies  of  the  updated  plat  are  placed 
in  the  case  file. 

A  copy  of  the  updated  plat  is  filed  i 
the  plat  books. 


Modification 
case 

Plat 
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state  Office 

Bubble  3.2  -  Modify  Case 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Modification  case 


1.  The  case  data  base  is  updated  (action 
code,  dates,  and  remarks)  to  indicate 
that  a  lease  modification  action  has 
been  initiated. 


Lease  data 


Modification 
case 
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state  Office 

Bubble  4.1  -  Determine  Terms 


and  Conditions* 


INPUT 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


Modification  case 


Terms,  conditions, 

&  EA 


The  terms  and  conditions,  along  with 
an  environmental  assessment  (EA) 
relating  to  the  lease  application,  are 
requested  from  the  BLM  district  office 
and,  if  required,  from  other  interested 
surface  management  agencies. 

The  terms  and  conditions  and  the  EA 
are  reviewed  by  the  adjudicator,  who 
determines  if  the  application  is  vali 


''Note:  Some  states  may  begin  obtaining 
terms  and  conditions  and  the 
economic  evaluation  at  the  same 
time. 


Terms,  condi- 
tions, &  EA 
request 
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Terms  and 
conditions 


state  Office 

Bubble  4.2  -  Request  Economic  Evaluation 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Terms  and 
conditions 


Economic 
Evaluation 


1.  An  economic  evaluation*  pertaining  to 
the  application  is  requested  from  an 
evaluation  team,. 

2.  The  evaluation  team  provides  the 
adjudicator  with  an  economic  evaluation 
of  the  coal  that  can  be  recovered. 


*Notes: 

1.  An  evaluation  is  routinely  performed. 
There  are  cases  where  a  full  evaluation 
is  not  required. 

2.  In  the  event  the  application  is  re- 
jected, further  processing  would  cease 
and  any  monies  paid  would  be  refunded 
(43  CFR  3421.1  and  43  CFR  3432.2) 


Economic 

evaluation 

request 


Evaluated 
case 
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state  Office 

Bubble  4.3  -  Send  Antitrust  Notice 


INPUT 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


Evaluated  case 


Antitrust 
decision 


1.  A  notice  is  sent  to  the  Department  of 
Justice  to  determine  if  any  antitrust: 
laws  will  be  violated. 

2.  The  lessee  is  notified  of  any  changes 
to  bonding  requirements. 


The  modification  case  is  held  until 
bond  and  rental /fair  market  value 
monies  are  received. 


the 
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Antitrust 
notice 


Bond 
requirements 

Modification 
case 


state  Office 

Bubble  4.4  -  Approve  Lease 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Modification  case 


Lease  modification 
accounting  advices 


Bond 


The  lease  is  reviewed  for  corrections 
and  completeness.  On  receipt  of 
accounting  advices  indicating  rentals 
and  fair  market  value  monies  have  been 
paid,  the  lease  is  issued. 

Copies  of  the  modified  lease  are  sent 
to  the  lessee,  BLM  district  office, 
surface  management  agencies.  Office  of 
Surface  Mining  Reclamation  and  Enforce- 
ment (OSMRE),  and  MMS-AFS. 

Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 

The  adjudicated  case  file  is  prepared 
for  return  to  Docket. 


Approved 
modified 
lease 


Bond  data 


Adjudicated 
case 


500 


I 
I 
I 


state  Office 

Bubble  4.5  -  Complete  Accounting  Advices 


Coal 


INPUT 


Adjudicated  case 


PROCESS 


.ease  Modification 


OUTPUT 


1.  Based  on  lease  decisions  reached,  the 
adjudicator  completes  the  green  and 
gold  copies  of  the  accounting  advices 
This  includes  distribution  of  funds 
paid  for  rental  and  fair  market  value 

2.  The  gold  accounting  advice  copies  are 
placed  in  the  case  file.  The  file  is 
sent  to  Records.* 


3.  Each  green  accounting  advice  is  sent  to 
Accounts. 


*Note:  Some  states  route  the  case  file 
through  Docket. 


501 


Adjudicated 
case 


Adjudication 

accounting 

advices 


state  Office 

Bubble  5.1  -  Update  Plats 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  affected  plat  is  pulled,  updated  as 
required,  copied,  and  refiled. 


Plat 


Adjudicated 
case 
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state  Office 

Bubble  5.2  -  Update  Case 


INPUT 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (actiop 
codes,  dates,  remarks)  to  indicate  tiat 
a  series  of  lease  modification  actions 
has  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 
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Issuance 
data 


Adjudicated 
case 


state  Office 

Bubble  6.1  -  Transfer  Funds 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Adjudication 
accounting  advices 


Unearned  advices 


The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

The  green  accounting  advices  are  repro- 
duced, with  one  copy  for  each  type  of 
fund  transfer  (unearned,  advertising, 
etc.) . 

A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks. 


Transfer 

accounting 

advices 
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I 


state  Office 

Bubble  6.2  -  Transfer  MMS  Funds 


INPUT 


Transfer 
accounting  advices 

Blank  SF  1081 

Blank  CDS 


I 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


1.  A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  tranf erred  to  MMS. 

2.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

3.  Copies  of  the  SF  1081,  CDS,  and  greer 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 
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Backup 
documents 

Fund  tranfer 
documents 


Service  Center 

Bubble  7.1  -  Batch  Collection  Documents 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUtPUT 


FMS  documents 


Tranfer  collection 
documents 

Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

The  CDSs  used  to  track  funds  transfer- 
red to  MMS-BRASS  are  verified. 

The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collection 
documents,  balanced,  and  forwarded  to 
production  Data  Control  for  keying. 

After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  7.2  -  Distribute  Transfer  Documents 


INPUT 


PROCESS 


Coal  -  Lease  Modification 


OUTPUT 


Fund  transfer 
documents 


1.  The  Fund  Transfer  Documents  (SF  1081, 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

2.  Copies  of  the  SF  1081  and  the  green 
accounting  advices  are  sent  to  MMS. 


Copies  of  the  SF  1081  and  CDS  are 
filed. 

Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 
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Modification 

accounting 

advices 

File  copies 


Transfer 

collection 

documents 


Service  Center 

Bubble  7.3  -  Key  Documents 


Coal  -  Lease  Modification 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System  (FMS). 


Keyed 
documents 

Keyed 

collection 

data 
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state  Office 

Bubble  1.0  -  Stamp  Application 


Coal  -  Logical 


INPUT 


PROCESS 


Mining  Unit  (LMU) 


OUTPUT 


LMU  application 


1.  The  LMU  application  is  received  and 
date  stamped. 

2.  The  application  is  sent  to  Adjudica- 
tion.* 


*Note:  In  some  states  the  application  i^ 
processed  at  a  district  office. 


LMU 
application 
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state  Office 

Bubble  2.1  -  Obtain  DO  &  SMA  Concurrence 


Coal  -  Logical  Mining  Unit  (LMU) 


INPUT 


PROCESS 


OUTPUT 


LMU  application 

Advertisement 
approval 


1.  The  case  data  base  is  updated, 


A  request  for  LMU  terms  is  sent  to  the 
district  office..  The  district  office 
initially  provides  approval  for  the 
state  office  to  advertise  the  proposed 
formation  of  an  LMU. 


Concurrence 
data 

Terms  request 


LMU 
application 
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state  Office 

Bubble  2.2  -  Advertise  Proposed  LMU 


Coal  -  Logical 


INPUT 


PROCESS 


Mining  Unit  (LMU) 


OUTPUT 


LMU  application 


1.  The  case  data  base  is  updated. 


A  notice  indicating  a  proposed  LMU 
is  prepared  and  sent  to  local  news 
papers.  A  copy  is  also  posted  in  the 
state  office  public  room. 
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Advertisement 
data 

Advertisement 
notice 


LMU 
application 


state  Office 

Bubble  2.3  -  Prepare  Decision* 


Coal  -  Logical  Mining  Unit  (LMU) 


INPUT 


PROCESS 


OUTPUT 


Terms,  conditions 
and  stipulations 

LMU  application 

Comments/ 
objections 


1.  The  adjudicator  receives  terms,  condi- 
tions, and  stipulations  from  the 
district  office.  Comments  and 
objections  are  also  received  from  the 
public. 

2.  The  adjudicator  prepares  the  decision 
and  LMU  documents  after  reviewing  the 
terms  and  public  coments/objections. 

3.  The  LMU  documents  are  sent  the 
applicant  for  signature. 


■•Note:  In  some  states  this  is  accomplished 
at  the  district  office. 


LMU 
documents 

LMU 
application 
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I 


state  Office 

Bubble  2.4  -  Approve  LMU 


INPUT 


PROCESS 


Coal  -  Logical  Mining  Unit  (LMU) 


OUTPUT 


LMU  application 

Signed  LMU 
documents 


1.  The  signed  LMU  documents  are  returned 
to  the  State  Office.  They  are  sent 
to  the  state  director  for  approval/ 
disapproval . 

2.  The  case  data  base  is  updated  based 
on  the  State  Director's  decision, 

3.  Copies  of  the  approved  LMU  are  sent 
to  the  applicant,  MMS-AFS,  district 
office,  surface  management  agencies, 
and  Office  of  Surface  Mining  Reclama 
tion  and  Enforcement  (OSMRE). 


LMU  data 
Approved  LMU 


515 


LESSEE  >» 


RELINQUISHMENT 
LfTTER 


01 


initiate  '^^. 
(reunquishment/- 


CASE 
Q^TA  BASE 


RELINOLIBHMENT.  "-x 

(lATA  /  lJPDATr\ 

PLATS  &C 

CASE 


CAS 


ES  ^ 


CASE 


RELINOUISHMENT  ^--'""^---. 

mm. |iY''RETRIEVE\ 

I  CASE  FILE  I 

V2.0  y 


>»OJlJDCATED 
CASE 


PUT 


PLATS 


ADJUDICATED 
CASE 


CA5:E5^r 


RELINQUISHMENT 
CASE 


ADJUDICATE  \ 
\REUNQUISHMEN]) 
3.0 


COAL 


RELINQUISHMENT 


MMS 
AFS 


/ 


APPROVED 


.RELINQUISHMENT 


DO, 
SMA,   .^f; 

DSMRE 


LESSEE  * 


01 
«9 


CASE 


1 


/determineX 

»*-(     PAYh^ENT 

NT    I 


STATUS        V       STATUS 
V.    3.  1 


/ 


PAYMENT 

STATUS 

REQUEST 


ACJUUICATED 
CASE 


COAL 
RELINQUISHMENT 


OOWCaiRRENOE 


REUNQUtSHMENT 
<iASE 


OBTAIN 


"\    O0MC:URRENCE 


*^CON  CLI RREN  CE  sV^^^^^^^^ 


5.Z. 


REUNQUeUMENT 
CASE 


DO      + 

SMA, 
OSMRE 


APPROVE       "  ^    REUNQUISHMENT 
'  MOTCE 


-(reunouishment) 


/ 


LESSEE 


/• 


/0JUDIC.4IID 
G«SE 


UPDATE 

PLATS 

A1 


-\ 


RjSJ" 


01 
CO 


PLATS 


COAL 

RELINQUISHMENT 


AilLDIGArtD 


CASES 


/  UPDATE 
[     CASE 
4.2 


RELNOLIISHy^ENr 
DATA 
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CASE 
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state  Office 

Bubble  1.0  -  Initiate  Relinquishment 


Coal  -  Relinquishment 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
letter 


The  letter  is  time  stamped  and  then 
forwarded  to  Docket. 


Relinquish- 
ment letter 
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state  Office 

Bubble  2.0  -  Retrieve  Case  File 


INPUT 


Case 

Relinquishment 
letter 


I 


I 

I 
I 
I 

I 

I 


PROCESS 


Coal  -  Relinquishment 


OUTPUT 


1.  The  case  file  is  retrieved. 

2.  The  relinquishment  letter  is  placed 
the  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


in 
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Relinquish- 
ment case 


state  Office 

Bubble  3=1  -  Determine  Payment  Status 


Coal  -  Relinquishment 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
case 


Payment  status 


1.  A  request  is  sent  to  MMS*  asking  for 
the  financial  status  of  the  lease.  MMS 
is  given  30  days  to  respond  to  the  BLM 
request. 

2.  MMS  provides  BLM  with  information  per- 
taining to  the  rental  and  royalty 
status  of  the  account. 

3.  The  adjudicator  informs  the  lessee  by 
letter  if  past  due  monies  must  be 
paid  before  the  lease  can  be  relin- 
quished. 


^Note:  This  information  is  also  available 
from  an  MMS-produced  Monthly  Audit 
Assessment  report. 


Payment 

status 

request 


Relinquish- 
ment case 
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I 
I 


state  Office 
Bubble  3.2  -  Obtain 


INPUT 


Coal 


Relinquishment 
case 


Concurrence 


Concurrences 


PROCESS 


-  Relinquishment 


OUTPUT 


1.  The  district  office  and/or  surface 
management  agencies  (SMAs)  determine jif 
all  terms,  conditions,  and  stipulations 
in  the  lease  have  been  complied  with. 

2.  The  lease  site  is  checked  to  see  that, 
all  environmental  and  reclamation 
requirements  have  been  met. 

3.  The  district  office  and  SMAs  either  do 
or  do  not  concur  with  the  relinquish- 
ment request. 

4.  The  Office  of  Surface  Mining  Reclama- 
tion and  Enforcement  (OSMRE)  is  advised 
of  the  relinquishment.  Their  concur- 
rence is  requested  and  comments  are 
provided  to  BLM. 

5.  The  adjudicator  reviews  the  concurrence 
papers  and  informs  the  lessee  of  any 
conditions  that  must  be  corrected. 

6.  If  the  conditions  in  step  2  are  met, 
the  bond  would  be  terminated. 
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Concurrence 
request 


Relinquish- 
ment case 


state  Office 

Bubble  3.3  -  Approve  Relinquishment 


Coal  -  Relinquishment 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
case 


1«  The  adjudicator  informs  the  lessee,  DO, 
SMA,  OSMRE,  and  MMS  of  the 
relinquishment. 

2.  The  adjudicated  case  is  sent  to  Records 
via  Docket. 


Relinquish- 
ment notice 


Adjudicated 
case 
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I 


state  Office 

Bubble  4.1  -  Update  Plats 


Coa 


INPUT 


Adjudicated  case 


PROCESS 


1.  The  affected  plat  is  pulled,  updated 
as  required,  copied,  and  refiled. 
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Relinquishment 


OUTPUT 


Plat 

Adjudicated 
case 


state  Office 

Bubble  4.2  -  Update  Case 


Coal  -  Relinquishment 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


Ic  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
lease  relinquishment  actions  have 
occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Relinquish- 
ment data 


Adjudicated 
case 
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PLATS 


CAf^EUED 
CASE 
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MODIFIED 
PIATS 


DATA 


UPDAT 

PLATS  Sc 

DATA 

BASES 


COAL  LEASE 
CANCELLATION 


K/OBTAIN\ 
COURT    \ 
DECISIONy 


V    -"J 


CAMCELLED 
LEASE 


COURT 

DECISION 

&CA3E 


J 


DO  <^ 
SMA 


"CANCELN 
LEASE 


DECISION 


LESSEE  + 


^X 


SLMS 


CANCELLED 
DATA 


BOND  A 
DECISION 


Daj 


CASE 

DATA  BASE 


MMS 


I 


state  Office 

Bubble  1.0  -  Notify  Lessee* 


Coal  Leasing  -  Cancellation 


INPUT 


PROCESS 


OUTPUT 


Cancellation 
request  or  DO 
notice* 


Case 


The  BLM  State  Office  is  notified  by 
MMS  or  one  of  its  district  offices 
that  a  lease  cancellation  action  should 
be  initiated. 

The  adjudicator  obtains  the  case  file 
from  Docket.  BLM  notifies  the  lessee 
that  the  lease  will  be  cancelled  if 
corrective  action  is  not  taken. 


*NOTES: 

1.  This  is  one  procedure  that  might  be 
followed  since  specific  procedures  for 
processing  Coal  Leasing  cancellations 
have  not  been  promulgated. 

2.  BLM  can  also  initiate  cancellation 
procedures  for  failure  to  comply  with 
lease  terms,  conditions,  etc. 


Lease 

cancellation 

notice 

Case 
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I 
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I 


state  Office 

Bubble  2.0  -  Obtain  Court  Decision 


Coal  Leasi 


INPUT 


Case 


PROCESS 


1.  If  corrective  action  is  not  taken,  tti 
adjudicator  notifies  the  Solicitor's 
Office  that  the  lease  should  be 
cancelled. 

2.  The  Solicitor's  Office  requests  that 
the  Department  of  Justice  seek  a  count 
decision  cancelling  the  lease. 
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ng  -  Cancellation 


OUTPUT 


Court 

decision  & 
case 


state  Office 

Bubble  3.0  Cancel  Lease 


Coal  Leasing  -  Cancellation 


INPUT 


Court  decision 
and  case 


PROCESS 


1.  The  court  cancels  the  lease. 


2.  Copies  of  the  cancellation  decision  are 
sent  to  the  district  office,  surface 
management  agencies,  lessee.  Department 
of  Justice,  and  Office  of  Surface 
Mining  Reclamation  and  Enforcement 
(OSMRE). 

3.  The  bond  and  a  copy  of  the  decision  are 
sent  to  MMS. 

4.  Following  payment  of  any  rents, 
royalties,  and  deferred  bonus  monies 
due  MMS,  the  case  is  closed.  The  bond 
is  then  cancelled. 


OUTPUT 


Cancelled 
lease 

Decision 


Bond  and 
decision 
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I 


state  Office 

Bubble  4.0  -  Update  Plats  and  Data  Bases 


INPUT 


Cancelled  lease 


I 


PROCESS 


Coal  Leasing  -  Cancellation 


OUTPUT 


1.  Using  information  in  the  case  file, 
the  case  and  Solids  Leasable  MineraU 
System  (SLMS)  data  bases  are  updated, 

2.  The  plat  is  obtained,  modified,  and 
returned  to  files. 

3.  The  case  folder  is  returned  to  Docket 
for  filing. 
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SOURCE 
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COAL  ASSIGNMENT 
100%  OF  LAND 


&i,TCHED 
COLLECTION 

DOCUMENTS 


KEY 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


INPUT 


Assignment  data 


PROCESS 


Coal  Assignment  -  1009^  of  Land 


OUTPUT 


The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  ard 
assignee  and  the  amount  of  the  filinq 
fee. 
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Assignment 
accounting 
advice 


state  Office 

Bubble  1.2  -  Distribute  Documents 


Coal  Assignment  -  100%  of  Land 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Docket. 

The  filing  fee  and  the  yellow  and  white 
copies  of  the  assignment  accounting 
advice  are  sent  to  Accounts. 

The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


Day's  receipts 


PROCESS 


Coal  Assignment  -  100%  of  Land 


OUTPUT 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  is 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4.  Copies  of  the  confirmed  deposit  ticket, 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

5.  Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


^Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  tfie 
Service  Center  Division  of  Finance. 
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Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


state  Office                          Coal  Assignment  -  100°/^  of  Land 
Bubble  2.0  -  Retrieve  Case  File 

INPUT 

PROCESS 

OUTPUT 

Case 

I.     The  case  file  is  retrieved- 

Assignment 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 

Assignment 
case 

540 

1 
t 

I 

I 
a 

I 
I 
i 
1 

I 

1 
I 

f 
1 

I 
I 

I 
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state  Office 

Bubble  3.1  -  Obtain  District  Office  Consent* 


INPUT 


Assignment  case 


Assignment  consent 


PROCESS 


Coal  Assignment  -  100%  of  Land 


OUTPUT 


1.  A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to 
transferring  lease  ownership. 

2.  The  DO  recommends  either  approval  or 
disapproval  of  the  lease  transfer. 
Reasons  for  disapproval  are  provided 


*Note:  District  office  consent  is  not 
required  in  some  states. 
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Assignment 

consent 

request 


Assignment 
case 


state  Office 

Bubble  3.2  -  Determine  Rent/Royalty  Status 


Coal  Assignment  -  100%  of  Land 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment 
status  for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


Lease  pay- 
ment status 
request 


Assignment 
case 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 
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state  Office 

Bubble  3.3  -  Obtain  Antitrust  Approval 


INPUT 


Assignment  case 


Antitrust  decision 


PROCESS 


Coal  Assignment  -  100%  of  Land 


OUTPUT 


1.  A  request  is  sent  to  the  Department  qf 
Justice  to  determine  if  transfer  of 
the  lease  will  violate  any  antitrust 
laws. 

2.  The  Department  of  Justice  indicates 
whether  any  antitrust  laws  would  be 
violated. 

3.  Bond  requirements  are  sent  to  the 
assignee. 
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Antitrust 
request 


Bond 
requirements 


Assignment 
case 


state  Office 

Bubble  3.4  -  Update  Data  Base 


Coal  Assignment  -  100/^  of  Land 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 
Bond 


L  The  assignee  returns  the  necessary 
bondo 

2.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 


Bond  data 

Adjudicated 
case 
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state  Office 

Bubble  3.5  -  Approve  Assignment 


INPUT 


Adjudicated  case 


PROCESS 


Coal  Assignment  -  100%  of  Land 


OUTPUT 


On  receipt  of  adequate  bonding,  the 
assignment  is  approved.  The  assignor's 
bond  is  then  cancelled. 


Copies  of  the  decision  approving  the 
assignment  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies.  Office  of  Surface 
Mining  Reclamation  and  Enforcement 
(OSMRE),  and  MMS-AFS. 

The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


I 
I 
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Assignment 
decision 


Adjudicated 
case 


state  Office 

Bubble  4.0  -  Update  Case 


Coal  Assignment  -  100%  of  Land 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


L  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  assignment  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Assignment 
data 


Adjudicated 
case 
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Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


INPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


I 


PROCESS 


Coal  Assignment  -  100?^  of  Land 


OUTPUT 


1. 


2. 


Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collec- 
tion documents,  balanced,  and  forwarded 
to  production  control  for  keying. 


3. 


After  keying,  collection  documents 
returned  to  Data  Control  and  filed. 


are 


I 
I 
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Batched 

collection 

documents 


Keyed 
documents 


Service  Center 

Bubble  5.2  -  Key  Documents 


Coal  Assignment  -  100%  of  Land 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed  collec- 
tion data 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


Coal  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Assignment  data 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 


Assignment 
accounting 
advice 
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state  Office 

Bubble  1.2  -  Distribute  Documents 


Coal  Ass 


INPUT 


PROCESS 


ignment  -  Partial 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


1.  The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accountinging  advice  are  sent  to 
Docket. 

2.  The  filing  fee  and  the  yellow  and  whi 
copies  of  the  assignment  accounting 
advice  are  sent  to  Accounts. 

3.  The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


te 


Assignment 


Day's 
receipts 


Receipt 


555 


state  Office 

Bubble  1.3  -  Deposit  Money 


Coal  Assignment  -  Partial 


INPUT 

PROCESS 

OUTPUT 

Day's  receipts 

1. 

A  deposit  ticket  is  prepared. 

2. 

Funds  are  deposited  in  a  Federal 

Treasury 

Reserve  Bank*  and  the  deposit  ticket  is 

deposit 

confirmed. 

3. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4. 

Copies  of  the  confirmed  deposit  ticket. 

Deposit 

CDS,  and  yellow  accounting  advices  are 

backup 

filed  as  a  deposit  backup. 

5. 

Copies  of  the  confirmed  deposit  ticket 

FMS 

and  CDS  are  sent  to  the  SC  Division  of 

documents 

Finance. 

*Note:  Some  states  deposit  the  money  in 

a  local  bank  or  mail  deposits  to  a 

Federal  Reserve  Bank.  Copies  of 

the  deposit  ticket  are  sent  to  the 

Service  Center  Division  of  Finance. 
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state  Office 

Bubble  5.3  -  Modify  Plats 


Coal  Ass 


INPUT 


PROCESS 


ignment  -  Partial 


OUTPUT 


Adjudicated  base 
and  new  cases 


1.  The  plat(s)  pertaining  to  the  base  and 
new  cases  are  updated  and  reproduced 

2.  Copies  of  the  updated  plats  are  placejj 
in  the  case  files. 

3.  A  copy  of  the  updated  plats  is  filed 
in  the  plat  books. 

4.  The  adjudicated  cases  are  sent  to 
Docket  and  filed. 


Modified 
plats 

Adjudicated 
cases 
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Service  Center 

Bubble  6.1  -  Batch  Collection  Documents 


Coal  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  Financial 

Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required. 


The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 

After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  6.2  -  Key  Documents 


INPUT 


PROCESS 


Coal  Assignment  -  Partial 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed 

collection 

data 
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FINANCIAL 
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SYSTEM 


state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


INPUT 


PROCESS 


Coal  Assignment  -  Percent  of  Interest 


OUTPUT 


Assignment  data 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 


Assignment 
accounting 
advice 
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state  Office 

Bubble  1.2  -  Distribute  Documents 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Docket. 

The  filing  fee  and  the  yellow  and 
white  copies  of  the  assignment  account- 
ing advice  are  sent  to  Accounts. 

The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


PROCESS 


Coal  Assignment  -  Percent  of  Interest 


OUTPUT 


Day's  receipts 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  i 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4.  Copies  of  the  confirmed  deposit  ticket. 
CDS,  and  yellow  accounting  advices  ar^ 
filed  as  a  deposit  backup. 

5.  Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


*Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance 


Treasury 
deposit 


Deposit 
backup 


FMS 
documents 
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JLHl      >.  . 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Case 
Assignment 


1.  The  case  file  is  retrieved. 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


Assignment 
case 
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state  Office 


Bubble  3.1  -  Obtain  District  Office  Consent* 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Assignment  consent 


1.  A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to 
transferring  lease  ownership. 

2.  The  DO  recommends  approval  or 
disapproval  of  the  lease  transfer. 
Reasons  for  disapproval  are  provided. 


*Note:  District  office  consent  is  not 
required  in  some  states. 


Assignment 

consent 

request 


Assignment 
case 
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state  Office 


Bubble  3.2  -  Determine  Rent/Royalty  Status 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS~AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment  status 
for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


Lease  pay- 
ment status 
request 


Assignment 
case 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 
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state  Office 

Bubble  3.3  -  Obtain  Antitrust  Approval 


INPUT 


PROCESS 


Coal  Assignment  -  Percent  of  Interest 


OUTPUT 


Assignment  case 


Antitrust 
decision 


1.  A  request  is  sent  to  the  Department  of 
Justice  to  determine  if  transfer  of  the 
interest  will  violate  any  antitrust 
laws. 


2.  The  Department  of  Justice  indicates 
whether  any  antitrust  laws  would  be 
violated. 


Antitrust 
request 
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Assignment 
case 


state  Office 

Bubble  3.4  -  Update  Bond  Data  Base 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 
Bond 


1.  If  bonds  are  required  the  assignee  is 
notified. 

2.  The  assignee  files  the  necessary  bond. 

3.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 


Bond  require- 
ments 


Bond  data 


Adjudicated 
case 
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state  Office 

Bubble  3.5  -  Approve  Assignment 


INPUT 


PROCESS 


Coal  Assignment  -  Percent  of  Interest 


OUTPUT 


Adjudicated  case 


1. 


2. 


On  receipt  of  adequate  bonding, 
assignment  is  approved. 


the 


Copies  of  the  decision  approving  the 
assignment  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies.  Office  of  Surface 
Mining  Reclamation  and  Enforcement 
(OSMRE)  and  MMS-AFS. 


3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


Approval 
decision 


583 


Adjudicated 
case 


state  Office 

Bubble  4.0  -  Update  Case 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  assignment  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Assignment 
data 


Adjudicated 
case 
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Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


INPUT 


PROCESS 


Coal  Assignment  -  Percent  of  Interest 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required 

The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 

After  keying,  collection  documents  ar^ 
returned  to  Data  Control  and  filed. 


585 


Batched 

collection 

documents 


Keyed 
documents 


Service  Center 

Bubble  5.2  -  Key  Documents 


Coal  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed  collec- 
tion data 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


INPUT 


Assignment  data 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 


591 


Assignment 
accounting 
advice 


state  Office 

Bubble  1.2  -  Distribute  Documents 


Coal  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


1.  The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Docket. 

2.  The  filing  fee  and  the  yellow  and 
white  copies  of  the  assignment  account- 
ing advice  are  sent  to  Accounts. 

3.  The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 


592 


I 


state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


Day's  receipts 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


A  deposit  ticket  is  prepared. 

Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket 
confirmed. 


IS 


4. 


5. 


A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 


Copies  of  the  confirmed  deposit  ticket, 
CDS,  and  yellow  accounting  advices  ar^ 
filed  as  a  deposit  backup. 


Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


^Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  th 
Service  Center  Division  of  Finance 


I 
I 
I 
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Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


INPUT 


Case 
Assignment 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


1.  The  case  file  is  retrieved. 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


Assignment 
case 


594 


state  Office 

Bubble  3.1  -  Obtain  District  Office  Consent* 


INPUT 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


Assignment  case 


Assignment  consent 


A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to  the 
sublease  request. 

The  DO  recommends  approval  or 
disapproval  of  the  sublease.  Reasons 
for  disapproval  are  provided. 


*Note:  District  office  consent  is  not 
required  in  some  states. 


Assignment 

consent 

request 


Assignment 
case 
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state  Office 

Bubble  3.2  -  Determine  Rent/Royalty  Status 


Coal  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment  status 
for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 


Lease  pay- 
ment status 
request 


Assignment 
case 
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state  Office 

Bubble  3.3  -  Obtain  Antitrust  Approval 


INPUT 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


Assignment  case 


Antitrust 
decision 


1.  A  request  is  sent  to  the  Department  o 
Justice  to  determine  if  the  sublease 
will  violate  any  antitrust  laws. 

2.  The  Department  of  Justice  indicates 
whether  any  antitrust  laws  would  be 
violated. 


F 


Antitrust 
request 


Assignment 
case 
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state  Office 

Bubble  3.4  -  Approve  Sublease 


Coal  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


1.  The  assignment  is  reviewed.  On  receipt 
of  adequate  bonding  the  sublease  is 
approved. 

2.  Copies  of  the  decision  approving  the 
sublease  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies,  Office  of  Surface 
Mining,  and  MMS-AFS. 

3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


''Note:  The  sublessee  may  not  be  required 
to  submit  a  bond. 


Approval 
decision 


Adjudicated 
case 
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I 
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state  Office 

Bubble  4.0  -  Update  Case  Data  Base 


INPUT 


Adjudicated  case 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


2. 


The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  assignment  actions 
have  occurred. 

The  adjudicated  case  is  sent  to  Docke 
and  filed. 


599 


Sublease 
data 


Adjudicated 
case 


-Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


Coal  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


1. 


Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required. 

The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 


3. 


After  keying,  co" 
returned  to  Data 


lection  documents  are 
Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  5.2  -  Key  Documents 


INPUT 


PROCESS 


Coal  Assignment  -  Sublease 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed  collec- 
tion data 


I 
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state  Office 

Bubble  1.1  -  Initiate  Permit 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Application 


1.  The  application  is  time  stamped,  a 
serial  number  is  assigned,  and  a  case 
file  is  prepared  by  Accounts. 

2.  The  case  number  is  entered  into  the 
case  control  log.* 

3.  An  accounting  advice  that  includes  the 
filing  fee  amount  and  first-year  rental 
is  prepared  by  Accounts. 

4.  A  copy  of  the  accounting  advice  is 
returned  to  the  applicant  as  a 
receipt. 


*Note:  Some  states  control  cases  by  use 
of  bar  codes  and  microcomputers. 


Application  & 

accounting 

advice 

Case  control 
number 


Receipt 
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I 

i 


state  Office     I 

Bubble  1.2  -  Distribute  Documents 


INPUT 


I 
I 


Application  & 
accounting  advice 


I 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


2. 


The  permit  application  and  the  green 
and  gold  copies  of  the  accounting 
advice  are  sent  to  Docket. 

The  filing  fee  and  yellow  and  white 
copies  of  the  accounting  advice  are 
sent  to  Accounts. 
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Permit 
application 


Day's 
receipts 


state  Office 

Bubble  1.3  -  Deposit  Money 


Minerals  -  Prospecting  Permit 


INPUT 

PROCESS 

OUTPUT 

Day's  receipts 

L 

A  deposit  ticket  is  prepared. 

2. 

Funds  are  deposited  in  a  Federal 

Treasury 

Reserve  Bank*  and  the  deposit  ticket  is 

deposit 

confirmed. 

3. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4. 

Copies  of  the  confirmed  deposit  ticket. 

Deposit  back- 

CDS, and  yellow  accounting  advices 

up 

are  filed  as  a  deposit  backup - 

5. 

Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 

FMS  documents 

6. 

The  white  copy  of  the  accounting  advice 

Unearned 

is  filed  in  an  unearned  deposit  note- 

accounting 

book. 

advice 

*Note:  Some  states  deposit  the  money  in  a 

local  bank  or  mail  deposits  to  a 

Federal  Reserve  Bank.  Copies  of 

the  deposit  ticket  are  sent  to  the 

Service  Center  Division  of  Finance. 

612 


I 
I 


BUBBLE  2.0  IS  INTENTIONALLY  LEFT  MISSING 
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state  Office 

Bubble  3.1  -  Modify  Plats 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Permit  application 


1.  The  plat  pertaining  to  the  application 
is  updated  and  reproduced. 

2.  Copies  of  the  updated  plat  are  placed 
in  the  case  file. 

3.  A  copy  of  the  updated  plat  is  filed  in 
the  plat  books. 


Permit  case 
Plat 
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state  Office 

Bubble  3.2  -  Establish  Permit 


INPUT 


Permit  case 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


1.  Data  from  the  accounting  advice,  case 
folder,  and  permit  application  are  used 
to  establish  a  new  case  in  the  case 
data  base. 


I 
t 
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Permit  data 


Permit  case 


state  Office 

Bubble  3.3  -  Print  Serial  Register  Page  (SRP) 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Serial  register 
page  data 


1.  A 


. .  copy  of  the  serial  register  page  is 
printed  and  data  is  verified  against 
the  permit  application  and  accounting 
advice. 


Serial 
register  page 
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state  Office 

Bubble  3.4  -  Assemble  Case 


INPUT 


Permit  case 


Serial  register 
page 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


1.  The  case  file  is  assembled  and  sent  to 
Adjudication  through  Docket. 
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Permit  case 


state  Office 

Bubble  4.1  -  Request  Minerals  Status 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Permit  case 


Minerals  reply 


1.  State  Office  (SO)  Division  of  Minerals 
or  appropriate  district  office  (DO)  is 
asked  if  minerals  known  to  be  valuable 
exist  on  the  proposed  prospecting  site. 
Interested  surface  management  agencies 
are  asked  for  comment. 

2.  The  SO  Division  of  Minerals  or  the  DO 
provide  the  requested  information. 

3.  If  minerals  known  to  be  valuable  are 
present  the  permit  is  rejected.  The 
lands  may  be  made  available  for  com- 
petitive leasing-  Other  reasons  for 
rejecting  an  application  include 
failure  to  conform  to  government 
regulations  or  the  fact  that  develop- 
ment would  interfere  with  designated 
land  use. 


Minerals 

present 

request 


Permit  case 
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state  Office 

Bubble  4.2  -  Obtain  Exploration  Plan 


INPUT 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


Permit  case 


Exploration  plan 


1.  The  applicant  is  required  to  provide 
the  state,  district,  or  resource  area 
office  with  an  exploration  plan. 

2.  When  received,  the  exploration  plan  ii 
added  to  the  permit  file. 


619 


Exploration 
plan  request 


Permit  case 


state  Office 

Bubble  4.3  -  Evaluate  Exploration  Plan 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Permit  case 


Stipulations  and 
bond 


The  exploration  plan  is  sent  to  the 
district  office  (DO)  and/or  surface 
management  agency  (SMA).  The  DO  and 
SMA  evaluate  the  plan,  recommend 
approval /di sapproval ,  and  prepare 
stipulations  and  bonding  requirements. 

The  recommended  bonding  requirements 
and  stipulations  are  added  to  the  case 
file. 


Exploration 
plan 


Permit  case 
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state  Office 

Bubble  4.4  -  Prepare  Permit  Terms 


INPUT 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


Permit  case 


The  adjudicator  prepares  the  permit 
terms.  The  permit,  terms,  bonding 
requirements,  and  stipulations  are 
sent  to  the  applicant  for  review, 
acceptance,  and  signature. 
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Permit  and 
stipulations 


Permit  case 


state  Office 

Bubble  4.5  -  Approve  Permit 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Permit  case 


Signed  permit, 
stipulation,  and 
bond 


lo  The  signed  permit  and  stipulations  are 
used  to  issue  an  approved  permit  after 
the  exploration  plan  is  approved. 

2.  Based  on  permit  decisions  reached,  the 
green  and  gold  copies  of  the  accounting 
advice  are  completed  by  the  adjudicator. 

3.  The  gold  copy  of  the  accounting  advice 
copy  is  placed  in  the  case  file.  The 
file  is  then  sent  to  Records.* 

4.  The  green  accounting  advice  is  sent  to 
Accounts. 


5.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 


*Note:  Some  states  route  the  case  file 
through  Docket. 


Permit 
decision 


Adjudicated 
case 


Adjudication 

accounting 

advices 

Bond  data 
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state  Office 

Bubble  5.1  -  Update  Plats 


INPUT 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


Adjudicated  case 


1.  The  affected  plat  is  pulled,  updated 
required,  copied,  and  refiled. 


as 


Plat 


Adjudicated 
case 
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state  Office 

Bubble  5.2  -  Update  Case 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  prospecting  permit  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Permit  data 


Adjudicated 
case 
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state  Office 

Bubble  6.1  -  Transfer  Funds 


INPUT 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


Adjudication 
accounting  advices 


Unearned  advice 


The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

The  green  accounting  advices  are  repro- 
duced, with  one  copy  for  each  type  of 
fund  transfer  (unearned,  filing  fee, 
etc.) 

A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts  not? 
books. 
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Transfer 

accounting 

advices 


state  Office 

Bubble  6.2  -  Transfer  MMS  Funds 


Minerals  -  Prospecting  Permit 


INPUT 


PROCESS 


OUTPUT 


Transfer 
accounting  advices 


Blank  SF  1081 


Blank  CDS 


1.  A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

2.  Copies  of  the  SF  1081  and  CDS  are 
filed, 

3.  Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 


Backup 
documents 

Fund 

transfer 

documents 
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Service  Center 

Bubble  7.1  -  Batch  Collection  Documents 


INPUT 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


FMS  documents 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required. 

2.  The  CDSs  used  to  track  funds  transfer- 
red to  MMS-BRASS  are  verified. 

3.  The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collection 
documents,  balanced,  and  forwarded  to 
production  control  for  keying. 

4.  After  keying,  collection  documents  are: 
returned  to  Data  Control  and  filed. 
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Batched 

collection 

documents 


Keyed 
documents 


Service  Center 

Bubble  7.2  -  Distribute  Transfer  Documents 


INPUT 


Fund  transfer 
documents 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


1.  The  fund  transfer  documents  (SF  1081, 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  Is 
prepared. 

2.  Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 

3.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

4.  Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 


I 

I 
I 


MMS  documents 
File  copies 


Transfer 

collection 

documents 
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Service  Center 

Bubble  7.3  -  Key  Documents 


INPUT 


Batched  collection 
documents 


PROCESS 


Minerals  -  Prospecting  Permit 


OUTPUT 


Documents  are  logged,  keyed,  and 
verified. 

Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 
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Keyed 
documents 

Keyed  collec- 
tion data 
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state  Office 

Bubble  1.1  -  Process  Extension  Application 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


Application 


1.  The  application  is  received  at  the 
state  office  and  time  stamped. 

2.  An  accounting  advice  that  includes  the 
amount  of  the  filing  fee  and  advance 
rental  is  prepared. 

3„  The  pink  copy  of  the  accounting  advice 
is  returned  to  the  applicant  as  a 
receipt. 


Application  & 

accounting 

advice 

Receipt 
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state  Office 

Bubble  1.2  -  Distribute  Documents 


INPUT 


PROCESS 


Minerals  -  Permit  Extension 


OUTPUT 


Application  & 
accounting  advice 


The  application  and  the  green  and  gold 
copies  of  the  accounting  advice  are 
sent  to  Docket. 

The  money  received  and  the  yellow  and 
white  copies  of  the  accounting  advice 
are  sent  to  Accounts. 
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Application  & 

accounting 

advice 

Day's 
receipts 


state  Office 

Bubble  1.3  -  Deposit  Money 


Minerals  -  Permit  Extension 


INPUT 

PROCESS 

OUTPUT 

Day's  receipts 

1. 

A  deposit  ticket  is  prepared. 

2. 

Funds  are  deposited  in  a  Federal 

Treasury 

Reserve  Bank*  and  the  deposit  ticket  is 

deposit 

confirmed. 

3. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4. 

Copies  of  the  confirmed  deposit  ticket. 

Deposit 

CDS,  and  yellow  accounting  advices  are 

backup 

filed  as  a  deposit  backup. 

5. 

Copies  of  the  confirmed  deposit  ticket 

FMS 

and  CDS  are  sent  to  the  SC  Division 

documents 

of  Finance. 

6. 

The  white  copy  of  the  accounting  advice 

Unearned 

is  filed  in  an  unearned  deposits  note- 

accounting 

book. 

advice 

*Note:  Some  states  deposit  the  money  in  a 

local  bank  or  mail  deposits  to  a 

Federal  Reserve  Bank.  Copies  of 

the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance. 
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state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Minerals  - 


INPUT 


PROCESS 


Permit  Extension 


OUTPUT 


Case 

Application  & 
accounting  advice 


1.  The  case  file  is  retrieved. 

2.  The  application  and  accounting  advices 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Records  or  Solid  Minerals.* 


'^Note:  Procedures  vary  between  State 
Offices.  For  example,  in  some 
states  the  file  would  go  to  Records 
before  Solid  Minerals. 
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Permit  exten- 
sion case 


state  Office 

Bubble  3.0  -  Update  Case 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


Permit  extension 
case 


1.  The  case  data  base  is  updated  (action 
code,  dates,  remarks)  to  indicate  that 
a  permit  extension  has  been  requested. 

2.  The  permit  extension  case  is  sent  to 
an  adjudicator. 


Extension 
data 


Permit 

extension 

case 
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state  Office 
Bubble  4.1  - 


INPUT 


Minerals  - 


Obtain  District  Office  Concurrence 


PROCESS 


Permit  Extension 


OUTPUT 


Permit  extension 
case 


Extension  concur- 
rence 


3. 


The  permit  extension  application  is 
sent  to  the  district  office  and/or 
surface  management  agency  (SMA)  for 
review  and  concurrence. 

The  district  office  and/or  SMA  either 
concurs  or  does  not  concur  with  the 
request.  Reasons  are  provided, 

A  nonconcurrence  will  result  in  the 
application  being  denied  and  the  first- 
year's  rental  being  refunded. 


Extension 
request 


Permit  exten- 
sion case 


Note:  Any  changes  in  terms,  conditions,  or 
stipulations  will  require  signed 
acceptance  by  the  applicant.  This 
action  is  not  shown  on  the  data  flow 
diagram. 
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state  Office 

Bubble  4.2  -  Approve  Extension 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


Permit  extension 
case 


4. 


The  application,  following  review  and 
district  office/SMA  concurrence,  is 
approved  for  a  tv/o-  or  four-year 
period,  depending  on  the  type  of 
mineral . 

Based  on  extension  decisions  reached, 
the  green  and  gold  copies  of  the 
accounting  advice  are  completed  by 
the  adjudicator. 

The  gold  accounting  advice  copy  is 
placed  in  the  case  file.  The  file  is 
sent  to  Records.* 

The  green  accounting  advice  is  sent  to 
Accounts. 


*Note:  Some  states  route  the  case  file 
through  Docket. 


Approved 
extension 


Adjudicated 
case 


Adjudication 

accounting 

advices 
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state  Office 

Bubble  5.0  -  Update  Case 


Minerals 


INPUT 


PROCESS 


Permit  Extension 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
code,  dates,  remarks)  to  indicate  thalj; 
a  prospecting  permit  has  been  extended 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 
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Permit 
extended  data 


Adjudicated 
case 


state  Office 

Bubble  6.1  -  Transfer  Funds 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


Adjudication 
accounting  advices 


Unearned  advice 


The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

The  green  accounting  advices  are  repro- 
duced, with  one  copy  for  each  type  of 
fund  transfer  (unearned,  filing  fee, 
etCo) 

A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts  note- 
books. 


Transfer 

accounting 

advices 
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state  Office 

Bubble  6.2  -  Transfer  MMS  Funds 


Minerals 


INPUT 


PROCESS 


Permit  Extension 


OUTPUT 


Transfer 
accounting  advices 

Blank  SF  1081 

Blank  CDS 


A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

Copies  of  the  SF  1081  and  CDS  are 
filed. 

Copies  of  the  SF  1081,  CDS  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 


Backup  docu- 
ments 

Fund  transfer 
documents 
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Service  Center 
Bubble  7.1  -  Batch 


Collection  Documents 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

2.  The  COSs  used  to  track  funds  trans- 
ferred to  MMS-BRASS  are  verified. 

3.  The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collection 
documents,  balanced,  and  forwarded  to 
production  control  for  keying. 

4.  After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  7.2  -  Distribute  Transfer  Documents 


Minerals  - 


INPUT 


PROCESS 


Permit  Extension 


OUTPUT 


Fund  transfer 
documents 


1.  The  fund  transfer  documents  (SF  1081, 
CDS,  and  green  accounting  advices)  ar^ 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

2.  Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 

3.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

4.  Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 
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MMS  documents 
File  copies 


Transfer 

collection 

documents 


Service  Center 

Bubble  7.3  -  Key  Documents 


Minerals  -  Permit  Extension 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System  (FMS). 


Keyed  docu- 
ments 

Keyed  collec- 
tion data 
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SYSTEM 


state  Office 

Bubble  1.1  -  Process  Renewal 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


Renewal  applica- 
tion 


1.  The  application  is  received  at  the 
state  office  and  is  time  stamped. 

2.  An  accounting  advice  that  includes  the 
amount  of  the  filing  fee  and  advance 
rental  is  prepared. 

3.  The  pink  copy  of  the  accounting  advice 
is  returned  to  the  lessee  as  a  receipt. 


Application  & 

accounting 

advice 

Receipt 
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State  Office 

Bubble  1.2  -  Distribute  Documents 


M 


INPUT 


Application  and 
accounting  advice 


PROCESS 


1.  The  green  and  gold  copies  of  the 

accounting  advice  and  the  application 
are  sent  to  Docket. 


2.  The  money  received  and  remaining  copies 
of  the  accounting  advice  are  sent  to 
Accounts. 


inerals  -  Renewal 
(By  Lessee) 


OUTPUT 
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Application  & 

accounting 

advice 

Day'  s 
receipts 


state  Office 

Bubble  1.3  -  Deposit  Money 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 

PROCESS 

OUTPUT 

Day's  receipts 

L 

A  deposit  ticket  is  prepared. 

2. 

Funds  are  deposited  in  a  Federal 

Treasury 

Reserve  Bank*  and  the  deposit  ticket  is 

deposit 

confirmed. 

3. 

A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4. 

Copies  of  the  confirmed  deposit  ticket. 

Deposit 

CDS,  and  yellow  accounting  advices  are 

backup 

filed  as  a  deposit  backup. 

5. 

Copies  of  the  confirmed  deposit  ticket 

FMS 

and  CDS  are  sent  to  the  SC  Division  of 

documents 

Finance. 

6. 

The  white  copy  of  the  accounting 

Unearned 

advice  is  filed  in  an  unearned  deposit 

accounting 

notebook. 

advice 

*Note:  Some  states  deposit  the  money  in  a 

local  bank  or  mail  deposits  to  a 

Federal  Reserve  Bank.  Copies  of 

the  deposit  ticket  are  sent  to  the 

Service  Center  Division  of  Finance. 
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state  Office 

Bubble  2.0  -  Retrieve  Case  File 


M 


INPUT 


Case 


Application  and 
accounting  advice 


PROCESS 


inerals  -  Renewal 
(By  Lessee) 


OUTPUT 


1.  The  case  file  is  retrieved. 

2.  The  case  data  base  is  updated  to 
indicate  a  renewal  action  has  been 
initiated. 

3.  The  application  and  accounting  advice^ 
are  placed  in  the  case  file. 

4.  The  case  file  is  "charged"  to 
Adjudication. 
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Initial 
renewal  data 


Renewal  case 


state  Office 

Bubble  3.1  -  Obtain  District  Office  Concurrence* 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


Renewal  case 


Renewal 
concurrence 


3. 


A  renewal  concurrence  request  is  sent 
to  the  district  office  and,  when 
required,  to  other  surface  management 
agencies  (SMAs). 

The  district  office  and  SMA  either 
concur  or  do  not  concur  with  the 
request.  The  reasons  for  their  action 
are  included. 

A  nonconcurrence  results  in  the  appli- 
cation being  denied  and  the  advance 
rental  being  refunded. 


Renewal 

concurrence 

request 


Renewal  case 


NOTE:  Any  changes  in  terms,  conditions, 
or  stipulations  require  signed 
acceptance  by  the  lessee.  This 
action  is  not  shown  on  the  data 
flow  diagram. 


^Note:  District  office  consent  is  not 
required  in  some  states. 
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state  Office 
Bubble  3.2  -  Renew  [ 

M- 
3ond 

nerals-  Renewal 
(By  Lessee) 

INPUT 

PROCESS 

OUTPUT 

Renewal  case 

Signed  renewal 
documents 

1.  The  lessee  is  informed  of  any  changes 
to  the  terms,  conditions,  and  stipula- 
tions. The  lessee  provides  the 
required  bond  and  agrees  to  any  new  or 
modified  lease  terms. 

■ 

Renewal 
documents 

2.  The  ALMRS  Bond  and  Surety  System  is 
updated  with  new  bond  data. 

Bond  data 

Renewal 
case 

^ 
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state  Office 

Bubble  3.3  -  Issue  Lease 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


Renewal  case 


1. 


2. 


The  application,  following  review  and 
district  office  concurrence,  is 
approved  for  renewal.  Copies  are  sent 
to  the  lessee,  DO,  SMA,  and  MMS-AFS. 

Based  on  the  renewal  decision  reached, 
the  green  and  gold  copies  of  the 
accounting  advice  are  completed  I 
adjudicator. 


by  the 


4. 


The  gold  copy  of  the  accounting  advice 
is  placed  in  the  case  folder.  The 
case  file  is  sent  to  Records.* 

The  green  copy  of  the  accounting 
advice  is  sent  to  Accounts. 


*Note:  Some  states  route  the  case  file 
through  Docket. 


Approved 
renewal 


Adjudicated 
case 


Adjudication 

accounting 

advice 
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state  Office 

Bubble  4.0  -  Update  Case 


Ml 


INPUT 


PROCESS 


nerals  -  Renewal 
(By  Lessee) 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate 
that  a  series  of  renewal  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to 
Docket  and  filed. 


Renewal 
data 


Adjudicated 
case 


I 
1 
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state  Office 

Bubble  5.1  -  Transfer  Funds 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


Adjudication 
accounting  advice 


Unearned  advice 


1.  The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

2.  The  green  accounting  advices  are 
reproduced,  with  one  copy  for  each 
type  of  fund  transfer  (unearned,  filing 
fee,  etc.) 

3.  A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks.  Amounts  are  compared  and 
verified. 


Transfer 

accounting 

advices 
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state  Office 

Bubble  5.2  -  Transfer  MMS  Funds 


Ml 


INPUT 


PROCESS 


nerals  -  Renewal 
(By  Lessee) 


OUTPUT 


Transfer 
accounting  advices 

Blank  SF  1081 

Blank  CDS 


A  collection  data  sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

Copies  of  the  SF  1081  and  CDS  are 
filed. 

Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 


Backup 
documents 

Fund 

transfer 

documents 
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Service  Center 

Bubble  6.1  -  Batch  Collection  Documents 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Transfer 

collection 

documents 

Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required. 

2.  The  CDSs  used  to  track  funds  trans- 
ferred to  MMS-BRASS  are  verified. 


The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collection 
documents,  balanced,  and  forwarded  to 
production  control  for  keying. 

After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  6.2  -  Distribute  Transfer  Documents 
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INPUT 


PROCESS 


inerals  -  Renewal 
(By  Lessee) 


OUTPUT 


Fund  transfer 
documents 


1.  The  fund  transfer  documents  (SF  1081, 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  is 
prepared. 

2.  Copies  of  the  SF  1081  and  the  green 
accounting  advices  are  sent  to  MMS. 

3.  Copies  of  the  SF  1081  and  CDS  are 
filed. 

4.  Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 
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MMS 
documents 

File  copies 


Transfer 

collection 

documents 


Service  Center 

Bubble  6.3  -  Key  Documents 


Minerals  -  Renewal 
(By  Lessee) 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed 

collection 

data 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


Minera 
(Preference  Right  L 


INPUT 


PROCESS 


1  Leasing  -  PRLA 
ease  Application) 


OUTPUT 


Advance  rental 
data 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  anjj 
assignee  and  the  amount  of  the  filing 
fee. 


Rental 

accounting 

advice 
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state  Office 

Bubble  L2  -  Distribute  Documents 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


PRLA  request 


Rental  accounting 
advice 


3. 


The  PRLA  request  and  the  green  and  gold 
copies  of  the  assignment  accounting 
advice  are  sent  to  Docket. 

The  filing  fee  and  the  yellow  and  white 
copies  of  the  assignment  accounting 
advice  are  sent  to  Accounts. 

The  pink  copy  of  the  rental  accounting 
advice  is  sent  to  the  permittee  as  a 
receipt. 


Qualifica- 
tions 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


(Preference  Right  L 


Mineral  Leasing  -  PRLA 
ease  Application) 


INPUT 


Day's  receipts 


PROCESS 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket 
confirmed. 


IS 


4. 


A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

Copies  of  the  confirmed  deposit  ticke 
CDS,  and  yellow  accounting  advices  ar$ 
filed  as  a  deposit  backup. 

Copies  of  the  confirmed  deposit  ticke 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


''Note:  Some  states  deposit  the  money  in  ^i 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance 
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OUTPUT 


Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Case  file 
Qualifications 


1.  The  case  file  is  retrieved. 

2.  The  qualifications  and  accounting 
advice  are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


PRLA  case 
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state  Office 

Bubble  3.1  -  Review  Request 


Miner a 
(Preference  Right 


Lease 


INPUT 


PROCESS 


1  Leasing  -  PRLA 
Application) 


OUTPUT 


PRLA  case 


1.  The  application  is  reviewed  to  ensure 
it: 
Was  filed  not  later  than  60  days 

following  the  expiration  of  a 

prospecting  permit. 
Was  accompanied  by  the  necessary 

advance  rental  payment. 
Contains  a  statement  of  qualification^ 

and  holdings. 
Provides  an  accurate  description  of  tliie 

prospecting  permit  lands. 
Provides  a  development  plan  which 

fulfills  the  requirements  of  the 

43  CFR  paragraph  for  the  mineral 

applied  for. 


Reviewed  case 
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state  Office 

Bubble  3.2  -  Request  Evaluation 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Reviewed  case 


A  request  is  sent  to  the  district 
office  (DO)  or  surface  management 
agency  (SMA)  requesting  that  they 
review  the  application,  determine  if 
recoverable  minerals  are  present,  and 
prepare  surface  protection  require- 
ments and  lease  stipulations.  If  a 
large  open-pit  operation  is  proposed, 
an  Environmental  Impact  Statement  may 
be  prepared. 

An  economic  analysis  by  an  evaluation 
team  is  requested.  This  includes 
either  a  valuable  deposit  determination 
or,  in  the  case  of  sodium,  potassium, 
and  sulfur,  a  chiefly  valuable  deter- 
mination. 


Application 
review 


Minerals 

evaluation 

request 


Evaluation 
case 
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state  Office 

Bubble  3.3  -  Prepare  Lease  Conditions 


INPUT 


PROCESS 


Mineral  Leasing  -  PRLA 
(Preference  Right  l^ease  Application) 


OUTPUT 


Evaluation  case 
Conditions 


Economic 
evaluation 


2. 
3. 


Lease  conditions,  surface  protection 
requirements,  the  Environment  Impact 
Statement  (if  required),  and 
stipulations  are  received  from  the  DO 
or  SMA. 

An  economic  evaluation  is  received  frjom 
the  evaluation  team. 

The  lease  requirements  are  prepared  and 
sent  to  the  Permittee.* 


Stipulations 
&  conditions 


*Note:  The  applicant  is  entitled  to  a  pre- 
ference right  lease  if  a  valuabT 
deposit  has  been  discovered. 


Evaluated 
case 
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state  Office 

Bubble  3.4  -  Approve  Lease 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 

PROCESS 

OUTPUT 

Signed  lease 

1. 

The  permittee  returns  the  signed  lease 
with  necessary  bond  documents  to  the 
Adjudicator. 

Evaluated  case 

2. 

The  green  copy  of  the  accounting  advice 

Adjudication 

is  completed  by  entering  funds  that 

accounting 

should  be  transferred  to  MMS.  The  copy 

advice 

is  sent  to  Accounts. 

3. 

The  adjudicated  case  is  sent  to  Docket 

Adjudicated 

via  Records  for  filing. 

case 

4. 

The  approved  lease*  is  sent  to  MMS-AFS, 

Approved 

the  lessee,  and  DO/SMA. 

lease 

*Note:  The  application  may  be  rejected  if: 

1. 

The  applicant/permittee  fails  to  sub- 
mit the  required  information  on  a 
timely  basis » 

2. 

The  applicant/permittee  fails  to  comply 
with  regulatory  requirements. 

3. 

An  authorized  officer  of  BLM  determines 
that  a  valuable  deposit  has  not  been 
discovered. 
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state  Office 

Bubble  4.1  -  Modify  Plats 


INPUT 


PROCESS 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


Adjudicated  case 


1.  The  affected  plat  is  pulled,  updated 
required,  copied,  and  refiled. 


as 


Modified  plat 

Adjudicated 
case 


681 


I 


state  Office 

Bubble  4.2  -  Modify  Case 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  issuance  actions 

has  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Issuance  data 


Adjudicated 
case 
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I 
I 
I 


state  Office 

Bubble  5.1  -  Transfer  Funds 


Minera 
(Preference  Right  Le 


INPUT 


PROCESS 


1  Leasing  -  PRLA 
lase  Application) 


OUTPUT 


Adjudication 
accounting  advice 


Unearned  advice 


1.  The  monies  received  are  allocated  to 
BLM  and  MMS  accounts. 

2.  The  green  accounting  advices  are  repr^ 
duced,  with  one  copy  for  each  type  of 
fund  transfer  (rental  and  bond). 

3.  A  corresponding  copy  of  the  advice  is 
pulled  from  the  unearned  accounts 
notebooks. 


Transfer 

accounting 

advices 
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state  Office 

Bubble  5.2  -  Transfer  MMS  Funds 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


INPUT 


PROCESS 


OUTPUT 


Transfer 
accounting  advices 


A  Collection  Data  Sheet  (CDS)  and 
SF  1081  are  prepared  to  reflect  the 
funds  being  transferred  to  MMS. 

Copies  of  the  SF  1081  and  CDS  are 
filed. 


Copies  of  the  SF  1081,  CDS,  and  green 
accounting  advices  are  sent  to  the  SC 
Division  of  Finance. 


Backup 
documents 

Fund 

transfer 

documents 
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Service  Center 

Bubble  6.1  -  Batch  Collection  Documents 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease 
ilication) 


Ap(3 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Transfer  collec- 
tion documents 

Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

2.  The  CDSs  used  to  track  funds  transfer 
red  to  MMS-BRASS  are  verified. 

3.  The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collec- 
tion documents,  balanced,  and  forwarded 
to  production  control  for  keying. 

4.  After  keying,  collection  documents  ar^ 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  6.2  -  Distribute  Transfer  Documents 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease 
Application) 


INPUT 


PROCESS 


OUTPUT 


Fund  transfer 
documents 


1.  The  Fund  Transfer  Documents  (SF  1081, 
CDS,  and  green  accounting  advices)  are 
balanced.  An  offsetting  CDS  is  pre- 
pared. 

2.  Copies  of  the  SF  1081  and  green 
accounting  advices  are  sent  to  MMS. 


Copies  of  the  SF  1081  and  CDS  are 
filed. 

Remaining  copies  of  the  CDS  are  sent 
to  Data  Control  for  entry  into  the 
Financial  Management  System. 


MMS 
documents 


File  copies 


Transfer 

collection 

documents 


686 


Service  Center 

Bubble  6.3  -  Key  Documents 


INPUT 


PROCESS 


Mineral  Leasing  -  PRLA 
(Preference  Right  Lease  Application) 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System  (FMS). 


Keyed 
documents 

Keyed 

collection 

data 


687 


0) 
<0 


[lessee  * 


RELIN0UI3HMEHT 
LEnER 


■^-^    initiate  "x 
(^relinquishment)- 


CASE 
DATA  BASE 


CA^ 


CASE 


RELINQUISHMENT 
IfTTER 


X 


RELINQUISHMENT  x"''        ^^x 

DATA  /  UPDATE\         ADJUD>CATED 

PLATS  .&  ■ 

CASE 
\  4.0 


^U 


CASE 


PL^T 


PUIS^ 


aixiui>k:;ated 

CASE 


I 


CASES  * 


% 


RETRIEVEN 
CASE  FILE. 
2,0    ,.-• 


relinquishment 
case 


J 


< 


ABJUDICATE  \pn,M,-^M,<-^.«cMT      / 

or  I  1^  1/-,!  .1  r-i  Ik  ir>  ■-^I'^E'-l^-^CiUISHMFNT       / 

.^RE  LI  N  Q  Li  I S  H  M  B'\T,^Jmior~ \ 


MINERALS 
RELINQUISHMENTS 


m 
o 


fi'EUNOUBHMENT 

•■:ase 


I 


y 


/r 


I  DETER  Ml  NE\ 
— ~*H     PAU1ENT 
swLG     V.     STATUS 


CONCURRENCE 


REUNqUKHHENT 


;4DJU0k>JED 
G*SE 


MINERALS 
RELINQUISHMENT 


o 


He 


OBTAI N 


CONCURRENCE 


\ 


CONCURRENCES  )^^^"^^^ 
3, 2         ..-^'^ 


■VOR 

SMA 


REUNOUtSHMENT 
C4£E 


UESSEE 


/ 


APPROVE 
■'REUNOUISHMENTy^^^ 

3,3   ^y 


.     REUNOUtSHMEMT     / 


N 


V 


DO  l<. 
SMA 


(0 


/  UPDATE^ 
^    PLATS 


1 


pi>r 


PLATS 


C 


MINERALS 
RELINQUISHMENTS 


3 


J 


/  UPDATE  ^^^ 
(  CA.SE  y 
^-..4.2  ...-' 


RQ_NQUISl*(D4r 


CASE 
DAT^^ASEl 


CASES 
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state  Office 

Bubble  1.0  -  Initiate  Relinquishment 


Minerals  -  Relinquishments 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
letter 


1.  The  letter  is  time  stamped  and  then 
forwarded  to  Docket. 


Relinquish- 
ment letter 


692 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Minerals 


INPUT 


PROCESS 


Relinquishments 


OUTPUT 


Case 

Relinquishment 
letter 


1.  The  case  file  is  retrieved. 

2.  The  relinquishment  letter  is  placed  ir'i 
the  folder, 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


Relinquish- 
ment case 


693 


state  Office 

Bubble  3.1  -  Determine  Payment  Status 


Minerals  -  Relinquishments 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
case 


Payment  status 


1.  A  request  is  sent  to  MMS*  asking  for 
the  financial  status  of  the  lease.  MMS 
is  given  30  days  to  respond  to  the  BLM 
request. 

2.  MMS  provides  BLM  with  information  per- 
taining to  the  rental  and  royalty 
status  of  the  account. 

3.  The  adjudicator  informs  the  lessee  by 
letter  if  past  due  monies  must  be 
paid  before  the  lease  can  be  relin- 
quished. 


'Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment Report. 


Payment 

status 

request 


Relinquish- 
ment case 


694 


state  Office 

Bubble  3.2  -  Obtain  Concurrences 


Minerals 


INPUT 


Relinquishment 
case 


Concurrence 


PROCESS 


3. 


4. 


The  district  office,  state  office, 
and/or  surface  management  agencies 
(SMAs)  determine  if  all  terms, 
conditions,  and  stipulations  in  the 
lease  have  been  complied  with. 

The  lease  site  is  checked  to  see  that 
all  environmental  and  reclamation 
requirements  have  been  met. 

The  district  office  and  SMAs  either  ^o 
or  do  not  concur  with  the  relinquish 
ment  request. 

The  adjudicator  reviews  the  concurrence 
papers  and  informs  the  lessee  of  any 
conditions  that  must  be  corrected. 


Note:  The  period  of  liability  of  the  bond 
can  be  terminated  when  the  environ 
mental  and  reclamation  requirements 
have  been  met. 


1 
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-  Relinquishments 


OUTPUT 


Concurrence 
request 


Relinquish- 
ment case 


I 


state  Office 

Bubble  3.3  -  Approve  Relinquishment 


Minerals  -  Relinquishments 


INPUT 


PROCESS 


OUTPUT 


Relinquishment 
case 


1.  The  adjudicator  informs  the  lessee, 
district  office,  SMAs,  and  MS   of  the 
relinquishment. 

2.  The  adjudicated  case  is  sent  to  Records 
via  Docket. 


Relinquish- 
ment notice 


Adjudicated 
case 
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state  Office 

Bubble  4.1  -  Update  Plats 


Minerals 


INPUT 


Adjudicated  case 


PROCESS 


1.  The  affected  plat  is  pulled,  updated 
as  required,  copied,  and  refiled. 


697 


Relinquishments 


OUTPUT 


Plat 

Adjudicated 
case 


state  Office 

Bubble  4„2  -  Update  Case 


INPUT 


Adjudicated  case 


PROCESS 


Minerals  -  Relinquishments 


OUTPUT 


The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  relinquishment 
actions  have  occurred. 

The  adjudicated  case  is  sent  to  Docket. 
After  being  held,  the  case  is  closed 
and  sent  to  a  Federal  Records  Center. 


I 
I 

I 


Relinquish- 
ment data 


Adjudicated 
case 
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I 
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PLATS 


^1 


CASES  * 
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PW7S 


CANCELLED 
CASE 


COURT 

DECISION  & 
CASE 


/  UPDATE^'S.  CANCELLED 

~7    PIJVTS    &   \^    CASE 

I.      DATA 
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SLM3 


\3ASES 
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0 ...' 


SLMS 


C^NCELLA1K)N 
WiJA 


DATA  BASE 


CASE 
DAfA  BASE 


DO  A 


SMA 


DECISION 


-h»4l£s;^ee  t] 


[di:x£ 


state  Office 

Bubble  1.0  -  Notify  Lessee* 


INPUT 


Cancellation 
request  or  DO 
notice* 


Case 


PROCESS 


Mineral  Lease  -  Cancellation 


OUTPUT 


1.  The  BLM  State  Office  is  notified  by 
one  of  its  district  offices  or  MMS 
that  a  lease  cancellation  action  should 
be  initiated. 

2.  The  adjudicator  obtains  the  case  file 
from  Docket.  BLM  notifies  the  lessee 
that  the  lease  will  be  cancelled  if 
corrective  action  is  not  taken. 


*NOTES: 

1.  This  is  one  procedure  that  might  be 
followed  since  specific  procedures  for 
processing  mineral  lease  cancellations 
have  not  been  promulgated. 

2.  BLM  can  also  initiate  cancellation 
procedures  for  failure  to  comply  with 
lease  terms,  conditions,  etc. 


Lease 

cancellation 

notice 

Case 
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state  Office 

Bubble  2.0  -  Obtain  Court  Decision 


INPUT 


Case 


PROCESS 


Mineral  Lease  -  Cancellation 


OUTPUT 


1.  If  corrective  action  is  not  taken,  th^ 
adjudicator  notifies  the  Solicitor's 
Office  that  the  lease  should  be 
cancelled. 

2.  The  Solicitor's  Office  requests  that 
the  Department  of  Justice  seek  a  court 
decision  cancelling  the  lease. 


701 


Court 

decision  & 
case 


state  Office 

Bubble  3.0  Cancel  Lease 


lineral  Lease  -  Cancellation 


INPUT 


PROCESS 


OUTPUT 


Court  decision  and 
case 


1.  The  court  cancels  the  lease. 

2.  Copies  of  the  cancellation  decision  are 
sent  to  the  district  office,  surface 
management  agencies,  lessee,  and 
Department  of  Justice. 

3.  The  bond  and  a  copy  of  the  decision  are 
sent  to  MMS. 

4.  Following  payment  of  any  rents, 
royalties,  and  deferred  bonus  monies 
due  MMS,  the  case  is  closed.  The  bond 
is  then  cancelled. 


Decision 


Cancelled 
case 
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state  Office 
Bubble  4.0  -  Update 

Minerals  Assignmer 
Plats  and  Data  Bases 

it  -  Cancellation 

INPUT 

PROCESS 

OUTPUT 

Cancelled  case 

1.  Using  information  in  the  case  file, 
the  case  and  Solids  Leasable  Minerals 
Minerals  System  (SLMS)  data  bases  are 
updated. 

Cancellation 
data 

SLMS  data 

2.  The  plat  is  obtained,  modified,  and 
returned  to  files. 

Modified 
plats 

3.  The  case  folder  is  returned  to  Docket 
for  filing. 

Cancelled 
case 

1 
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SYSTEM 


state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


INPUT 


Assignment  data 


PROCESS 


Minerals  Assignment  -  100%  of  Lease 


OUTPUT 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 


Assignment 
accounting 
advice 
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state  Office 

Bubble  1.2  -  Distribute  Documents 


Minerals  Assignment  -  100?^  of  Lease 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


2. 


The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Docket. 

The  filing  fee  and  the  yellow  and  white 
copies  of  the  assignment  accounting 
advice  are  sent  to  Accounts. 


3.  The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


PROCESS 


Minerals  Assignment  -  100?^  of  Lease 


OUTPUT 


Day's  receipts 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  i 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4.  Copies  of  the  confirmed  deposit  ticket 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

5.  Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 


*Note:  Some  states  deposit  the  money  in  a 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance. 
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Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Minerals  Assignment  -  100%  of  Lease 


INPUT 


PROCESS 


OUTPUT 


Case 
Assignment 


1.  The  case  file  is  retrieved. 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


Assignment 
case 
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state  Office 


Bubble  3.1  -  Obtain  District  Office  Consent* 


Minerals  Assignmen 


INPUT 


PROCESS 


100%  of  Lease 


OUTPUT 


Assignment  case 


Assignment  consent 


A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to 
transferring  lease  ownership. 

The  DO  recommends  either  approval  or 
disapproval  of  the  lease  transfer. 
Reasons  for  disapproval  are  provided. 


^Note:  District  office  consent  is  not 
required  in  some  states. 


Assignment 

consent 

request 


Assignment 
case 
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state  Office 

Bubble  3.2  -  Determine  Rent/Royalty  Status 


Minerals  Assignment  -  1005^  of  Lease 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment 
status  for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 

4.  Bond  requirements  are  sent  to  the 
assignee. 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 


Lease  pay- 
ment status 
request 


Assignment 
case 


Bond 
requirements 
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state  Office 

Bubble  3.3  -  Update  Database 


INPUT 


PROCESS 


Minerals  Assignment  -  100%  of  Lease 


OUTPUT 


Assignment  case 
Bond 


1.  The  assignee  complies  with  the  bondi 
requirements. 

2.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 


ng 


Bond  data 


Adjudicated 
case 
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state  Office 

Bubble  3.4  -  Approve  Assignment 


Minerals  Assignment  -  100%  of  Lease 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  On  receipt  of  an  acceptable  bond  the 
assignment  is  approved o 

2.  Copies  of  the  decision  approving  the 
assignment  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies  and  MMS-AFS. 

3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


Assignment 
decision 


Adjudicated 
case 
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state  Office 

Bubble  4.0  -  Update  Case 


Minerals  Assignmen 


INPUT 


PROCESS 


100%  of  Lease 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  assignment  actions 
have  occurred. 


2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 
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Assignment 
data 


Adjudicated 
case 


Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


Minerals  Assignment  -  100%  of  Lease 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  FMS  documents 
(CDS  and  deposit  ticket)  received  at 
the  SC  are  verified  and  corrected  as 
required. 

The  FMS  and  transfer  collection  docu- 
ments are  batched  with  other  collec- 
tion documents,  balanced,  and  forwarded 
to  production  control  for  keying. 

After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  5.2  -  Key  Documents 


INPUT 


Batched  collection 
documents 


PROCESS 


Minerals  Assignment  -  100%  of  Lease 


OUTPUT 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


Minerals  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Assignment  data 


1.  The  assignment  request  and  filing  fee 
are  received  from  the  assignee. 

2.  An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 


Assignment 
accounting 
advice 
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state  Office 

Bubble  1.2  -  Distribute  Documents 


Minerals  Ass 


ignment  -  Partial 


INPUT 


Assignment  request 


Assignment 
accounting  advice 


PROCESS 


1.  The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accountinging  advice  are  sent  to 
Docket. 


The  filing  fee  and  the  yellow  and  white 
copies  of  the  assignment  accounting 
advice  are  sent  to  Accounts. 

The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


OUTPUT 
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Assignment 


Day's 
receipts 


Receipt 


state  Office 

Bubble  1.3  -  Deposit  Money 


Minerals  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Day's  receipts 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  is 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 

4.  Copies  of  the  confirmed  deposit  ticket, 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

5.  Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  of 
Finance. 

*Note:  Some  states  deposit  the  money  in 

a  local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance. 


Treasury 
deposit 


Deposit 
backup 


FMS 
documents 
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state  Office 

Bubble  2.0  -  Retrieve  Case  File 


INPUT 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


Base  case 
Assignment 


1.  The  case  file  is  retrieved. 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Records  or  Solid  Minerals.* 


^Note:  Procedures  vary  between  State 
Offices.  For  example,  in  some 
states  the  file  would  go  to  Record 
before  Solid  Minerals. 


Assignment 
base  case 
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state  Office 

Bubble  3.0  ~  Modify  Case 


INPUT 


Assignment  base 
case 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


2. 


The  case  data  base  is  updated  (action 
code,  date,  remarks)  to  indicate  that 
a  partial  assignment  of  the  base  lease 
is  being  processed. 

The  assignment  base  case  is  sent  to 
the  adjudicators  via  Docket. 
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state  Office 

Bubble  4.1  -  Obtain  District  Office  Consent* 


INPUT 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


Assignment  base 
case 


Assignment  consent 


2. 


A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to 
transferring  lease  ownership. 

The  DO  recommends  approval  or 
disapproval  of  the  lease  transfer. 
Reasons  for  disapproval  are  provided. 


Assignment 

consent 

request 


Assignment 
base  case 


'Note:  District  office  consent  is  not 
required  in  some  states. 
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state  Office 

Bubble  4.2  -  Determine  Rent/Royalty  Status 


Minerals  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Assignment  base 
case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment  status 
for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


Lease  payment 

status 

request 


Assignment 
base  case 


''Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 
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state  Office 

Bubble  4.3  -  Create  New  Case 


Minerals  Ass 


INPUT 


PROCESS 


gnment  -  Partial 


OUTPUT 


Assignment  base 
case 


New  case  folder 


2. 


The  adjudicator  verifies  that  the 
lands  are  leased  by  the  assignor,  the 
land  description  is  correct,  and  the 
assignment  has  been  properly  executed 


A  new  case  file  is  established  for 
those  lands  segregated  from  the  base 
lease.  The  bonding  requirements  are 
sent  to  the  assignee. 


Bond 
requirements 


Adjudicated 
cases 
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state  Office 

Bubble  4.4  -  Update  Bond  Data  Base 


Minerals  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  cases 
Bond 


1.  The  assignee  files  the  necessary  bond, 

2.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 


Bond  data 


Adjudicated 
cases 
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Bubble  4.5  -  Approve  Assignment 


INPUT 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


Adjudicated  cases 


1.  On  receipt  of  an  acceptable  bond  the 
assignment  is  approved. 

2.  Copies  of  the  decision  approving  the 
assignment  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies,  and  MMS-AFS. 

3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 
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Approval 
decision 


Adjudicated 
cases 


state  Office 

Bubble  5.1  -  Update  Base  Case 


INPUT 


Adjudicated  base 
case 


Base  assignment 
data 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


The  base  case  data  base  record  is 
updated  to  reflect  that  a  portion  of 
the  lease  has  been  reassigned.  Data 
updated  includes  action  code,  date,  and 
remarks. 

The  adjudicated  base  case  is  sent  to 
Docket  for  filing. 


Base  case 
data 


Adjudicated 
base  case 
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state  Office 

Bubble  5.2  -  Establish  Partial  Case 


INPUT 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


Adjudicated  new 
case 


New  assignment 
data 


1.  Data  from  the  segregated  case  file  is 
used  to  create  a  new  case  in  the  case 
data  base. 

2.  The  adjudicated  segregated  case  is 
sent  to  docket  for  filing. 


New  case 
data 


Adjudicated 
new  case 


737 


state  Office 

Bubble  5.3  -  Modify  Plats 


Minerals  Assignment  -  Partial 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  base 
and  new  cases 


1.  The  plat(s)  pertaining  to  the  base  and 
new  cases  is  updated  and  reproduced. 

2.  Copies  of  the  updated  plats  are  placed 
in  the  case  files. 

3.  A  copy  of  the  updated  plats  is  filed 
in  the  plat  books. 

4.  The  adjudicated  cases  are  sent  to 
Docket  and  filed. 


Modified 
plat 

Adjudicated 
cases 
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Service  Center 

Bubble  6.1  -  Batch  Collection  Documents 


INPUT 


PROCESS 


Minerals  Assignment  -  Partial 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required 


The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 

After  keying,  collection  documents  ar^ 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  6.2  -  Key  Documents 


Minerals  Assignment  -•  Partial 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1.  Documents  are  logged,  keyed,  and 
verified. 

2.  Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

3.  Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed 

collection 

data 
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state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


Minerals  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


The  assignment  request  and  filing 
are  received  from  the  assignee. 


fee 


Assignment  data 


2. 


An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filin 
fee. 
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Assignment 
accounting 
advice 


state  Office 

Bubble  1.2  -  Distribute  Documents 


Minerals  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Docket. 

The  filing  fee  and  the  yellow  and 
white  copies  of  the  assignment  account- 
ing advice  are  sent  to  Accounts. 

The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


PROCESS 


Minerals  Assignment  -  Percent  of  Interest 


OUTPUT 


Day's  receipts 


1. 
2. 

3. 


A  deposit  ticket  is  prepared. 

Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket 
confirmed. 


is 


Treasury 
deposit 


A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  funds 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 


4. 


Copies  of  the  confirmed  deposit  ticket 
CDS,  and  yellow  accounting  advices  a 
filed  as  a  deposit  backup. 

Copies  of  the  confirmed  deposit  tick 
and  CDS  are  sent  to  the  SC  Division 
Finance. 


re 


t 

|3f 


Deposit 
backup 


FMS 
documents 


''Note:  Some  states  deposit  the  money  in 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance 
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state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Minerals  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Case 
Assignment 


1.  The  case  file  is  retrieved. 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication. 


Assignment 
case 
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state  Office  Minerals  Assignment  -  Percent  of  Interest 

Bubble  3.1  -  Obtain  District  Office  Consent* 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Assignment  consent 


1.  A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  are 
any  district-level  objections  to 
transferring  lease  ownership. 

2.  The  DO  recommends  approval  or 
disapproval  of  the  lease  transfer. 
Reasons  for  disapproval  are  provided 


*Note:  District  office  consent  is  not 
required  in  some  states. 
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Assignment 

consent 

request 


Assignment 
case 


state  Office  Minerals  Assignment 

Bubble  3.2  -  Determine  Rent/Royalty  Status 


Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment  status 
for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


Lease  pay- 
ment status 
request 


Assignment 
case 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report., 
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state  Office 

Bubble  3.3  -  Update  Bond  Data  Base 


INPUT 


PROCESS 


Minerals  Assignment  -  Percent  of  Interest 


OUTPUT 


Assignment  case 
Bond 


1.  A  decision  requiring  a  bond  is  issued. 


2.  The  assignee  files  the  necessary  bon 

3.  Bond  data  is  entered  into  the  ALMRS 
Bond  and  Surety  System. 
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Bond  require- 
ments 


Bond  data 


Adjudicated 
case 


I 


state  Office 

Bubble  3.4  -  Approve  Assignment 


Minerals  Assignment  -  Percent  of  Interest 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  On  receipt  of  an  acceptable  bond  the 
assignment  is  approved. 

2.  Copies  of  the  decision  approving  the 
assignment  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies,  and  MMS-AFS. 

3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


Approval 
decision 


Adjudicated 
case 
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I 
I 


state  Office 

Bubble  4.0  -  Update  Case 


INPUT 


PROCESS 


Minerals  Assignment  -  Percent  of  Interest 


OUTPUT 


Adjudicated  case 


The  case  data  base  is  updated  (actio 
codes,  dates,  remarks)  to  indicate  tlfiat 
a  series  of  lease  assignment  actions 
have  occurred. 

The  adjudicated  case  is  sent  to  DockH 
and  filed. 


Assignment 
data 


Adjudicated 
case 
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Service  Center 


Minerals  Assignment  -  Percent  of  Interest 


Bubble  5.1  -  Batch  Collection  Documents 


INPUT 


PROCESS 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


1.  Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required, 

2.  The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 

3.  After  keying,  collection  documents  are 
returned  to  Data  Control  and  filed. 


Batched 

collection 

documents 


Keyed 
documents 
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Service  Center 

Bubble  5.2  -  Key  Documents 


INPUT 


PROCESS 


Minerals  Assignment  -  Percent  of  Interest 


OUTPUT 


Batched  collection 
documents 


Documents  are  logged,  keyed,  and 
verified. 

Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 


3.  Data  keyed  is  available  for  update 
the  Financial  Management  System. 


of 


Keyed 
documents 

Keyed  collec- 
tion data 
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KEYED 
(K>CIJMENTS 


li 


KD'ED 
t>iX::ilMENTS 


SOURCE 
DOCUMENTS 


MINERALS  ASSIGNMENT 
SUBLEASE 


^^EkTCHED 

a>i  if  CTi<:;« 

WXiUMENTS 


/-'^      KEY    '"""^-x 
1    DOCUMENTS  ) 


5.2 


KEYED 

a>iU7:Ti(;+j 


FINANCIAl_ 

MANA0EMEN7 

SYSTEM 


I 
I 
I 
I 
I 
I 


state  Office 

Bubble  1.1  -  Create  Accounting  Advice 


INPUT 


Assignment  data 


PROCESS 


Minerals  Assignment  -  Sublease 


OUTPUT 


The  assignment  request  and  filing  fe^ 
are  received  from  the  assignee. 

An  accounting  advice  is  prepared  that 
includes  the  names  of  the  assignor  and 
assignee  and  the  amount  of  the  filing 
fee. 
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Assignment 
accounting 
advice 


state  Office 

Bubble  1.2  -  Distribute  Documents 


Minerals  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Assignment  request 


Assignment 
accounting  advice 


The  assignment  request  and  the  green 
and  gold  copies  of  the  assignment 
accounting  advice  are  sent  to  Dockets 

The  filing  fee  and  the  yellow  and 
white  copies  of  the  assignment  account- 
ing advice  are  sent  to  Accounts. 

The  pink  copy  of  the  assignment 
accounting  advice  is  sent  to  the 
assignee  as  a  receipt. 


Assignment 


Day's 
receipts 


Receipt 
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state  Office 

Bubble  1.3  -  Deposit  Money 


INPUT 


Day's  receipts 


PROCESS 


Minerals  Assignment  -  Sublease 


OUTPUT 


1.  A  deposit  ticket  is  prepared. 

2.  Funds  are  deposited  in  a  Federal 
Reserve  Bank*  and  the  deposit  ticket  is 
confirmed. 

3.  A  collection  data  sheet  (CDS)  that 
indicates  the  amount  and  type  of  fund 
deposited  is  prepared  for  the  Service 
Center  (SC)  Division  of  Finance. 


4. 


5. 


Copies  of  the  confirmed  deposit  ticket 
CDS,  and  yellow  accounting  advices  are 
filed  as  a  deposit  backup. 

Copies  of  the  confirmed  deposit  ticket 
and  CDS  are  sent  to  the  SC  Division  pf 
Finance. 


^'Note:  Some  states  deposit  the  money  in  a 
local  bank  or  mail  deposits  to  a 
Federal  Reserve  Bank.  Copies  of 
the  deposit  ticket  are  sent  to  the 
Service  Center  Division  of  Finance. 
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Treasury 
deposit 


Deposit 
backup 


FMS 
documents 


state  Office 

Bubble  2.0  -  Retrieve  Case  File 


Minerals  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Case 
Assignment 


1.  The  case  file  is  retrieved . 

2.  The  assignment  and  accounting  advice 
are  placed  in  the  case  folder. 

3.  The  case  file  is  "charged  out"  to 
Adjudication, 


Assignment 
case 
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state  Office 

Bubble  3.1  -  Obtain  District  Office  Consent* 


INPUT 


Assignment  case 


Assignment  consent 


PROCESS 


Minerals  Assignment  -  Sublease 


OUTPUT 


1.  A  request  is  sent  to  the  district 
office  (DO)  to  determine  if  there  ar^ 
any  district-level  objections  to  the 
sublease  request. 

2.  The  DO  recommends  approval  or 
disapproval  of  the  sublease  request. 
Reasons  for  disapproval  are  provided 


*Note:  District  office  consent  is  not 
required  in  some  states. 
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Assignment 

consent 

request 


Assignment 
case 


state  Office 

Bubble  3.2  -  Determine  Rent/Royalty  Status 


Minerals  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Assignment  case 


Payment  status 


1.  A  lease  payment  status  request  is  sent 
to  MMS-AFS*  to  determine  if  lease  rent 
and  royalty  payments  are  current. 

2.  MMS-AFS  provides  current  payment  status 
for  the  lease. 

3.  If  rents  or  royalties  are  not  current, 
action  is  taken  to  have  them  paid 
before  further  processing  occurs. 


*Note:  This  information  is  also  available 
from  an  MMS  Monthly  Audit  Assess- 
ment report. 


Lease  pay- 
ment status 
request 


Assignment 
case 
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state  Office 

Bubble  3.3  -  Approve  Sublease 


INPUT 


Assignment  case 


PROCESS 


Minerals  Assignment  -  Sublease 


OUTPUT 


1.  On  receipt  of  an  acceptable  bond  the 
sublease  is  approved. 

2.  Copies  of  the  decision  approving  the 
sublease  are  sent  to  the  assignor, 
assignee,  BLM  district  office,  surface 
management  agencies,  and  MMS-AFS. 

3.  The  adjudicated  case  file  is  sent  to 
Records  via  Docket. 


*Note:  The  sublessee  may  not  be  required 
to  file  a  bond.  The  lessee  then 
remains  obligated  for  the  bond. 


767 


Approval 
decision 


Adjudicated 
case 


I 


state  Office 

Bubble  4.0  -  Update  Case 


Minerals  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Adjudicated  case 


1.  The  case  data  base  is  updated  (action 
codes,  dates,  remarks)  to  indicate  that 
a  series  of  lease  assignment  actions 
have  occurred. 

2.  The  adjudicated  case  is  sent  to  Docket 
and  filed. 


Sublease 
data 


Adjudicated 
case 
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Service  Center 

Bubble  5.1  -  Batch  Collection  Documents 


Minerals  Ass" 


INPUT 


PROCESS 


gnment  -  Sublease 


OUTPUT 


FMS  documents 


Other  collection 
documents 


Keyed  documents 


Dollar  amounts  on  the  Financial 
Management  System  (FMS)  documents  (CDS 
and  deposit  ticket)  received  at  the  SC 
are  verified  and  corrected  as  required. 


The  FMS  collection  documents  are 
batched  with  other  collection  docu- 
ments, balanced,  and  forwarded  to 
production  control  for  keying. 


After  keying,  collection  documents  aife 
returned  to  Data  Control  and  filed. 
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Batched 

collection 

documents 


Keyed 
documents 


Service  Center 

Bubble  5.2  -  Key  Documents 


Minerals  Assignment  -  Sublease 


INPUT 


PROCESS 


OUTPUT 


Batched  collection 
documents 


1. 
2. 
3. 


Documents  are  logged,  keyed, 
verified. 


and 


Keyed  documents  are  logged  out  and 
returned  to  Data  Control  for  filing. 

Data  keyed  is  available  for  update  of 
the  Financial  Management  System. 


Keyed 
documents 

Keyed  collec- 
tion data 
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CHAPTER  4 
DOCUMENT  DICTIONARY 
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DOCUMENT 


ABBREVIATION 


DESCRIPTION 


ACCESS    DOCUMENT  DATA  ELEMENTS 


"  ACCOUNTING  ADVICE  1 
ACCOUNTING  ADVICE  1 


ACCTG  ADVICE  1 


A  RECEIPT  AND  A  RECORD  OF 
THE  ACCOIINTING  REQUIREMENTS 
Of  A  LEAiSE.  ACCOUNTING 
ADVICE  1:  THE  DOCUMENT  IS 
TRANSMITTED  TO  mS   (BRASS) 
WHEN  A  FLUIDS  MINERAL  LEASE 
IS  GRANTED. 


BLM/f«S  %  FED  +  ACTION:  LEASE 

ISSUANCE  +  ACREAGE  +  ACREAGE 
IN  COUNTY  +  ACREAGE  IN  FUND 
^  ADDRESS  +  EFFECTIVE  DATE  * 
BLM  DISTRICT  +  BLM  S.O.  + 
BONUS  AMOUNT  +  CITY  +  COUNTY 
CODE  +  COUNTY  PORTION 
(ACREAGE)  +  DEFERRED  BONUS 
INDICATOR  +  EXPIRATION  DATE 
+  FIRST  PRODUCTION/PRODUCTION 
DATE  +  FOREST  REFUGE  CODE  + 
FUND  OWNERSHIP  PORTION  + 
FUND/FUND  SYMBOL  +  GEO.  STATE 
CODE  +  KGS  INDICATOR  +  LAND 
TYPE/CATEGORY  +  LEASE  I  + 
LEASE  STATUS  CODE  +  LEASE 
TYPE  +  LESSEE/BILLEI/PAYOR  + 
REFUND  +  RENEWAL  +  RENT  $  PER 
ACRE  +  RENT  ESCALATING 
INDICATOR  +  RENTAL  ACREAGE  + 
RENTAL  PER  LEASE  +  RENTAL 
TERMS  DESCRIPTION  +  STATE  + 
YEARS  IN  PRIMARY  TERM  +  ZIP 
CODE 


"  ACCOUNTING  ADVICE  2 
ACCOUNTING  ADVICE  2 


ACCTG  ADVICE  2       A  RECEIPT  AND  A  RECORD  OF   BLH/MIS 
THE  ACCOUNTING  REQUIREMENTS 
OF  A  LEAlsE.  ACCOUNTING 
ADVICE  2:  THE  DOCUMENT  THAT 
IS  TRANSFERED  TO  MMS  (BRASS) 
WHEN  A  RECORD  TRANSFER 
(RECORD  TITLE  AND 
SEGREGATION)  OCCURS  ON  A 
FLUIDS  MINERAL  LEASE. 


I  FED  +  ACTION:  X-FER  RECORD 
TITLE  SEGREGATION  +  ACREAGE  + 
ACREAGE  IN  COUNH  +  ACREAGE 
IN  FUND  +  ADDRESS  +  EFFECTIVE 
DATE  +  BLM  DISTRICT  +  BLM 
S.O.  +  BONUS  AMOUNT  +  CITY  + 
COUNTY  CODE  +  COUNTY  PORTION 
(ACREAGE)  +  DEFERRED  BONUS 
INDICATOR  +  EXPIRATION  DATE  + 
FOREST  REFUGE  CODE  +  FUND 
OWNERSHIP  PORTION  + 
FUND/FUND  SYMBOL  +  GEO.  STATE 
CODE  +  KGS  INDICATOR  +  LAND 
nPE/CATEGORY  +  LEASE  t  + 
LEASE  STATUS  CODE  +  LEASE 
nPE  +  LESSEE/BILLEE/PAYOfi  + 
REFUND  +  RENEWAL  +  RENT  $ 
PER  ACRE  +  RENT  ESCALATING 
INDICATOR  +  RENTAL  ACREAGE  + 
RENTAL  PER  LEASE  +  RENTAL 
TERMS  DESCRIPTION  +  STATE  + 
YEARS  IN  PRIMARY  TERM  +  ZIP 
CODE  +  LOCATION 
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I 
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ACCOUNTING  ADVICE  3 
ACCOUNTING  ADVICE  3 


ABBREVIATION 


ACCTG  ADVICE  3 


I 
I 
I 


I  ACCOUNTING  ADVICE  A 
COUNTING  ADVICE  4 


ACCTG  ADVICE  4 


I 
I 


'»  ACCOUNTING  ADVICE  5 
jftcOUNTING  ADVICE  5 


ACCTG  ADVICE  S 


ACCOUNTING  ADVICE  6 
ACCOUNTING  ADVICE  6 


I 
1 

AC( 

I 
I 
I 


ACCTG  ADVICE  6 


ACCOUNTING  ADVICE  7 
ICCOUNTING  ADVICE  7 


ACCTG  ADVICE  7 


i 
I 


ACCOUNTING  ADVICE  8 
ICCOUNTING  ADVICE  8 


ACCTG  ADVICE  8 


DESCRIPTION 

ACCESS 

DOCUMENT  DATA  ELEMENTS 

A  RECEIPT  AND  A  RECORD  OF 

BLM/fflS 

ACTION:  EXTENSION  + 

THE  ACCOUNTING  REQUIREMENTS 

EXPIRATION  DATE  +  LEASE  # 

OF  A  LEASE.  ACCOUNTING 

ADVICE  3:  THE  DOCUMENT  THAT 

BLM  TRANSFERS  TO  f«S  (BRASS 

AND  AFS)  WHEN  A  LEASE 

EXTENSION  IS  GRANTED.  MMS 

DOES  NOT  USE  THE  AFS 

SOLIDS  DATA  BASE  THAT  THIS 

DATA  RESIDES  IN. 

A  RECEIPT  AND  A  RECORD  OF 

BLM/MMS 

ACTION:  X-FER  RECORD  TITLE 

THE  ACCOUNTING  REQUIREMENTS 

loot  +  ADDRESS  +  Cm  +  LEASE 

OF  A  LEASE.  ACCOUNTING 

t  +  LESSEE/BILLEE/  PAYOR  + 

ADVICE  4:  THE  DOCUMENT  THAI 

STATE  +  ZIP  CODE 

BLM  TRANSFERS  TO  MIS  (BRASS) 

WHEN  A  LESSEE  TRANSFERS  lOO: 

OF  RECORD  TITLE. 

A  RECEIPT  AND  A  RECORD  OF 

BLM/ftIS 

ACTION:  X-FER  RECORD  TITLE 

THE  ACCOUNTING  REQUIREMENTS 

PARTIAL  +  ADDRESS  +  CITY  + 

OF  A  LEASE.  ACCOUNTING 

LEASE  /  +  LESSEE/BILLEE/ 

ADVICE  5:  THE  DOCUMENT  THAT 

PAYOR  +  STATE  +  ZIP  CODE 

BLM  TRANSFERS  TO  mS   (BRASS) 

WHEN  THE  LESSEE  TRANSFERS 

PARTIAL  RECORD  TITLE. 

A  RECEIPT  AND  A  RECORD  OF 

BLM/MtS 

ACTION:  LEASE  BEING  HELD  +  S 

THE  ACCOUNTING  REQUIREMENTS 

FED  +  FIRST 

OF  A  LEASE.  ACCOUNTING 

PRODUCTION/PRODUCTION  DATE  + 

ADVICE  6:  THE  DOCUMENT  THAT 

LEASE  * 

BLM  TRANSFERS  TO  mS   (BRASS) 

WHEN  A  SOLIDS  MINERAL  LEASE 

IS  BEIJ«3  HELD  BY  PRODUCTION. 

A  RECEIPT  AND  A  RECORD  OF 

BLM/MMS 

ACTION:  FIRST  PRODUCTION  + 

THE  ACCOUNTING  REQUIREMENTS 

FIRST  PRODUCTION/PRODUCTION 

OF  A  LEASE.  ACCOUNTING 

DATE  +  LEASE  t 

ADVICE  7:  THE  DOCUMENT 

TRANSMITTED  TO  MMS  (BRASS) 

WHEN  A  FLUIDS  MINERAL  LEASE 

HAS  GONE  INTO  PRODUCTION. 

A  RECEIPT  AND  A  RECORD  OF 

BLM/>WS 

ACTION:  SUSPENSION  OF  OPS 

THE  ACCOUNTING  REQUIREMENTS 

4/OR  PROD  +  EFFECTIVE  DATE  + 
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DOCUMENT 


ABBREVIATION 


DESCRIPTION 

OF  A  imi.    ACCOUNTING 
ADVICE  8:  THE  DOCUMENT 
TRANSMinED  TO  WIS  (BRASS) 
WHEN  THERE  IS  A  SUSPENSION 
OF  OPERATIONS  AND/OR 
PRODUCTION  ON  A  FLUIDS 
MINERAL  LEASE. 


ACCESS    DOCUMENT  DATA  ELEMENTS 
LEASE  t 


"    CA  APPROVAL  LETTER 
CA  APPROVAL  LETTER 


A  LETTER  FROM  BLM  TO  THE  CA 
OPERATOR  APPROVING  THE  CA. 


ACREAGE  NON-FEDERAL  IN 
AGREMNT  +  AGREEMENT  NAME 
{CA/PA  OVERLAP)  +  AGREEMENT 
NUMBER  +  LEASE  NUMBER (S)-CA 
LEGAL  DESCRIPTION-CA  + 
ACREAGE-TOTAL  FEDERAL  IN 
AGREEMENT  +  ACTION :CA 
APPROVAL  +  CA  APPROVAL  DATE 
EFFECTIVE  DATE  +  OPERATOR  + 
PRODUCING  FORMATION(S)  + 
ACRES  CA/PA  OVERLAP 


"  CA,  EXHIBIT  B 
CA,  EXHIBIT  B 


AN  ATTAGiMENT  TO  THE  CA 
DOCUMENT  RECAPITULATING 
EXHIBIT  A  IN  THE  FORM  OF 
TRACT  NUMBER,  NUMBER  OF 
ACRES  IN  EACH  TRACT,  AND 
PERCENTAGE  ALLOCATION  TO 
EACH  TRACT. 


ACRES  TOTAL-LEASE-AGREEMENT 
COUNTY  CODE  +  LEGAL 
DESCRIPTION-CA  +  LEGAL 
DESCRIPTION-LEASE-AGREEMENT 
OPERATOR  +  S  ALLOCATION  PER 
TRACT  +  ACREAGE  +  LEASE 
NUHBER(S)-CA  +  ROYALTY  RATE 
TRACT  NUMBER 


"  COPY  OF  THE  SOP  LETTER 
COPY  OF  THE  SOP  LETTER 


CY  SOP  LEHER 


LETTER  FROM  THE  BLM  TO  THE 
OPERATOR  NOTIFYING  THEM  THAT 
LEASE  PRODUCTION/OPERATIONS 
ARE  SUSPPDED. 


ACTION: SUSPENSION  OF 
OPERATIONS  AND/OR  PRODUCTION 
+  EFFECTIVE  DATE  +  LEASE  # 


"  DEC  LTR-LEASE  TERMS  EnD-CONTRAC. 
DEC  LTR-LEASE  TERMS  EnD-C0WT8AC.   DEC  LTR-LSE  EXT-COHTR 


A  LETTER  FROM  BLM  TO  THE 
OPERATOR  AND  INTEREST  0«NERS 
LISTING  LEASES  EXTENDED  DUE 
TO  UNIT  CONTRACTION. 


AGREEMENT  NAME  +  AGREEMENT 
NUMBER  +  EFFECTIVE  DATE  + 
PROD.  STATUS  OF 
LEASE-TERMINATION/CONTRACTION 
+  ACTION: UNIT  CONTRACTION 


"  DEC  LTR-LEASE  TERMS  EXTD-TERM.  1 
DEC  LTR-LEASE  TERMS  EXTD-TERM.  1 


DEC  LTR  AGREE  TERM  1 


A  LETTER  FROM  BLM  TO  THE 
OPERATOR  AND  INTEREST  OWNERS 
LISTING  LEASES  WHICH  RECEIVE 
AN  EXTENSION  DUE  TO  A  CA 
TERMINATION. 


AGREEMENT  NAME  +  AGREEMENT 
NUMBER  +  EFFECTIVE  DATE  + 
PROD.  STATUS  OF 
LEASE-TERMINATION/CONTRACTION 
+  ACTIONrCA  TERMINATION 
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I 


mimi 


I 


»*  DEC  LTR-LEASE  TERMS  EXTD-TERH. 
DEC  LTR-LEASE  TERMS  EHD-TERM.  2 


ABBREVIATIW 


DEC  LTR  AGREE  TERM  2 


I 
I 


"    EXPANSION  APPROVAL  LETTER 
^ANSION  APPROVAL  LETTER 


I 


"  EXPANSION,  EXHIBIT  B 
^ANSION,  EXHIBIT  B 


I 


»■  EXPIRED/TERMINATED  LEASES  BLS071  1 

PIRED/TERMINATED  LEASES  BLS071  1  EXP/TERH  LEAS  BLS071  1 


I 


I' 


EXPIRED/TERMINATED  LEASES  BLS071  2 

IRED/TERHINATED  LEASES  BLS071  2  EXP/TERM  LEAS  BLS071  2 


"  FIRST  PRODUCTION  MEMORANDWJ 
■rST  PRODUCTION  MEMORANDUM 


1ST  PRODUCTION  MEMO 


I 


»^  FIRST  PRODUCTION-CA 
■RST  PRODUCTION-CA 


I 
I 


DESCRIPTION 


ACCESS 


A  LETTER  FROM  BLM  TO  THE 
OPERATOR  AND  INTEREST  OWNERS 
LISTING  LEASES  WHICH  RECEIVE 
AN  EXTENSION  DUE  TO  A  UA 
TERMINATION. 


A  LETTER  FROM  BLM  TO  THE 
UNIT  OPERATOR  APPROVING  THE 
EXPANSION  OF  THE  UNIT. 


ATTACHMENT  TO  EXPANSION 
DOCUMENTS  LISTING  LANDS  THAT 
EXIST  IN  THE  UNIT  AFTER 
EXPANSION,  INCLUDING  TRACT 
NUMBER,  LEASE  NUMBER,  AND 
OTHERS. 


IDENTIFIES  AU  FLUID  AND 
SOLID  MINERAL  LEASES  WHICH 
BRASS  SHOWS  AS  IN  A 
TERMINATED  STATUS. 


BLM/MMS 


IDENTIFIES  ALL  FLUID  AND    BLM/ttlS 
SOLID  MINERAL  LEASES  WHICH 
BRASS  SHOWS  AS  IN  AN  EXPIRED 
STATUS. 


A  MEMO  WRITTEN  BY  THE  BLM   BLM/ME 
DISTRICT  OFFICE  NOTIFYING 
THE  OPERATOR  OF  RECORD  THAT 
THE  WELL  IS  OR  IS  NOT 
CAPABLE  OF  PRODUCTION. 


A  NOTICE  FROM  THE  BLM 
DISTRICT  OFFICE  TO  THE  BLM 
STATE  OFFICE  NOTIFYING  THE 
LATTER  OF  THE  COMPLETION 
DATE  OF  A  WELL  CAPABLE  OF 
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DOCUMENT  DATA  ELEMENTS 


AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  PROD.  STATUS  OF 
LEASE-TERHINATION/CONTRACTION 
+  ACTION: UA  TERMINATION 


ACREAGE  +  AGREEMENT  NAME  + 
ACTI(a<:UNIT  EXPANSION  + 
COUNTY  CODE  +  EFFECTIVE  DATE 
+  ACREAGE-TOTAL  FEDERAL  IN 
AGREEMENT 


LEASE  NUMBERS-(JA  +  LEGAL 
DESCRIPTION-LEASE-AGREEMENT  + 
ROYALTY  RATE  +  TRACT  NUMBER  + 
ACRES  TOTAL-LEASE-AGREEMENT 


ACTION  .-TERMINATION  + 
EFFECTIVE  DATE  +  LEASE  /  + 
LESSEE/BILLEE/PAYOR  +  LEASE 
nPE  +  BLM  S.O.  +  RENTAL 
UNAPPLIED  BALANCE  +  RENTAL 
DUE  DATE  +  RENTAL  BALANCE 
AMOUNT  +  PAYMENT  MESSAGE  + 
PAYMENT  MESSAGE  CODE 


ACTION: EXPIRATION  +  EFFECTIVE 
DATE  +  LEASE  i  +  LEASE  HPE  + 
BLM  S.O.  +  PAYMENT  MESSAGE  t 
PAYMENT  MESSAGE  CODE 


FIRST  PRODUCTION/PRODUCTION 
DATE  +  LEASE  #  +  LEASE 
ALLOCATION 


AGREEMENT  NUMBER  +  PRODUCING 
FORMATION(S)  +  "CAPABLE  OF 
PRODUCTION"  STATEMENT 
+OPERATOfi  WELL  NUMBER (NAME)  + 
WELL  COMPLETION  DATE  +  HELL 


DOCUMENT 


ABBREVIATION 


DESCRIPTION 


ACCESS    DOCUMENT  DATA  ELEMENTS 


PRODUCTIQf*  IN  PAYING 
QUANTITIES. 


LOCATION  +  ACTION :CA 
PRODUCTION  ■+  COUNn  CODE  + 
OPERATOR  +  ACREAGE 
NON-FEDERAL  IN  AGREEMENT  + 
ACREAGE-TOTAL  FEDERAL  IN 
AGREEMENT  +  LEASE 
NUMBER{S)-ALLOCATED 
PRODUCTION  +  LEASE 
NUMBER {S)-CA  +  LEASE 
NUMBER-ACTUAL  PRODUCTION  + 
LEGAL  DESCRIPTION-AGREEMENT 


"  LAND  DESCRIPTION/ACREAGE  1 
LAND  DESCRIPTION/ACREAGE  1 


LAND  DESCRIPT/ACREAGE  1  NOTICE  FROM  BLH  TO  OPERATOR 
AND  INTEREST  OWNERS  THAT  A 
LEASE  HAS  BEEN  RESURVEYED. 
INCLUDES  AGREEMENT  NAME  OR 
NUMBER  TO  WHICH  THE  LEASE  IS 
COMMITTED.  LAND 
DESCRIPTrON/ACREAGE  1:  THE 
DOCUMENT  THAT  BLM  SENDS  (ftS 
FOR  A  COMMUNITIZATION 
RESURVEY. 


ACRES-LEASE-DEPENDENT 
RESURVEY  +  ACTION :CA  RESURVEY 
+  AGREEMENT  NUMBER  + 
EFFECTIVE  DATE  +  LEASE 
NUMBER-DEPENDENT  RESURVEY  + 
LEGAL  DESCBIP-LEASE-DEPEN 
RESURVEY 


"  LAND  DESCRIPTION/ACREAGE  2 
LAND  DESCRIPTION/ACREAGE  2 


LAND  DESCRIPT/ACREAGE  2  NOTICE  FROM  BLM  TO  OPERATOR 
AND  INTEREST  OWNERS  THAT  A 
LEASE  HAS  BEEN  RESURVEYED. 
INCLUDES  AGREEMENT  NAME  OR 
NUMBER  TO  WHICH  THE  LEASE  IS 
COMMITTED.  LAND 
DESCRIPTLON/ACREAGE  2:  THE 
DOCUMENT  THAT  BLM  SENDS  »!S 
FOR  A  UNITIZATION  RESURVEY. 


ACRES-LEASE-DEPENDENT 
RESURVEY  +  ACTION :UA  RESURVEY 
+  AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  LEASE  NUMBER-DEPENDENT 
RESURVEY  +  LEGAL 
DESCRIP-LEASE-DEPEN  RESURVEY 


"  LAST  PROWCTION  MEMORANDUM 
LAST  PRODUCTION  MEMORANDUM 


LAST  PROD  MEMO 


A  MEMO  WRITTEN  BY  THE  BLM 
DISTRICT  OFFICE  NOTIFYING 
THE  OPERATOR  OF  RECORD  THAT 
THE  WELL  OR  MINE  IS  NO 
LONGER  CAPABLE  OF 
PRODUCTIQfl.  THE  LEASE 
REVERTS  TO  A  MINIMUM 
ROYALTY,  RENTAL,  OR 
TERMINATED  STATUS. 


BLM/t»!S   ACTION:MIN 

ROYALTY/TERMINATE/RENTAL  + 
EFFECTIVE  DATE  +  LEASE  t 


"  LEASE  DOCUMENT  1 
LEASE  DOCUMENT  1 


LEASE  DOC  1 


THE  OFFICIAL  LEGAL  DOCUMENT  BLM/mS 
THAT  THE  LESSEE  SIGNS  WHEN  A 
MINERAL   LEASE  IS  GRANTED. 
LEASE  DOCUMENT  1;  THE 
DOCUMENT  THAT  IS  TRANSMITTED 
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I  FED  +  ACREAGE  +  ACREAGE  IN 
COUNH  +  ACREAGE  IN  FUND  + 
ACTION:  LEASE  ISSUANCE  + 
ADDRESS  +  ADVANCE  ROYALTY 
RECOUPMENT  +  EFFECTIVE  DATE  + 


I 


ABBREVIATION 


LEASE  DOCUMENT  2 
LEASE  DOCUMENT  2 


LEASE  DOC  2 


LEASE  PAYMENT  RECORD  BBV141 
LEASE  PAYMENT  RECORD  BRV141 


LEASE  PMT  REC  BRV141 


OPERATING  RIGHTS  ASSIGNMENT 
OPERATING  RIGHTS  ASSIGNMENT 


OP.  RIGHTS  ASSIGN. 


DESCRIPTION 

TO  «MS  (AFS)  UPON  ISSUANCE 
Of  A  SOLID  MINERAL  LEASE. 


ACCESS 


THIS  IS  THE  OFFICIAL  LEGAL 
DOCUMENT  THAT  THE  LESSEE 
SIGNS  WHEN  THE  LEASE  IS 
GRANTED.  LEASE  DOCUMENT  2; 
THE  DOCUMENT  THAT  IS 
TRANSMinED  TO  WIS  (AFS) 
WffiN  A  FLUID  MINERAL  LEASE 
IS  HELD  FOR  PRODUCTION. 


INDIVIDUAL  LEASE  RENTAL 
PAYMENT  RECORD  THAT  MMS 
(BRASS)  SENDS  TO  BLM  FOR 
FLUID  MINERAL  LEASES. 


BLM/He 


BLM/MMS 


THE  LEGAL  DOCUMENT  SUBMITTED  BLM/tMS 
BY  AN  OPERATOR  WHO  HANTS 
OPERATING  RIGHTS  ASSIGNED  TO 
HIM.  BLM  SENDS  A  COPY  OF 
THIS  DOCUMENT  TO  MMS  (AFS) 
WHEN  THESE  IS  A  TRANSFER  OF 
OPERATING  RIGHTS  ON  A  SOLIDS 
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DOCUMENT  DATA  ELEMENTS 

BLM  DISTRICT  +  BLM  S.O.  + 
BONUS  AMOUNT  +  CITY  +  COUNTY 
CODE  +  COUNTY  PORTICO 
(ACREAGE)  +  DEFERRED  BONUS 
INDICATOR  +  EXPIRATION  DATE  + 
FOREST  REFUGE  CODE  +  FUND 
OWNERSHIP  PORTION  +  FUND/FUND 
SYMBOL  +  GEO.  STATE  CODE  + 
KGS  INDICATOR  +  LAND 
TYPE/CATEGORY  +  LEASE  I  + 
LEASE  ADVANCE  ROYALTY  + 
LEASE  STATUS  CODE  +  LEASE 
TYPE  +  LESSEE/BILLEE/PAYOR  + 
LOCATION  +  MINIMUM  ROYALTY  $ 
PER  ACRE  +  PRODUCTION  STOPS 
RENTAL  INDICATOR  +  REFUND  + 
RENEWAL  +  RENT  $  PER  ACRE  + 
RENT  ESCALATING  INDICATOR  + 
RENT  RECOUPMENT  +  RENTAL 
ACREAGE  +  RENTAL  PER  LEASE  + 
RENTAL  TERMS  DESCRIPTION  + 
STATE  +  YEARS  IN  PRIMARY 
TERM  +  ZIP  CODE 


ACTION:  LEASE  BEING  HELD  +  % 
FED  +  LEASE  t  +  LOCATION  + 
MINIMUM  ROYALH  +  MINIMUM 
ROYALTY  $  PER  ACRE  + 
PRODUCTION  STOPS  RENTAL 
INDICATOR  +  RENT  RECOUPMENT 
+  YEARS  IN  PRIMARY  TERM. 


ACTION:  RENTALS  PAID  t  DATE 
RENTALS  PAID  +  LEASE  t  "  RENT 
AMOUNT  PAID.  +  ANNUAL  RENTAL 
DUE  +  BLM  S.O.  +  LEASE  TYPE  + 
PAYMENT  MESSAGE  +  PAYMENT 
MESSAGE  CODE  +  PAYMENT 
REFERANCE  NUMBER  +  RENTAL  DUE 
DATE 


(«S  DOES  NOT  USE  THIS 
INFORMATION. 


DOCUMENT 


ABBRiiVIATION 


DESCRIPTION 
OR  FLUIDS  LEASE. 


ACCESS    DOCUMENT  DATA  ELEMENTS 


"  PA  APPROVAL  LETTER 
PA  APPROVAL  LETTER 


A  LETTER  FROM  BLM  TO  THE 
OPERATOR  APPROVING  THE 
CREATION/REVISION  OF  THE  PA. 
INCLUDES  WELL  NUMBER  AND 
LOCATION. 


ACREAGE  +  AGREEMENT  NAME  + 
ACTION: PA  APPROVAL  +  COUNTY 
CODE  +  EFFECTIVE  DATE  + 
OPERATOR  WELL  NUMBER (NAME)  + 
PA  REVISION  NUMBER  + 
PRODUCING  FORMATION (S)  +  WELL 
LOCATION 


"  PA,  EXHIBIT  B 
PA,  EXHIBIT  B 


AN  ATTACHMENT  TO  THE  PA 
APPROVAL  DOCUMENT  THAT  LISTS 
SUCH  DATA  AS  TRACT  NUMBER, 
LEASE  NUMBER,  LEGAL 
DESCRIPTION  OF  TRACT  IN  PA, 
PERCENTAGE  ALLOCATION  TO 
EACH  TRACT  AND  OTHERS. 


%  ALLOCATION  PER  TRACT  + 
LEASE  NUMBER(S)-PA  +  LEGAL 
DESCRIPTION-  LEASE-AGREEMENT 
+  ACRES  TOTAL-LEASE-AGREEMENT 
+  TRACT  #  +  AGREEMENT  NAME  + 
PA  REVISION  NUMBER 


"  RECORD  TITLE  ASSIGNMENT  1 
RECORD  TITLE  ASSIGNMENT  1 


RECOflD  TITLE  ASSIGN.  1 


THE  LEGAL  DOCUMENT  THAT  A   BLM/tfJS 

LESSEE  SUBMITS  TO  BLM  IF 

THEY  Um  TO  TRANSFER  RECORD 

TITLE  TO  ANOTHER.  RECORD 

TITLE  ASSIGNMENT  1:  THE 

DOCUMENT  THAT  BLM  SENDS  TO 

MMS  (AFS  4  BRASS  IF  THERE  IS 

A  BONUS)  IF  AN  OPERATOR 

WANTS  TO  TRANSFER  (RECORD 

TITLE  &  SEGREGATION)  OF  A 

SOLIDS  MINERAL  LEASE. 


I  FED  +  ACREAGE  +  ACREAGE  IN 
COUNTY  +  ACREAGE  IN  FUND  + 
ACTION:  X-FER  RECORD  TITLE 
SEGREGATION  +  ADDRESS  + 
ADVANCE  ROYALTY  RECOUPMENT  + 
EFFECTIVE  DATE  +  BLM  DISTRICT 
+  BLM  S.O.  +  BONUS  AMOUNT  + 
cm  +  COUNH  CODE  +  COUNTY 
PORTION  (ACREAGE)  +  DEFERRED 
dims  INDICATOR  +  EXPIRATION 
DATE  +  FOREST  REFUGE  CODE  + 
FUND  OWNERSHIP  PORTION  + 
FUND/FUND  SYMBOL  +  GEO.  STATE 
CODE  +  KGS  INDICATOR  +  LAND 
TYPE/CATEGORY  +  LEASE  f  * 
LEASE  ADVANCE  ROYALTY  +  LEASE 
STATUS  CODE  +  LEASE  TYPE  + 
LESSEE/BILLEE/PAYOR  + 
LOCATION  +  MINIMUM  ROYALTY  $ 
PER  ACRE  +  PRODUCTION  STOPS 
RENTAL  INDICATOR  +  REFUND  + 
RENEWAL  +  RENT  ESCALATING 
INDICATOR  +  RENT  RECOUPMENT  + 
RENTAL  ACREAGE  +  RENTAL  PER 
LEASE  +  RENTAL  TERMS 
DESCRIPTION  +  STATE  +  YEARS 
IN  PRIMARY  TERM  +  ZIP  CODE 


"  RECORD  TITLE  ASSIGNMENT  2 
RECORD  TITLE  ASSIGNMENT  2 


RECORD  TITLE  ASSIGN.  2 


THE  LEGAL,  DOCUMENT  THAT  A 
LESSEE  SUBMITS  TO  BLM  IF 
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BLM/MMS   ACTION:  EXTENSION  + 

EXPIRATION  DATE  +  LEASE  I 


I 


ABBREVIATION 


RECORD  TITLE  ASSIGNMENT  3 
SECORD  TITLE  ASSIGNMENT  3 


RECORD  TITLE  ASSIGN.  3 


RECORD  TITLE  ASSIGNMENT  4 
CORD  TITLE  ASSIGNMENT  4 


RECORD  TITLE  ASSIGN.  4 


DESCRIPTION  ACCESS 

THEY  WISH  TO  TRANSFER  RECORD 
TITLE  TO  ANOTHER.  RECORD 
TITLE  TRANSFER  2:  THE 
DOCUMENT  THAT  BLM  SENDS  l«S 
(AFS  i  BRASS  IF  BONUS)  IF 
THERE  IS  AN  EXTENSION  ON  A 
SOLIDS  MINERAL  LEASE. 


THE  LEGAL  DOCUMENT  THAT  A   BLM/MMS 

LESSEE  SUBMITS  TO  BLM  IF 

THEY  HISH  TO  TRANSFER  RECORD 

TITLE  TO  ANOTHER.  RECORD 

TITLE  ASSIGNMENT  3:  THE 

DOCUMENT  THAT  BLM  SENDS  mS 

(AFS)  WHEN  THERE  IS  A 

TRANSFER  OF  lOOX  RECORD 

TITLE. 


THE  DOCUMENT  THAT  A  LESSEE  BLM/tWS 
SUBMITS  TO  BLM  IF  THEY  WISH 
TO  TRANSFER  RECORD  TITLE  TO 
ANOTHER.  RECORD  TITLE 
ASSIGNMENT  4:  THE  DOCUMENT 
THAT  BLM  SENDS  TO  MB  (AFS) 
WHEN  THERE  IS  A  PARTIAL 
TRANSFER  OF  RECORD  TITLE. 


RENT  SCHEDULE  DATA  LISTING  ARR701R 
;NT  SCHEDULE  DATA  LISTING  ARR701R  RENT  SCHED  ARfi701R 


SEGREGATION  NOTICE 
IGREGATION  NOTICE 


INDIVIDUAL  LEASE  RENTAL 
PAYMENT  RECORDS  (BRASS)  FOR 
ALL  SOLID  MINERAL  LEASES. 
THIS  REPORT  IS  NOT  SENT  TO 

m. 


BLM/MIS 


A  NOTICE  FROM  BLM  TO  THE 
OPERATOR  AND  INTEREST  OWNERS 
THAT  A  LEASE  HAS  BEEN 
SEGREGATED 
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DOCUMENT  DATA  ELEMENTS 


ACTION:  X-FER  RECORD  TITLE 
lOOX  +  ADDRESS  +  CIH  +  LEASE 
t  +  LESSEE/BILLEE/  PAYOR  + 
STATE  +  ZIP  CODE 


ACTION:  X-FER  RECORD  TITLE 
PARTIAL  +  ADDRESS  +  CITY  + 
LEASE  #  +  LESSEE/ 
BILLEE/PAYOR  +  STATE  +  ZIP 
CODE 


ACTION:  RENTALS  PAID  +  DATE 
RENTALS  PAID  +  LEASE  i  +  RENT 
AMOUNT  PAID  +  ANNUAL  RENTAL 
DUE  +  BLM  S.O.  +  LEASE  HPE  + 
PAYMENT  MESSAGE  +  PAYMENT 
MESSAGE  CODE  +  PAYMENT 
REFERENCE  NUMBER  +  RENTAL  DUE 
DATE 


ACRES-NON-UNITIZED  LEASE  + 
AGREEMENT  NAME  +  AGREEMENT 
NUMBER  +  EFFECTIVE  DATE  + 
LEASE  NUMBERS-UA  +  LEGAL 
DESCRIP-NON-UNITIZED  LEASE  + 
LEGAL 

DESCRIPTION-LEASE-AGREEMENT  + 
PRODUCING  STATUS  + 
ACRES-TOTAL  LEASE-AGREEMENT  + 
ACTION :UA  LEASE  SEGREGATION 


DOCUMENT 


mmimofi 


DESCRIPTION 


ACCESS    DOCUMENT  DATA  ELEMENTS 


»  SF-1081  (BLH-WIS) 
SF-1081  (BLM-MtS) 


NONE 


VOUCHER  md  SCHEDULE  OF 
WirHDRAW15  AND  CREDITS  USED 
TO  TRANSFER  FUNDS  BETWEEN 
AGENCIES  (SF  224  ACTUALLY 
TRANSFERil  THE  FUNDS;  THE 
SF-1081  PROVIDES  SUPPORTING 
DOCUMENTATION/BACKING) . 


BLM/mS   ACCOUNTING  PERIOD  +  AGENCY 
LOCATION  CODE  (BILLING)  + 
AGENCY  LOCATION  CODE 
(CUSTOMER)  +  AMOUNT 
TRANSFERED  + 

APPROPRIATION, FUND  OR  RECPT 
SYMBOL  +  CERTIFICATION  OF 
CUSTOMER  OFFICE  +  CUSTOMER 
AGENCY  VOUCHER  NUMBER  + 
DEPT/BUREAU  (DSC'S)  ADDRESS 
ACTION: TRANSFER  FUNDS 


"  SF-1081  (MMS-BLM) 
SF-1081  (fffiS-BLM) 


NONE 


VOUCHER  m  SCHEDULE  OF    BLM/MMS 
HITHDRAHLES  AND  CREDITS  USED 
TO  TRANSFER  FUNDS  BETWEEN 
AGENCIES  (SF  224  ACTUALLY 
transfers:  THE  FUNDS;  THE 
SF-1081  PROVIDES  SUPPORTING 
DOCUMENTATION/BAaiNG). 


AMOUNT  TRANSFERED  + 
CERTIFICATION  OF  CUSTOMER 
OFFICE  +  DOCUMENT  TYPE  + 
APPROPRIATION,  FUND  OR  RECPT 
SYMBOL  +  GEOGRAPHIC  LOCATION 
+  OFFICE  +  PAYOR  +  STATE  + 
DOCUMENT  NUMBER  +  DEPOSIT 
TICKET  NUMBER  +  ACCOUNTING 
PERIOD  +  ACTION: TRANSFER 
FUNDS 


"  SUBSEQUENT  JOINDERS 
SUBSEQUENT  JOINDERS 


A  LETTER  FROM  BLM  TO  THE 
UNIT  OPERATOR  ACKNOWLEDGING 
RECEIPT  OF  CERTAIN  DOCUMENTS 
WHICH  ALLOW  A  FORMERLY 
UNCOMMITTED  TRACT  TO  BE 
COMMITTED  TO  THE  UNIT. 


AGREEMENT  NAME  +  ACTION: 
SUBSEQUENT  JOINDERS  + 
COtHinED  TRACT  NUMBERS  + 
EFFECTIVE  DATE 


"  SUCCESSOR  OPERATOR  1 
SUCCESSOR  OPERATOR  1 


A  LETTER  FROM  BLM  TO  THE 
FORMER  CA  OPERATOR 
ACKNOWLEDGING  THE  ASSIGNMENT 
OF  A  NEW  CA  OPERATOR. 


AGREEMENT  NUMBER  +  EFFECTIVE 
DATE  +  OPERATOR  +  ACTION :CA 
CHANGE  OF  OPERATOR 


"  SUCCESSOR  OPERATOR  2 
SUCCESSOR  OPERATOR  2 


A  LETTER  FROM  BLM  TO  THE 
FORMER  UA  OPERATOR 
ACKNOWLEDGING  THE  ASSIGNMENT 
OF  A  NEW  UA  OPERATOR. 


AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  OPERATOR  +  ACTION ;UA 
OPERATOR  CHANGE 


"  SUSPENSION  NOTICE  1 
SUSPENSION  NOTICE  1 


NOTICE  FROM  BLM  TO  THE 
AGREEMENT  OPERATOR  APPROVING 
THE  SUSPENSION  OF  THE  CA. 
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ACTIONrCA  SUSPENSION  + 
AGREEMENT  NUMBER  +  EFFECTIVE 
DATE  +  SUSPENSION  PERIOD  + 
TYPE  OF  SUSPENSION  +  LEASE 
NUMBER(S)-CA 


mENT 


»»    SUSPENSIC«  NOTICE  2 
ISPENSION  NOTICE  2 


I 

I 

u 

I 
I 
I 
I 

SU 

I 

'l^  TERMINATION  NOTICE  1 
■RMINATKW  NOTICE  1 

I 

I  TERMINATION  NOTICE  2 
TERMINATION  NOTICE  2 

I 

I  UA  CCWTRACTION  APPROVAL  LETTER 
UA  CONTRACTION  APPROVAL  LETTER 


ABBREVIATION 


'-»-  SUSPENSION  TERMINATION  1 
ISPENSION  TERMINATION  1 


SUSPENSION  TERMINATIC*!  2 
SUSPENSION  TERMINATION  2 


I 
I 


UA  CONTRACTION,  EXHIBIT  B 
CONTRACTION,  EXHIBIT  B 


I 
I 
I 


DESCRIPTION 


ACCESS 


NOTICE  FROM  BLM  TO  THE 
AGREEMENT  OPERATOR  APPROVING 
THE  SUSPENSION  OF  THE  UA. 


NOTICE  FROM  BLM  TO  THE  CA 
OPERATOR  TERMINATING  THE 
SUSPENSION  OF  THE  CA. 


NOTICE  FROM  BLM  TO  THE  UA 
OPERATOR  TERMINATING  THE 
SUSPENSION  OF  THE  UA. 


A  LETTER  FROM  BLM  TO  THE 
AGREEMENT  OPERATOR  APPROVING 
THE  TERMINATION  OF  THE  CA. 


A  LETTER  FROM  BLM  TO  THE 
AGREEMENT  OPERATOR  APPROVING 
THE  TERMINATION  OF  THE  UA. 


A  LETTER  FROM  BLM  TO  THE 
UNIT  OPERATOR  APPROVING  THE 
ELIMINATION  OF 
NON-PRODUCTIVE  LANDS  FROM 
THE  UNIT. 


AN  AHACWffiNT  TO  THE  UA 
CONTRACTION  DOCWIEHT  LISTING 
LANDS  REMAINING  IN  THE  UNIT, 
INCLUDING  TRACT  NUMBER. 
LEASE  NUMBER,  LEGAL 
DESCRIPTION  OF  TRACT  NUMBER, 
AND  OTHERS. 
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DOCUMENT  DATA  ELEMENTS 


ACTION :UA  SUSPENSION  + 
AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  LEASE  NUMBERS-UA  + 
SUSPENSION  PERIOD  +  TYPE  OF 
SUSPENSION 


AGREEMENT  NUMBER  +  EFFECTIVE 
DATE  +  ACTION: SUSPENSION 
TERMINATION 


AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  ACTIONiSUSPENSIOJ 
TERMINATION 


AGREEMENT  NAME  *  AGREEMENT 
NWIBER  *  EFFECTIVE  DATE  + 
OPERATOR  «ELL  NUMBER (NAME)  + 
PROD  STATUS  OF 
LEASE-TERM/CONTRAC  + 
ACTION :CA  TERMINATION 


AGREEMENT  NAME  +  EFFECTIVE 
DATE  +  OPERATOR  WELL 
NUMBER(NAME)  +  PROD  STATUS  OF 
LEASE-TERM/CONTRAC  + 
ACTION  .-UA  TERMINATION 


ACREAGE  +  AGREEMENT  NAME  + 
ACTION: UNIT  CONTRACTION  + 
COUNH  CODE  +  EFFECTIVE  DATE 
+  LEASE  NO(S)  ELIM.  FROM 
CONTRAC.  UA  +  PA  REVISION 
NUMBER  +  PRODUCING 
FORMATION(S) 


LEASE  NUMBERS-UA  +  LEGAL 
DESCRIPTION-LEASE-AGREEMENT  + 
ROYALn  RATE  +  ACRES 
TOTAL-LEASE-AGREEMENT  +  TRACT 
NUMBER  +  AGREEMENT  NAME  + 
EFFECTIVE  DATE 


DOCUMENT 


ABBREVIATION 


DESCRIPTION 


ACCESS 


DOCUMENT  DATA  ELEMENTS 


"  UA,  EXHIBIT  B 
UA,  EXHIBIT  B 


AN  ATTACHMENT  TO  THE  UA 
DOCUMENT  LISTING  SUCH  DATA 
AS  TRACT  NUMBER,  LEGAL 
DESCRIPTION  OF  TRACT,  AND 
OTHERS. 


LEASE  NUMBERS-UA  +  LEGAL 
DESCRIPTION-LEASE-AGREEMENT  + 
ROYALn  RATE  +  ACRES-TOTAL 
LEASE-AGREEMENT  +  TRACT 
NUMBER  +  AGREEMENT  NAME 


"  UA,  EXHIBIT  C 
UA,  EXHIBIT  C 


AN  ATTACHMENT  TO  A  SECONDARY 
RECOVERY  UNIT  LISTING  TRACT 
NUMBERS  AND  PERCENTAGE 
ALLOCATION  PER  TRACT. 


S  ALLOCATION  PER  TRACT  + 
AGREEMENT  NAME  +  TRACT  NUMBER 


"  UNIT  APPROVAL  LETTER 
UNIT  APPROVAL  LETTER 


LETTER  FROM  BLM  TO  THE 
OPERATOR  APPROVING  A  UNIT 
AGREEMENT.  INCLUDES 
IDENTIFICATION  OF 
UNCOMMITTED  TRACTS. 


ACREAGE  +  AGREEMENT  NAME  + 
AGREEMENT  NUMBER  +  COUNTY 
CODE  +  EFFECTIVE  DATE  +  LEASE 
NUMBERS-UA  + 
ACREAGE-NON-FEDERAL  IN 
AGREEMENT  +  OPERATOR  + 
ACTION: UA  APPROVAL  + 
UNCOMMITTED  TRACT  NUMBERS  + 
UNIT  TYPE  +  UNITIZED 
F0RMATI0N{2»D  REC. )  +  ACREAGE 
TOTAL  FEDERAL  IN  AGREEMENT 
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DATA 
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CHAPTER  5 
ELEMENT  DICTIONARY 


DATA  ELEMENT  NAME 


ABRIVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  "CAPABLE  OF  PRODUCTION"  STATEMENT 
"CAPABLE  OF  PRODUCTION"  STATEMENT 


CONFIRMATION  FROM  ELM  THAT  THE    FIRST  PROOUCTION-CA 
WELL  IS  CAPABLE  OF  PRODUCING  ON  A 
LEASE  BASIS. 


"  ACCOUNTING  PERIOD 
ACCOUNTING  PERIOD 


THE  MONTH  AND  YEAR  IN  HHICH  THF 
FUNDS  ARE  TRANSFERED. 


SF-lOSl  (BLH-MMS)  +  SF-1081 
(MMS-BLM) 


"  ACREAGE 
ACREAGE 


TOTAL  NUMBER  OF  ACRES  PER  LEASE, 
UA,  PA,  a,   OR  CA/PA  OVERLAP. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIG  1  +  CA,  EXHIBIT 
B  EXPANSION  APPROVAL  LETTER  +  UA 
CONTRACTION  APPROVAL  LETTER  +  UNIT 
APPROVAL  LETTER  +  PA  APPROVAL 
LETTER 


"  ACREAGE  IN  COUNTY 
ACREAGE  IN  COUNTY 


TOTAL  NUMBER  OF  ACRES  PER  LEASE 
LOCATED  WITHIN  A  PARTICULAR 
COUNTY. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


"  ACREAGE  IN  FUND 
ACREAGE  IN  FUND 


TOTAL  NUMBER  OF  ACRES  PER  LEASE 
ASSIGNED  TO  A  TREASURY  FUND 
SYMBOL. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


"  ACREAGE  NON-FEDERAL  IN  AGREEMENT 
ACREAGE  NON-FEDERAL  IN  AGREEMENT 


TOTAL  ACRIES  IN  THE  UNIT  THAT  ARE  UNIT  APPROVAL  LITTER  +  CA  APPROVAL 
NOT  FEDERU,.  LITTER  +  FIRST  PRODUCTION-CA 


"  ACREAGE-TOTAL  FEDERAL  IN  AGREEMENT 
ACREAGE-TOTAL  FEDERAL  IN  AGREEMENT 


TOTAL  FEDERAL  ACRES,  INCLUDING    UNIT  APPROVAL  LETTER  +  EXPANSION 
COWIITED  m  NONCO(«ITED  IN  A  UA.  APPROVAL  LETTER  +  CA  APPROVAL 

LETTER  +  FIRST  PRODUCTION-CA 


"  ACRES  TOTAL-LEASE-AGREEMENT 
ACRES  TOTAL-LEASE-AGREEMENT 


TOTAL  ACRES  IN  A  LEASE  THAT  ARE   PA,  EXHIBIT  B  +  EXPANSION,  EXHIBIT 
WITHIN  A  UA  OR  PA.  B  +  SEGREGATION  NOTICE  +  UA 

CONTRACT  EXHIBIT  B  +  UA,  EXHIBIT  B 

+  CA,  EXHIBIT  B 


"  ACRES-CA/PA  OVERLAP 
ACRES-CA/PA  OVERLAP 


THE  TOTAL  ACREAGE  THAT  IS  INCLUDED  CA  APPROVAL  LETTER 

IN  BOTH  A  CA  AND  PA  AT  THE  SAME 

TIME. 
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I 
I 
I 


DATA  ELEMENT  NAME 


ABREVIATION 


I 


"    ACRES-LEASE-DEPENDENT  RESURVEY 
J|OTE5-LEASE-DEPENDENT  RESURVEY 


I 
I 


ACRES-NON-UNITIZED  LEASE 
'CRES-NDN-UNITI2ED  LEASE 


"  ACTION :CA  APPROVAL 
^TION.-CA  APPROVAL 


i 


ACTION :CA  CHANGE  OF  OPERATOR 
,CTION:CA  CHANGE  OF  OPERATOR 


"  ACTION :CA  PRODUCTION 
■:TI0N:CA  PRODUCTION 

I  ACTION :CA  RESURVEY 
ACTI0N;CA  RESURVEY 


I 


ACTION :CA  SUSPENSIWJ 
ACTION :CA  SUSPENSION 


I 


"    ACTION :CA  TERMINATION 
^TION:CA  TERMINATION 

"    ACTION: EXPIRATION 
■CTI0N:EXPIRATI0N 

I  ACTION  .-EXTENSION 
ACTION  .-EXTENSION 


I 


'  ACTION: FIRST  PRODUCTION 
CTION; FIRST  PRODUCTION 


I 


DEFINITION 


DATA 


ACRES  IN  A  LEASE,  THAT  IS  WITHIN  A  LAND 
CA  OR  UA,  AFTER  IT  HAS  CHANGED  BY 
DEPENDENT  RISURVEY. 


ACRES  OF  A  BASE  LEASE,  THAT  IS 
WITHIN  A  UA,  THAT  HERE  SEGREGATED 
TO  A  NEK  LEASE  NUMBER. 


BLM'S  APPROVAL  OF  A  CA. 


BLM'S  APLPROVAL  OF  AN  OPERATOR    SUCCESSOR  OPERATOR  1 
CHANGE  FOR  A  CA. 


BLM'S  FORMAL  RECOGNITION  THAT  A  CA  FIRST  PRODUCTION-CA. 

HAS  BEGUN  PRODUCING  IN  COMffiRCIAL 

QUANTITITIES. 


ELEMENT  IS  IN  THESE  DOCUMENTS 


DESCRIPTION/ACREAGE  1  4  2 


SEGREGATION  NOTICE 


CA  APPROVAL  LETTER 


BLM'S  FORMAL  RECOGNITION  OF  A  NEH  LAND 
SURVEY  OF  A  CA. 


BLM'S  RECOGNITION  THAT  A 
SUSPENSION  OF  A  CA  IS  IN  EFFECT. 


SUSPENSION  NOTICE  1 


BLM'S  FORMAL  RECOGNITION  THAT  A  CA  DEC 
HAS  BEEN  TERMINATED. 


INDICATES  mS  HAS  ADVISED  BLM  THAT 
mS'S  RECORDS  SHOW  THAT  THE  LEASE 
HAS  EXPIRED  BY  ITS  OWN  TERMS. 


THE  ACT  OF  GRANTING  A  LESSEE     ACCT^ 
ADDITIONAL  TIME  BEYOND  THE  PRIMARY  ASSIGN 
TERM  OF  THE  LEASE  TO  EXPLORE  AND 
DEVELOP  THE  LEASE. 


CONFIRMATION  THAT  A  LEASE  IS  IN  A 
785 


DESCRIP/ACREAGE  1 


TR  AGREE  TERM  1 


EXP/TERM  LEAS  BLS071  2 


ADVICE  3  +  RECORD  TITLE 
2 


ACCOUNTING  ADVICE  7 


DATA  ELEMENT  NAME 


ABREVIATIMi 


DEFINITION 
PRODUCING  STATUS. 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  ACTION: LEASE  BEING  HELD 
ACTION: LEASE  BEING  HELD 


THE  LEASE  IS  CONSIDERED  TO  BE    ACCTG  ADVICE  6  +  LEASE  DOC  2 
PRODUCING. 


"  ACTION: LEASE  ISSUANCE 
ACTION:LEASE  ISSUANCE 


THE  ACT  OF  EXECUTING  A  LEASE     ACCTG  ADVICE  1  +  LEASE  DOC  1 
CONTRACT  BY  BOTH  THE  GOVERNMENT 
AND  THE  LESSEE. 


"  ACTION  :MIN  ROYALn/TERMINATE/RENTAL 
ACTION :HIN  ROYALTY/TERMINATE/RENTAL 


A  LEASE  IS  CONVERTED  TO  MINIMUM   LAST  PRODUCTION  MEMO 

ROYALn  OR  RENTAL  STATUS  DUE  TO 

CESSATION  OF  PRODUCTIWJ,  OR 

TERMINATED'  BECAUSE  IT  NO  LONGER 

HAS  A  WELL  CAPABLE  OF  PRODUCTION 

IN  PAYING  QUANTITIES  AND  IS  IN  ITS 

SECONDARY  TERM. 


"  ACTION: PA  APPROVAL 
ACTION: PA  APPROVAL 


ELM'S  FORJIAL  RECOGNITION  OF  THE   PA  APPROVAL  LETTER 
APPROVAL  OF  A  PA. 


"  ACTION: RENTALS  PAID 
ACTION:RENTALS  PAID 


THE  ACT  OF  PAYING  RENTALS  BY  THE  LEASE  PMT  REC  BRVUl  +  RENT  SCHED 
LESSEE  OR  DESIGNATED  PAYOR.      ARR701R  (NOT  SENT) 


"  ACTION: SUBSEQUENT  JOINDERS 
ACTION: SUBSEQUENT  JOINDERS 


BLM'S  FORMAL  RECOGNITION  OF  THE   SUBSEQUENT  JOINDERS 
ADDITION  OF  LEASES  TO  THE  UNIT. 


"  ACTION: SUSPENSION  OF  OPS  4/OR  PROD 
ACTION: SUSPENSION  OF  OPS  t/OR  PROD 


«'  ACTION: SUSPENSION  TERMINATION 
ACTION: SUSPENSION  TERMINATION 


THE  GRANTING  OF  ADDITIONAL  TIME   ACCTG  ADVICE  8  +  COPY  OF  THE  SOP 
TO  A  LESSiS  IN  ORDER  TO  FULFILL   LETTER 
EXPLORATION/DEVELOPMENT 
REQUIREMEhfTS  OF  A  LEASE. 


BLM'S  FORMAL  NOTICE  THAT  A 
SUSPENSION  IS  TERMINATED. 


SUSPENSI»(  TERMINATION  1  4  2 


"  ACTION: TERMINATION 
ACTION: TERMINATION 


INDICATES  f«S  HAS  ADVISED  BLM  THAT  EXP/TERM  LEAS  BLS071  1 
We'S  HETORDS  SHOW  THAT  THE  LEASE 
SHOULD  BE  TERMINATED  DUE  TO 
NOHPAYMENi:  OF  RENT. 
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I 
I 
I 


DATA  ELEMENT  NAME 


ABi?EVIATION 


DEFINITION 


DATA 


I 


"    ACTION rTRANSFEfi  FUNDS 
MOTION; TRANSFER  FUNDS 


I 


ACTION  .-TRANSFER  RICORD  TITLE  ALL 
CTION: TRANSFER  RECORD  TITLE  ALL   ACTION:X-FER  RECORD 

TITLE  lOOX 


ELEMENT  IS  IN  THESE  DOCUMENTS 


I  ACTION: TRANSFER  RECORD  TITLE  SEG. 
ACTION: TRANSFER  RECORD  TITLE  SEG.   ACTION:X-FER  RECORD 

TITLE  SEG. 


I 


"  ACTION :UA  APPROVAL 
■CTION:UA  APPROVAL 

I  ACTION :UA  LEASE  SEGREGATION 
TION:UA  LEASE  SEGREGATION 


THE  TRANSFER  OF  FUNDS  BETWEEN  ELM  SF-1081  (BLM-MMS) 
ANDtftJS. 


THE  ASSIGNMENT  OF  lOOX  RECORD    ACCTG.  ADVICE  4  +  RECORD  TITLE 
TITLE  INTEREST  OF  A  LEASE  FROM  THE  ASSIGN  3 
LESSEE  TO  AN  ASSSIGNEE. 


THE  SPLITTING  OUT  OF  ONE  PORTION  ACCTG  ADVICE  2  +  RECORD  TITLE 

OF  A  LEASE  AND  FORMING  A  NEW     ASSIGN  1 

LEASE. 


BLH'S  FORMAL  RECOGNITION  OF  THE   UNIT  APPROVAL  LETTER 
APPROVAL  OF  A  UA. 


I 
I 


ACTION :UA  OPERATOR  CHANGE 
iCTION:UA  OPERATOR  CHANGE 


BLM'S  FORMAL  RECOGNITION  OF  THE 
SEGREGATION  OF  A  LEASE  FROM  A  UA. 


BLM'S  FORMAL  RECOGNITION  OF  A  NEW 
UA  OPERATOR. 


ACTION: UA  RESURVEY 
ACTION: UA  RESURVEY 


SEGREGATION  NOTICE 


SUCCESSOR  OPERATOR  2 


I 


BLM'S  FORMAL  RECOGNITION  OF  A  NEW  LAND  DESCRIP/ACREAGE  2 
UA  SURVEY. 


"  ACTION :UA  SUSPENSION 
^CTION:UA  SUSPENSION 

"  ACTION :UA  TERMINATIM 
■CTI0N:UA  TERMINATION 


BLM'S  FORMAL  RECOGNITION  OF  THE 
SUSPENSIC9i  OF  A  UA. 


SUSPENSION  NOTICE  2 


1^ 

I 
I 
I 


ACTION: UNIT  CONTRACTION 
ION: UNIT  CONTRACTION 


ACTION: UNIT  EXPANSION 
ICTION:UNIT  EXPANSION 


BLM'S  FORMAL  RECOGNITION  OF  THE   DEC  LTR  AGREE  TERM  2 
TERMINATION  OF  A  UA. 


BLM'S  FORMAL  RECOGNITION  OF  THE   UA  CONTRAC.  APP.  LTR. 
CONTRACTION  OF  A  UA.  I 


BLM'S  FORMAL  RECOGNITION  OF  THE   EXPANSION  APPROVAL  LTR 
EXPANSION  OF  A  UA. 
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DATA  ELEMENT  NAME 


ABRIVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  ACTION :X-FER  RECORD  TITLE  PART 
ACTION :X-FER  RECORD  TITLE  PART 


THE  ASSIGNMENT  OF  LESS  THAN  lOOX  ACCTG  ADVICE 
RECORD  TITLE  INTEREST  OF  A  LEASE   ASSIGN  4 
FROM  THE  LESSEE  TO  AN  ASSIGNEE. 


5  +  RECORD  TITLE 


"  ADDRESS 
ADDRESS 

"  ADVANCE  ROYALTY  RECOUPMENT 
ADVANCE  ROYALTY  RECOUPMENT 


STREET  ADDRESS  OF  RECORD  TITLE 
HOLDER. 


THE  AMOUNT  OF  PRODUCTION  ROYALH 
REDUCTION,  REDUCED  BY  THE  AMOUNT 
OF  ADVANCE  ROYALTY  PAYMENT. 


ACCTG  ADVICE  1,2,4  4  5  +  LEASE  DOC 
1  4  RECORD  TITLE  ASSIGN  1,3  4  4 


LEASE  DOC  1 
1 


+  RECORD  TITLE  ASSIGN 


"  AGENCY  LOCATION  CODE  (BILLING) 
AGENCY  LOCATION  CODE  (BILLING)     ALC 


IDENTIFIES  MMS'RMP  AS  RECIPIENT  OF  SF-1081  (BLM-MMS) 
TRANSFEREI)  FUNDS. 


*»  AGENCY  LOCATION  CODE  (CUSTOMER) 
AGENCY  LOCATION  CODE  (CUSTOMER)    ALC 


IDENTIFIES  THE  BLM  SERVICE  CENTER 
AS  THE  OFFICE  TRANSFERRING  FUNDS 
TO  WS  AND  DEPICTS  MMS  AS  THE 
RECIPIENT.  MMS  NEEDS  THIS  DATA 
ELEMENT. 


SF-1081  (BLM-f«S) 


"  AGREEMENT  NAME 
AGREEMENT  NAME 


AGREEMENT  NAME  FROM  BLM. 


DECISION  LETTER  AGREEMENT  TERM  1  4 
2  +  EXPANSION  APPROVAL  LETTER  + 
LAND  DESCRIPTION/ACREAGE  2  +  PA 
APPROVAL  LHTER  +  SEGREGATION 
NOTICE  +  SUBSEQUENT  JOINDERS  + 
SUCCESSOR  OPERATOR  2  +  SUSPENSION 
NOTICE  2  +  SUSPENSION  TERMINATION 
2  +  TERMINATION  NOTICE  1  4  2  +  UA 
CONTRACT  APPROVAL  LETTER  +  UNIT 
APPROVAL  LETTER  +  DECISION 
LETTER-LEASE  EXTENDED-CONTRACTION 
+  PA,  EXHIBIT  B  +  UA  CONTRACTION, 
EXHIBIT  B  +  UA,  EXHIBIT  B  +  UA, 
EXHIBIT  C 


'»  AGREEMENT  NAME  (CA/PA  OVERLAP) 
AGREEMENT  NAME  (CA/PA  OVERLAP) 


THE  NAME  OF  THE  UA  THAT  THE  PA 
RESIDES  IN  WHICH  OVERLAPS  A  Ck. 


CA  APPROVAL  LETTER 


"  AGREEMENT  NUMBER 
AGRESMENT  NUMBER 


BLM  ASSIGNED  CONTRACT  NUMBER  FOR   CA  APPROVAL  LETTER  +  DECISION 
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AMOUNT  TRANSFERED 
AMOUNT  TRANSFERED 


DATA  ELEMENT  NAME 


ABREVIATION 


^NNUi 


» 


ANNUAL  RENTAL  DUE 
lAL  RENTAL  DUE 


APPROPRIATION,  FUND,  RECPT.  SYMBOL 
PROPRIATION,  FUND,  RECPT.  SYMBOL 


BLM  DISTRICT 
|LM  DISTRICT 


BONUS  AMOUNT 
BONUS  AMOUNT 


BUREAU  OF  LAND  MGT  STATE  OFFICE 
lUREAU  OF  LAND  MGT  STATE  OFFICE 


BLM  S.O. 


DEFINITION 

EACH  COMMUNITIZATION  AGREEMENT 
(CA)  AND  UNITIZATION 
AGREEMENT (UA). 


DATA 


ELEMENT  IS  IN  THESE  DOCUMENTS 


FIRST 


LETTER  AGREEMENT  TERM  1  + 
PRODUCTION-CA  +  LAND 
DESCRIPTION/ACREAGE  1  + 
SEGREGATION  NOTICE  +  SUCCESSOR 
OPERJiTOR  1  +  SUSPENSION  NOTICE  1  + 
SUSPENSION  TERMINATION  1  + 
TERMINATION  NOTICE  1  +  UNIT 
APPROVAL  LETTER  +  DECISION 


LETT: 


THE  DOLLAR  AMOUNT  BEING 
TRANSFERRED  BETWEEN  BLM  AND  MIS. 
THE  AMOUNTS  SHOWN  UNDER  BOTH 
BILLING  AGENCY  AND  CUSTOMER  AGENCY 
mSl  BALANCE  WHEN  FUNDS  AJ?E 
TRANSFERED  FROM  BLM  TO  (WS.  BLM 
ALSO  USES  THIS  DATA  ELEMENT  WHEN 
FUNDS  ARE  TRANSFERED  FROM  »fS. 


THE  AMOUNT  OF  RENT  DUE  EACH  YEAR.  LEAS: 


SF-1081  (BLM-MMS)  +  SF-1081 
(MHS- 


PAYMENT  RECORD  BRV141  + 
SCHEDULE  ARR701R 


THE  TREASURY  RECEIPT  ACCOUNT  (1) 
OUT  OF  WHICH  BLM  HAS  WITHDRAWN 
FUNDS  FOR  TRANSFER  AND  (2)  INTO 
WHICH  MMS  DEPOSITS  TRANSFERRED 
FUNDS. 


THE  BLM  DISTRICT  HAVING 
ADMINISTRATIVE  JURISDICTION  OVER  A 
LEASE. 


SF-1 
(MMS 


)81  (BLM-MMS)  +  SF-1081 
BLM) 


A  CASH  BID  PAID  OVER  AND  ABOVE  THE  ACCT 
BASIC  RENTAL  FEE  FOR  A  COMPETITIVE  RECORD 
LEASE. 


THE  BLM  STATE  OFFICE  HAVING      ACCT 
ADMINISTRATIVE  JURISDICTION  OVER  A  RE 
LEASE/AGREEMENT.  LEASE 
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:R-LEASE  EXTENDED-CONTRACTION 


BLM) 


RENT 


ACCT|3  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIG  1 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIGN  1  +  EXP/TERM 
BLS071  14  2  +  LEASE  PHT  REC 
BRV141  +  RENT  SCHEDULE  ARR701R 


DATA  ELEMENT  NAME 


ABREVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  CA  APPROVAL  DATE 
CA  APPROVAL  DATE 


THE  DATE  TMT  THE  BLM  APPROVES  A 
CA. 


CA  APPROVAL  LETTER 


"  CERTIFICATION  OF  CUSTOMER  OFFICE 
CERTIFICATION  OF  CUSTOMER  OFFICE 


IDENTIFIES  THE  DATE  THE  SF-1081  IS  SF-1081  (BLM-MMS)  +  SF-1081 
SIGNED.  mS  NEEDS  THIS  DATA      (IfflS-BLH) 
ELEMENT.  THIS  DATE  IS  THE  SAME  AS 
THE  DOCUMENT  DATE  ON  THE  BRASS 
PAYMENT  ENTRY  TRANSACTION  (BPET). 


CITY 


THE  "CITY"  PORTION  OF  THE  ADDRESS  ACCTG  ADVICE  1.2,4,  4  5  +  LEASE 
FOR  THE  LESSEE/BILLEE/PAYOR.  BLM  DOC  1  +  RECORD  TITLE  ASSIGN  1,3  4 
USES  THE  ADDRESS  OF  THE  LESSEE  AND  4 
HMS  USES  THE  ADDRESS  OF  THE 
BILLEE/PAYOR. 


"  COMMITTED  TRACT  NUMBERS 
COMMinED  TRACT  NUMBERS 


NUMBER  OF  A  TRACT  COWITTED  TO  A 
UNIT  BY  SUBSEQUENT  JOINDER. 


SUBSEQUENT  JOINDERS 


"  COUNH  CODE 
COUNTY  CODE 


THE  COUNTY  WITHIN  WHICH  A 
LEASE/AGREEMENT  IS  LOCATED. 
FEDERAL  INFORMATION  PROCESSING 
STANDARDS  CODE  USED  TO  DESCRIBE 
STATE  AND  COUNTY  LOCATION. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1  +  EXPANSION 
APPROVAL  LETTER  +  PA  APPROVAL 
LETTER  +  UA  OOTRACTION  APPROVAL 
LETTER  +  UNIT  APPROVAL  LEHER  + 
CA, EXHIBIT  B  +  FIRST  PRODUCTION-CA 


"  COUNTY  PORTION  (ACREAGE) 
COUNH  PORTION  (ACREAGE) 


THE  NUMBES  OF  LEASE  ACRES  IN  EACH 
COUNH. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


'*  CUSTOMER  AGENCY  VOUCHER  NUMBER 
CUSTOMER  AGENCY  VOUCHER  NUMBER 


THE  SIX-DIGIT  NUMBER  ASSIGNED  BY 
BLM.  MMS  USES  THE  NUMBERS  AS  THE 
LAST  SIX  DIGITS  OF  THE  BRASS 
PAYMENT  ENTRY  TRANSACTION  (BPET) 
DEPOSIT  TICKET  NUMBER. 


SF-1081  (BLM-MMS) 


"  DATE  RENTALS  PAID 
DATE  RENTALS  PAID 


THE  DATE  RENTALS  ARE  PAID. 
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LEASE  PMT  REC  BRV141  +  RENT  SCHED 
AfiR701R  (NOT  SENT) 


I 
I 


I 
I 
I 


DATA  ELEMENT  NAME 


ABREVIATION 


I 


DEFERRED  BONUS  INDICATOR 
DEFERRED  BONUS  INDICATOR 


I 
I 
I 
I 
I 

I 

DOO 


DEPOSIT  TICKET  NUMBER 
EPOSIT  TICKET  NUMBER 


DEPT/BUREAU  (DSC's)  ADDRESS 
lEPT/BUREAU  (DSC's)  ADDRESS 


DOCUMENT  NUMBER 
UMENT  NUMBER 


DOC  t 


"  DOCUMENT  TYPE 
CUMENT  TYPE 


I  EFFECTIVE  DATE 
"'FFECTIVE  DATE 


I 
I 
I 
I 
I 
I 


DEFINITION  DATA 


APPLIES  TO  LEASES  SUBJECT  TO  A    ACCTJ 
DEFERRED  BONUS:  COMPETITIVE  OIL   RECORD 
AND  GAS,  COMPETITIVE 
GEOTHERMAL,AND  COAL.  INDICATOR  = 
y  IF  THE  LEASE  IS  SUBJECT  TO  THIS 
TERM  AND  "N"  IF  NOT. 


A  TEN-DIGIT  NUMBER.  THE  FIRST  FOUR  SF-1081  (MMS-BLM) 

DIGITS  ARE  ASSIGNED  BY  GENERAL 

LEDGER  (MMS) :  THE  LAST  SIX  DIGITS 

ARE  THE  CUSTOMER  AGEJKY  VOUCHER 

NUMBER. 


IDENTIFIES  THE  BLM  DENVER  SERVICE  SF-lMl  (BLM-WIS) 
CENTER,  m  NEEDS  THIS  WHEN  BLM  IS 
TRANSFERRING  FUNDS  TO  MMS. 


THE  SIX-DIGIT  DOCUMENT  NUMBER 
WHICH  IS  ASSIGNED  BY  BLM. 


BUREAU  OF  LAND  MANAGEMENT  VOUCHER  SF-lOSl  (WIS-BLM) 
(BLMV) ;  IDICATES  THAT  BLM  IS  THE 
SOURCE  OF  PAYMENT. 


EFFECTIVE  DATE  OF  A  LEASE  OR     ACCT 
AGREEMENT  ACTION.  BRASS  REFERS  TO  1  + 
THIS  AS  THE  ANNIVERSARY  DATE  AND 
AFS  REFERS  TO  IT  AS  THE  imiPim 
DATE. 


ELEMENT  IS  IN  THESE  DOCUMENTS 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIGN  1 


SF-1)81  (MMS-flL«) 


J  ADVICE  1,  2,  4  8  +  LEASE  DOC 
RECORD  TITLE  ASSIGN  1  + 
DECISION  LETTER  AGREEMENT 
TERMINATION  1  4  2  +  CA  APPROVAL 
LETTER  +  TERMINATION  NOTICE  1  i  2 
+  SuixESSOR  OPERATOR  1  4  2  +  LAUD 
DESCRIPTION/ACREAGE  14  2  + 
SUSPENSION  NOTICE  14  2  + 
SUSPbsiON  TERMINATION  1  4  2  +  PA 
APPROVAL  LETTER  +  UNIT  APPROVAL 
LETTp  +  SEGREGATION  NOTICE  + 
EXPANSION  APPROVAL  LETTER  + 
SUBskoUENT  JOINDERS  +  UA  CONTRACT 
APPRpVAL  LETTER  +  DECISION  LETTER 
LEASE  EXTENSION  CONTRACTION  + 
EXP/JTERM  LEASE  6LS071  14  2  +  LAST 
PRODUCTION  MEMO  +  UA  CONTRACTION, 
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DATA  EEMENT  NAME 


ABREVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 
EXHIBIT  B  +  CY  SOP  LETTER 


"  EXPIRATION  DATE 
EXPIRATION  DATE 


THE  DATE  A  LEASE  HILL  CEASE  TO    ACCTG  ADVICE  1,2,  4  3  +  LEASE  DOC 
EXIST,  BASED  ON  TERMS  CONTAINED  IN  1  +  RECORD  TITLE  ASSIGN  1  i  2 
THE  LEASE. 


"  FIRST  PRODUCTION/PRODUCTION  DATE 
FIRST  PRODUCTION/PRODUCTION  DATE 


THE  DATE  ON  WHICH  THE  FIRST  HELL   1ST  PRODUCTION  MEMO  +  ACCTG  ADVICE 
ON  A  LEASE  IS  DETERMINED  BY  BLM  TO  1,6  i  7 
PRODUCE  IN  PAYING  QUAiNTITIES. 


"  FOREST  REFUGE  CODE 
FOREST  REFUGE  CODE 


"  FUND  OWNERailP  PORTIWI 
FUND  OHNERSHIP  PORTION 


CODE  ASSIGNED  FOR  A  MINERAL  LEASE 
containing:  LAND  THAT  HAS  BEEN 
PROCLAIMED  A  NATIONAL  FOREST, 
GRASSLAND,  OR  WILDLIFE  REFUGE. 


ACCTG  ADVICE  1  S  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


PERCENTAGE  OF  ROYALTY  DISBURSEMENT  ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
TO  BE  ALLOCATED  TO  A  PARTICULAR   RECORD  TITLE  ASSIGN  1 
FUND  CODE. 


"  FUND/FUND  SYMBOL 
FUND/FUND  SYMBOL 


THE  TREASIBY  RECEIPT  ACCOUNT  INTO 
WHICH  BLM  DEPOSITS  TRANSFERRED 
FUNDS  AND  FROM  HHIOl  ROYALn  AND 
RENTAL  REVENUES  ARE  DISTRIBUTED. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


"  GEOGRAPHIC  LOCATIC« 
GEOGRAPHIC  LOCATION 


"  GEOGRAPHIC  STATE  CODE 
GEOGRAPHIC  STATE  CODE 


THE  GEOGRA.PHIC  LOCATION  (STATE  AND  SF-1081  (HMS-BLM) 
COUNTY)  inm  HHICH  TRANSFERRED 
FUNDS  ACCRUED.  ONLY  THE  TWO-  AND 
THREE-DIGIT  CODES  ARE  NEEDED  BY 
BLM,  NOT  THE  NAMES. 


TWO-CHARACTER  STANDARD  POSTAL 
ABBREVIATION  CODE  FOR  THE  STATE 
WHERE  THE  LEASE  IS  LOCATED. 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
RECORD  TITLE  ASSIGN  1 


"  KGS  INDICATOR 
KGS  INDICATOR 


KGS  IND. 


LEASES  THAT  REQUIRE  COMPETITIVE   ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
BONUS  BIDS  BETWEEN  INTERESTED    RECORD  TITLE  ASSIGN  1 
PARTIES  m  THAT  OCCURE  IN  A  KNOWN 
GEOLOGICAL,  STRUCTURE  (KGS), WHICH 
IS  A  DEFINED  GEOGRAPHIC  AREA 
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DATA  ELEMENT  NAME 


I 
I 
I 

DA 

I 

I 

It 

Base 

pA; 

I 


ABREVIATION 


LAND  nPE/CATEGORY 
D  TYPE/CATEGORY 


"  LIASE  ADVANCE  ROYALTY 
SE  ADVANCE  ROYALTY 


LEASE  ALLOCATION 
5E  ALLOCATION 


"  LEASE  NO(S)  ELIM  FROM  CONTRAC  UA 

Base  no(S)  elim  from  contrac  m 


ft  ^^ 

KASi 

I 
I 


LEASE  NUMBER 
E  NUMBER 


LEASE  t 


"  LEASE  NUMBER(S)-a 
^ASE  NUMBEfi(S)-CA 


Ieas; 

I 


LEASE  NUMBEH(S)-PA 
E  NUMBER{S)-PA 


LEASE  NUMBER-ACTUAL  PRODUCTION 
TEASE  NUMBER-ACTUAL  PRODUCTION 


I 


LEASE  NUMBER-ALLOCATED  PRODUCTION 
LEASE  NUMBER-ALLOCATED  PRODUCTION 


I 
I 


DEFINITION 


HAVING  PROVEN  MINERAL  RESOURCES. 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


TYPE  OF  LAND  ON  WHICH  MINERAL    ACCTG 
RIGHTS  ARI  LEASED.  REFER  TO     RECORP 
GENERAL  CODE  DATA  LISTING  FOR  LAND 
CATEGORY  CODES. 


ROYALTY  ON  SOLID  MINERALS,  PAID  IN  LEASE 
ADVANCE,  WHICH  MAY  BE  RECOUPABLE.  1 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIGN  1 


DOC  1  +  RECORD  TITLE  ASSIGN 


THE  PERCENTAGE  OF  PRODUCTION  UNDER  1ST  PRODUCTION  MEMO 
A  UNIT  OR  CO«MUNITIZATIC»J 
AGREEMENT  ALLOCATED  TO  A 
PARTICULAR  LEASE. 


LEASE  NUMBERS  CONTRACTED  OUT  OF  A  UA  CONTRACTION  APPROVAL  LETTER 
UNIT. 


ACCTG 


EXP/TERM 
PRODUCTION 


THE  OFFICE-OF-RECORD  NUMBER 
ASSIGNED  TO  A  LEASE  BY  BLM.  WIS 
USES  A  CONVERTED  VERSION  OF  THIS 
NUMBER  TO  ACCOI«ODATE  AFS.       4  2^ 

REC 
1,2,3 
SENT) 


FEDERAL  LEASE  NUMBERS  WITHIN  A    CA, 
COMMUNITIZATION  AGREEMENT.       1  + 


FEDERAL  LEASE  NUMBERS  COMPLETELY  PA, 
OR  PARTIALLY  WITHIN  THE  PA. 


ADVICE  1,2,3,4,5,6,7  4  8  + 
LEAS  BLS071  14  2  +  FIRST 
MEMO  +  LAST  PROD  MEMO  1 
LEASE  DOC  1  4  2  +  LEASE  PMT 
BRV141  +  RECORD  TITLE  ASSIGN 
4  4  +  RENT  SCHED  AfiR701R(NOT 
+  COPY  OF  SOP  LETTER 


EXHIBIT  B  +  SUSPENSION  NOTICE 
APPROVAL  LETTER  +  FIRST 
-CA 


CA 


PRODUCTION- 


EXHIBIT  B 


THE  LEASE  IN  THE  CA  ON  WHICH  THE  FIRSl'  PRODUCTION-CA 
WELL  IS  LOCATED. 


A  LEASE  IN  A  CA  THAT  RECEIVES 
ALLOCATED  PRODUCTION. 
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FIRS1'  PRODUCTION  CA 


DATA  ELEMENT  NAME 


AflREVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  LEASE  NUMBER-DEPENDENT  RESUSVEY 
LEASE  NUMBER-DEPENDENT  RESURVEY 


LEASE  NU«i3ER  THAT  HAS  INVOLVED  IN  LAND  DESCRIPTION/ACREAGE  1  4  2 
DEPENDENT  RESURVEY. 


"  LEASE  NUMBERS-UA 
LEASE  NUMBERS-UA 


FEDERAL  LEASE  NUMBER(S)  WITHIN  A   EXPANSION,  EXHIBIT  B  +  SEGREGATION 
UNIT,  INCLUDING  A  CONTRACTED  UNIT.  NOTICE  +  SUSPENSION  NOTICE  2  +  UA 

CMTRACTION  EXHIBIT  B  +  UA, 
EXHIBIT  B  +  UNIT  APPROVAL  LETTER 


"  LEASE  STATUS  CODE 
LEASE  STATUS  CODE 


»  LEASE  TYPE 
LEASE  nPE 


INDICATES  WHEATHER  THIS  LEASE  IS  ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
ACTIVE  OR  NOT.  IF  THE  LIASE  IS   RECORD  TITLE  ASSIGN  1 
NOT  ACTIVE,  IT  INDICATES  WHY. 


OC  =  COMPETITIVE,  QG  =  ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 

NONCOMPETITIVE,  0L=  NONCOMPETITIVE  RECORD  TITLE  ASSIGN  1  +  EXP/TERM 
(LOTTERY).  LEASE  BLS071  14  2  +  LEASE  PAYMENT 

RECORD  BRV141  +  RENT  SCHEDULE 

ARR701R 


"  LEGAL  DESCRIP-LEASE-DEPEK  RESURVEY 
LEGAL  DESCRIP-LEASE-DEPEN  RESURVEY 


LEGAL  DESCRIPTION  OF  LEASE  AFTER  LAND  DESCRIPTION/ACREAGE  1  4  2 

IT  HAS  CH/iNGED  BY  DEPENDENT 

RESURVEY. 


"  LEGAL  DESCRIP-NOT-UNITIZED  LEASE 
LEGAL  DESCRIP-NON-UNITIZED  LEASE 


LEGAL  DES<:RIPTI0N  OF  ACRES 
SEGREGATED  AWAY  FROM  BASE  LEASE. 


SEGREGATION  NOTICE 


"  LEGAL  DESCRIPTIffl-CA 
LEGAL  DESCRIPTION-CA 


LEGAL  DESCRIPTION  OF  A 
COWflJNITIZED  AREA. 


CA  APPROVAL  LETTER  +  CA,  EXHIBIT  B 
+  FIRST  PRODUCTION-CA 


"  LEGAL  DESCRIPTION-LEASE-AGREEMENT 
LEGAL  DESCRIPTION-LEASE-AGREEHENT 


LEGAL  PES(::RIPTI0N  of  THAT  PORTION  CA,  EXHIBIT  B  +  PA,  EXHIBIT  B  + 
OF  THE  lUSl  WITHIN  A  CA,  UA,  OR   UA,  EXHIBIT  B  +  EXPANSION,  EXHIBIT 
PA.  B  +  SEGREGATION  NOTICE  +  UA 

CONTRACTION  EXHIBIT  B 


"  LESSEE/BILLEE/PAYOR 
LESSEE/BILLEE/PAYOR 


THE  REMITTER  OF  THE  LEASE  RENTAL  ACCTG  ADVICE  1,2,4  4  5  +  LEASE  DOC 
PAYMENT.  1  +  RECORD  TITLE  ASSIGN  1,3  4  4  + 

EXP/TERM  LEASE  BLS071  1 
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I 
I 
I 

DA 

I 

It 

r 

t: 

I 


DATA  EEHENT  NAME 


ABREVIATION 


"  LOCATIC« 
NATION 


"-  MINIMUM  ROYAin 
tNIMUH  ROYALTY 


I 

Mil 

I 


MINIMUM  ROYALn  $  PER  ACRE 
MINIMUM  ROYALH  $  PER  ACRE 


»*  OFFICE 
^FICE 

1  OPERATOR 
kRATOR 


I 


"  OPERATOR  HELL  NUMBER  (NAME) 
^ERATOR  HELL  NUMBER  (NAME) 

I  PA  REVISION  NUMBER 
PA  REVISION  NUMBER 


i 


PAYMENT  MESSAGE 
AYMENT  MESSAGE 


PAYMENT  MESSAGE  CODE 


I 
I 
I 


DEFINITION 


DATA 


ELEMENT  IS  IN  THESE  DOCUMENTS 


THE  LEGAL  DESCRIPTION  OF  A  LEASE  ACCTG 
IN  ABBREVIATED  FORMAT.         RECORD 


THE  MINIMUM  ROYALH  RATE  FOR  THE   LEASi 
LEASE  AS  DESCRIBED  IN  THE  LEASE 
TERMS. 


THE  MINIMUM  PER  ACRE  ROYALTY  RATE  LEASI 
AS  DESCRIBED  IN  THE  LEASE  TERMS.   ASSIGN 


THE  ACRONYM  THAT  IS  USED  IN  THIS  SF-1(J81  (ffflS-BLM) 
FIELD  IS  MMS. 


THE  OPERATOR  OF  THE  AGREEMENT. 


CA 


OPER/TER 


THE  OPERATOR  ASSIGNED  HELL  NUMBER  TERM 
OR  NAME,  PRODUCTION  FROM  HHICH 
PRECIPITATED  FORMATION  OF  A  CA  OR 
PA. 


THE  NUMBER  OF  THE  PA  REVISION, 
I.E.,  INITIAL,  FIRST,  SEOWD. 


LEAS 


SCHEDULE 


A  THIRTY  CHARACTER  MESSAGE  WHICH 
IDENTIFIES  AH  mS  BRASS  ACTION. 
IT  CAN  OCCUR  AS  MUCH  AS  FIVE  TIMES  BLSO^l 
PER  LEASE. 


sche:)ule 


A  TWO  DIGIT  CODE  ASSIGNED  ASSIGNED  LEAS? 

BY  BRASS  TO  IDENTIFY  PAYMENT 

MESSAGE  TEXT.  IT  CAN  ACCURE  AS 

MUCH  AS  FIVE  TIMES  WITH  EACH 

LEASE. 
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ADVICE  2  +  LEASE  DOC  1  4  2  + 
TITLE  ASSIGN  1 


DOC  2 


DOC  1  4  2  +  RECORD  TITLE 
1 


APPROVAL  LETTER  +  SUCCESSOR 
1  4  2  +  UNIT  APPROVAL 
LETTER  +  CA,  EXHIBIT  B  +  FIRST 
PRODlScTION-CA 


NATION  NOTICE  14  2  +  FIRST 
CA  +  PA  APPROVAL  LETTER 


PRODUCTION. 


PA  APPROVAL  LETTER  +  PA,  EXHIBIT 
+  UA  C0NTRACTIC9f  APPROVAL  LETTER 


PAYMENT  RECORD  BRV141  +  RENT 
ARR701R  +  EXP/TERM  LEASE 
1  &  2 


PAYMENT  RECORD  BRV141  +  RENT 
ARR701R  +  EXP/TERM  LEASE 
BLS071  1  4  2 


DATA  ELEMENT  NAME 


ABREVIATION 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


"  PAYMENT  REFERENCE  NUMBER 
PAYMENT  REFERENCE  NUMBER 


THE  NUMBER  BRASS  USES  TO  IDENTIFY 
A  PAYMENT. 


LEASE  PAYMENT  RECORD  BRV141  + 
SCHEDULE  AfiR701R 


RENT 


"  PAYOR 
PAYOR 


IDENTIFIES  ffflS  AS  THE  AGENCY 


SF-1081  {l«S-BLM) 


TRANSFEMING  THE  FUNDS. 
THIS  DATA  ELEMENT. 


BLM  NEEDS 


"  PERCENT  ALLOCATIC»J  PER  TRACT 
PERCENT  ALLOCATION  PER  TRACT 


PERCENTAGE  Of  PR0WX:TI0N  ALLOCATED  CA,  EXHIBIT  B  +  PA,  EXHIBIT  B  + 
TO  A  LEASE,  OR  TRACTS  Of  LAND    UA,  EffllBIT  C 
COMIITTED  TO  THE  AGREEMENT. 


"    PERCENT  FEDERAL 
PERCENT  FEDERAL 


tFED 


PERCENTAGE  INTEREST  IN  THE  LEASE 
REVENUES  /ISCRIBED  TO  THE  U.S. 
GOVERNMENi:. 


ACCTG  ADVICE  1,2  4  6  +  LEASE  DOC  1 
&  2  +  RECORD  TITLE  ASSIGN  1 


'«  PROD  STATUS  OF  LEASE-TERM/CONTRAC 
PROD  STATUS  OF  LEASE-TERM/CONTRAC 


VERIFICATION  FR(W  BLM  THAT  LEASES 
IN  TEEMIWiTED  OR  CONTRACTED 
AGREEMENTS  EITHER  ARE  HELD  BY 
PRODUCTIC*f  OR  SHOULD  BE  RETURNED 
TO  RENTAL  STATUS. 


DECISION  LEHER  AGREEMENT 
TERMINATION  1  i  2  +  TERMINATI(3< 
NOTICE  14  2  +  DECISION 
LETTER-LEASE  EXTENSION-CONTRACTION 


"  PRODUCING  FORMATION(S) 
PRODUCING  FOfiMATION(S) 


PARTICIPATING  OR  COWfliNITIZED 
FORMATIONS. 


CA  APPROVAL  LETTER  +  FIRST 
PRODUCTION-CA  +  PA  APPROVAL  LETTER 
+  QA  CONTRACTION  APPROVAL  LETTER 


"  PRODUCING  STATUS 
PRODUCING  STATUS 


BLH-DESIGNATED  STATUS  OF  UNITIZED 
OR  NON-UNITIZED  LEASE. 


SEGREGATION  NOTICE 


»  PRODUCTION  STOPS  RENTAL  INDICATOfi 
PRODUCTION  STOPS  RENTAL  INDICATOR 


AN  INDICATOR  THAT  SHO«S  THAT     LEASE  DOC  1  4  2  +  RECORD  TITLE 
RENTAL  PAYMENTS  ARE  NO  LONGER    ASSIOf  1 
REQUIRED  BECAUSE  OF  THE  PRODUCTIVE 
STATUS  OF  A  LEASE. 


"  REFUND 
REFUND 


MONEY  RETlfRNED  TO  REMIHER  OF    ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
LEASE  PAYMENT  IF  AN  OVERPAYMENT  08  RECORD  TITLE  ASSIGN  1 
ERRONEOUS  PAYMENT  HAS  OCCURRED. 
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I 
I 
I 
I 
I 

HNT 


DATA  ELEMENT  NAME 

"  RENEWAL 
ENEHAL 


RENT  $  PER  ACRE 
$  PER  ACRE 


KN 

I 

RJ 

I 

ti 

fcr 

I 


RENT  AMOUNT  PAID 
IT  AMOUNT  PAID 


RENT  ESCALATING  INDICATOR 
RENT  ESCALATING  INDICATOR 


«»  RINT  RECOUPMENT 
RECOUPMENT 


"  RENTAL  ACREAGE 
RENTAL  ACREAGE 

il  RENTAL  BALANCE  AMOUNT 
NTAL  BALANCE  AMOUNT 


|en' 

I 


RENTAL  DUE  DATE 
ITAL  DUE  DATE 


RENTAL  PER  LEASE 
RENTAL  PER  LEASE 


I 


"    RENTAL  TERMS  DESCRIPTION 
lENTAL  TERMS  DESCRIPTION 


I 


"  RENTAL  UNAPPLIED  BALANCE 
BeNTAL  UNAPPLIED  BALANCE 


I 


ABREVIATION 


DEFINITION 


DATA 


ELEMENT  IS  IN  THESE  DOCUMENTS 


PROVISION  IN  OLDER  MINERAL  LEASES  ACCTG 
THAT  ALLOWS  FOR  10-TEAR  RENEWALS.  RECORD 


THE  RENTAL  RATE  ASSIGNED  TO  THE   ACCT(?  ADVICE  14  2  +  LEASE  DOC  1 
LEASE. 


THE  DOLLAR  AMOUNT  PAYED  TO  (ftS    LEASi! 
TOWARD  THE  RENTAL  OBLIGATION.     ARfiTQl 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIGN  1 


PHT  REC  BRV141  +  RENT  SCHED 
(NOT  SENT) 


"Y"  OR  "N"  FOR  YES  OR  W3  THIS    ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
INDICATES  WHEATHER  OR  NOT  ANNUAL  RECOiJD  TITLE  ASSIGN  1 
RENTS  DUE  ON  THE  LEASE  ESCALATE. 


REFERS  TO  ADVANCE  RENTAL  FEES  PAID  LEAS^  DOC  1  4  2  +  RECORD  TITLE 
ON  THE  LEASE  BEING  APPLICABLE  TO  ASSI(^  1 
(IE.  CAN  BE  SUBTRACTED  FROM)  THE 
TOTAL  ROYAin  DUE  AMOUNT. 


TOTAL  NUMBER  OF  ACRES  SUBJECT  TO  ACCTG 
RENT.  RKORD 


THE  CURRENT  BALANCE  IN  A  BILLEES 
BRASS  RENTAL  ACCOUNT. 


ADVICE  14  2  +  LEASE  DOC  1  + 
TITLE  ASSIGN  1 


EXF/TERM  LEASE  BLS071  1 


THE  DATE  THAT  RENTALS  ARE  DUE.    EXP/fERM  LEASE  BLS071  1  +  LEASE 

PAYMENT  RECORD  BRVUl  +  RENT 
SCHEDULE  AfiR701R 


TOTAL  DOLLAR  AMOUNT  OF  RENTAL  DUE  ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
PER  LEASE.  RECORD  TITLE  ASSIGN  1 


A  FURTHER  DESCRIPTION  OF  ANY     ACCTG  ADVICE  14  2  +  LEASE  DOC  1  + 
UNIQUE  RENTAL  TERMS.  RECORD  TITLE  ASSIGN  1 


RENTALS  RECEIVED  AFTER  THE  RENTAL 
DUE  DATE. 
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EXP/TERM  LEASE  BLS0'71  1 


DATA  ELEMENT  NAME 


"  ROYALH  RATE 
ROYALH  RATE 


"  STATE 
STATE 


"  SUSPENSKMI  PERIOD 
aiSPENSION  PERIOD 

"  TRACT  NUMBER 
TRACT  NUMBER 


ABREVIATION 


"  TYPE  OF  SUSPENSI(a» 
TYPE  OF  SUSPENSION 


"  UNCOMMITTED  TRACT  NUMBERS 
UNCOfWITTED  TRACT  NUMBERS 


"  UNIT  npi 
UNIT  TYPE 


"  UNITIZED  FORMATION  {2ND  EEC. 
UNITIZED  FORMATION  (2ND  REC.) 

"  WELL  COMPLETION  DATE 
HELL  COMPLETION  DATE 


DEFINITION 


DATA  ELEMENT  IS  IN  THESE  DOCUMENTS 


U.S.  ROYA.LTY  INTEREST  IN  LEASE.   CA,  EXHIBIT  B  +  EXPANSION,  EXHIBIT 

B  +  UA  CONTRACT  EXHIBIT  B  +  UA, 
EXHIBIT  B 


THE  STATE  PORTION  OF  THE  ADDRESS  ACCTG  ADVICE  1,2,4  4  5  +  LEASE  DOC 

FOR  THE  LitSSEE/BILLEE/PAYOR.  BLM  1  +  RECORD  TITLE  ASSIGN  1,3  4  4  + 

USES  THE  muss  OF  THE  LESSEE.   SF-1081  (mS-BlM) 

ms  USES  THE  ADDRESS  OF  THE 

BILLEI/PAYOR.  IN  THE  CASE  OF  THE 

SF-1081  (MMS-BLM):  THE  ACRONYM 

THAT  IS  USED  IN  THIS  FIELD  IS  MMS. 


PERIOD  OF  TIME  SUSPENSION  IS  IN   SUSPENSION  NOTICE  1  4  2 
EFFECT. 


A  NUMBER  J4SSIGNED  BY  BLM  TO  A    CA,  EXHIBIT  B  +  EXPANSION,  EXHIBIT 
PARCEL  OF  LAND,  USUALLY  A  LEASE,   B  +  PA,  EXHIBIT  B  +  UA  CONTRACT 
IN  AN  AGREEMENT.  EXHIBIT  B  +  UA.  EXHIBIT  B  +  UA 

EXHIBIT  C 


BLM  DESIGNATION  OF  SUSPENSION  OF  SUSPENSION  NOTICE  1  4  2 
OPERATIONS  OR  SUSPENSION  OF 
OPERATIONS  AND  PRODUCTION. 


TRACT  NUMBERS  NOT  COtt!ITTED  TO  A  UNIT  APPROVAL  LETTER 
UNIT. 


BLM  DESIGNATION  OF  EXPLORATORY  OR  UNIT  APPROVAL  LETTER 
SECONDARY  RECOVERY. 


FORMATION  THAT  IS  UNITIZED. 


DATE  A  HELL  IS  CAPABLE  OF 
PRODUCTIOfi. 


UNIT  APPROVAL  LETTER 


FIRST  PRODUCTION-CA 
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I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

I 

I 
I 
I 
I 
I 
I 
I 
I 


ikm. 


YEARS  IN  PRIMARY  TERM 
:S  IN  PRIMARY  TERM 


ZIP  CODE 
ZIP  CODE 


TA  ELEMENT  NAME 


HELL  LOCATION 
:LL  LOCATION 


ABREVIATION 


DEFINITION 


LEGAL  DESCRIPTION  OF  «ELL, 
IIKLUDING  ITS  RESIDENCE  ON  A 
FEDERAL  LEASE  OR  TRACT. 


THE  TOTAL  NUMBER  OF  YEARS  IN  THE 
ORIGINAL  TERM  OF  THE  LEASE. 


DATA  -LEMINT  IS  IN  THESE  DOCUMENTS 


FIRST  PRODUCTION-CA 
LHTER 


+  PA  APPROVAL 


ACCTG  ADVICE  14  2  +  LEASE  DOC  1 
2  +  RECORD  TITLE  ASSIGN  1 


THE  ZIP  CODE  PORTION  OF  THE 
ADDRESS  FOR  THE 
LESSEE/BILLEE/PAYOR.  BLM  USES  THE 
ADDRESS  OF  THE  LESSEE.  MIS  USES 
THE  ADDRESS  OF  THE  BILLEE/PAYOR. 


ACCTG  ADVICE  1,2,4  &  5  +  LEASE  DOC 
1  +  RECORD  TITLE  kSSm  1,3  &  4 
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MUMtifla;iwyjai!^j^ 


DATE  DUE 


